
 Guidelines for Team Use of Sponsorship Funds
As a non profit organization we have a responsibility to our corporate sponsors to ensure any funds donated to our club, or individual teams in our club, are being used appropriately. We also need to ensure that use of corporate logos is in accordance with rules set out by Baseball Alberta. 

1. Apparel and gear

· Corporate logos may only be placed on the sleeve of the second (personalized) team jersey.

· Logos are not permitted on helmets or pants used in league play

· Logos may be placed on gear bags if they do not interfere with the placing of the club logo

· Final approval for any use of logos on apparel must be given by the club director of Uniforms-Equipment

2. Corporate advertising

· Any use of banners or signs promoting a corporate sponsor must first be approved by the President of Baseball Calgary. 

· Options for corporate advertising might include a stand up banner placed beside the team dugout

· Banners should not be hung on diamond fences at away games without first requesting permission from the host club

3. Use of corporate funds

· Donations from corporations to an individual team may be used to purchase apparel, and/ or pay for team expenses such as tournament registrations, team or coach travel expenses.

· Money raised by team fundraising (i.e. bottle drives, selling chocolates etc.) that is not spent during the season, may be returned to parents at the end of the season

· Money donated from businesses or corporations that are not spent during the season may not be given to parents at the end of the season but must be turned over to the club treasurer as a donation to the organization.  
4. Receipts
· Baseball Calgary is a non profit organization but not a charitable organization. Therefore it is not possible to issue tax receipts for any corporate donations. 
· It is the responsibility of teams soliciting corporate donations to ensure that any potential donors understand they will not receive a tax receipt for moneys donated.
5. Letter of authorization 
· Companies sometimes require a letter from the club, to validate that money donated is going to a registered non profit organization. Please contact Baseball Calgary Secretary if such a letter is needed and allow for at least 1 week notice for the letter to be completed.
6. Use of Baseball Calgary Logo- Any use of the Baseball Calgary logo must be approved through the President of Baseball Calgary.
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