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Barrhead Minor Hockey Association
Team Treasurer Agreement

As a representative of the BMHA team, | acknowledge that | have
received and read thye guidelines and policies of BMHA, in regards to the handling of team finances. On
behalf of the named team, | will ensure that the guidelines are strictly adhered too.

- Ensure that the account requires two signatures. Generally the signature of the Treasurer and a parent. The two
individuals (and any others that have signing authority) should not have a personal relationship or connection
outside of the team. This seperation of duties means that no single person is responsible for a transaction from
start to finish.

+ Under no circumstances will their be "Debit Cards or Credit Cards" issued for the Team account.

« The Team Manager, BMHA Treasurer and the parents must receive a copy of the account's monthly statement
and they have the right to ask financial questions at anytime.

« Any unforeseen payments that arise should be discussed with the parents before any transaction takes place

- Ensure receipts are obtained or a copy provided for all transactions that take place. In general, receipts should
be numbered in order for easy tracking and should contain the following information:

- date of transaction;
- service rendered / purpose of payment;

- company owing payment;

- company receiving payment;

- signature of individual accepting payment;
- amount;

- form of payment.

- When writing a cheque, the description line should always be filled out, and, if one is available, write the invoice
number on the cheque. BMHA will set up accounts that will have used cheques retured with monthly statements
so that these notes are available for justification.
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