
  LEDUC SOCCER ASSOCIATION 

               COACH/ PARENT HANDBOOK 
     (March 15, 2016) 

 

LSA BOARD CONTACT INFORMATION: 

All Executive and Directors contact information in on leducsoccer.ca website, 

along with the administrator’s information. 

CHILD INTERVENTION AND WELFARE CHECKS: 

Coaches need to get both the child intervention check and child welfare check 

each year.  For the child intervention check you will need to contact your director 

to get the letter to take to the RCMP to get this check done free of charge.   

The child welfare check, you will need to go to: 

4901-50th Avenue, Leduc – their hours are 8:30 – 4:30, Monday thru Friday and 

they are closed from noon – 1:00. 

To fill out the paperwork and you will need two pieces of id.  They will then mail 

you a copy of the results within 10 business days. 

You will then pass on to your director. 
 

COACHES COURSES: 

You go onto Alberta Soccer Association website and look under coaches clinics.  

You register for the course and pay for it.  Once you have completed the course 

submit your receipt to the administrator and you will be reimbursed for the 

course.   It is highly recommended for U10 community and under to take the 



courses to make your coaching experience the best it can be.  U0 United and up is 

mandatory that you have your coach’s courses. 

TEAM STAFF: 

Teams are required to have a head coach and at least one assistant and a team 

manager and this information must be passed on to your director, who then will 

pass on the Administrator. 

TOURNAMENTS: 

LSA will pay for half of one tournament per team per season.  You register your 

team for the tournament (you will get an id number when you register) and then 

you can either, pay the full amount and submit the invoice and proof of payment 

to the administrator and get half reimbursed.  Or you can collect half of the fee 

from the team and hand into the administrator with the invoice (id number) and 

LSA will send in the payment. 

FUNDING RAISING-SPONSORSHIP: 

Each team can get team sponsorships for anything except team jerseys as we 

have Canadian Tire as our sponsor for our team jerseys.  If your sponsor requires 

a tax receipt they can make the cheque out to LSA and hand into the 

administrator.  Once you have your receipts for items purchased you can give to 

the administrator and LSA will make payment out of your sponsorship.  If you do 

get sponsorship for track suits etc., contact the administrator for the logo 

template. 

Regal – this is a volunteer fundraiser.  Coaches will be given a catalogue to give to 

each parent, and they have the choice if they would like to purchase anything 

from Regal.  They deal directly with Regal for purchased and returns. 

 

 

 



FINANCIAL AID: (Jumpstart, payment plan, Kid Sport) 

If you have any family that has difficulty coming up with the funds for their child 

to play soccer, please forward them to the administrator.  The administrator will 

walk them through the process and provide options to get the player registered. 

EMSA: (Edmonton Minor Soccer Association) 

Teams playing in EMSA, it is the coach’s responsibility to go to their website to 

find all the information regarding forms to be filled out, meetings and deadlines.  

This website will have all the forms necessary for player cards, trailist, and other 

pertinent information. (This is for our U10 United and up teams only)   

BRSA: (Battle River Soccer Association) 

For our outdoor season some teams will play in the Battle River Soccer 

Association.  So for these coaches you can go their website for all the information 

you will require to play in this league.   

TEAM FINES: 

Teams that play in EMSA or BRSA – IF YOU DO NOT SHOW UP FOR YOUR GAMES – 

LSA GETS A FINE!  Also if sign the post commitment form for inter-cities or 

provincials and do not attend we get a very big fine.  This cost will be then 

become the responsibility of the team. 

TEAM PICTURES: 

LSA is only responsible to have a photographer available for team photos.  

Anything regarding the pictures you or the parents will deal directly with the 

photographer.  The photographer will set up the schedule and forward to the 

coaches.  LSA will also put it on the leducsoccer.ca website. 

JERSEY DEPOSITS: 

It is the team manager’s responsibility to collect the $75.00 jersey deposit before 

the jerseys are handed out.  They will then hold on to them until the end of the 

season.  When the jersey is returned the deposit can be returned to player.  



Jerseys that are not returned, the manager will give the administrator the cheque 

for deposit. 

UP FEES FOR UNITED TEAMS: 

Team manager will collect all the $120.00 up fees and hand into the 

administrator.  It is the manager’s responsibility to make sure all fees are 

collected. 

WHO CAN BE ON THE FIELD? 

The only people allowed on the field are coaches, managers and players that are 

registered with LSA.  No siblings, parents or friends allowed on the field when the 

team is on the field.  (This is for Liability Insurance reasons). 

PLAYER/COACH CARD: 

EMSA requires players and coaches (or anyone that will be on the bench) for all 

the United Teams and 16 and up Community Teams that play in EMSA.  Please go 

to their website for information regarding EMSA cards.  BRSA is now require 

players and coaches (or anyone that will be on the bench) for all U10 and up 

Community Teams that will play in the outdoor BRSA league.  LSA will send out 

the procedure for getting these cards done.  This does NOT include mini, U6, U8 

or U10 Community.  

THINGS PARENTS NEED TO KNOW: 

It is up to the coach and or manager to pass on some rules to the parents: 

INDOOR:  It is recommended that U8 and up parents please sit up in the stands 

and do not hang over the boards. 

OUTDOOR: U8 and up it is recommended that parents sit on one side of the field 

and the players on the other side of the field.  This makes it easier for coach’s to 

know where their players are for line changes 



OUTDOOR:  No smoking on or around the fields.  We would prefer no dogs on or 

around the field as some children are afraid of dogs.  To please pick up all trash, 

and for parents to please sit opposite side of players. 

Snacks-It is recommended that the players eat before they come and when they 

are finished playing.  We are worried about children running with food in there 

mouth and choking, so if this is possible that would be great. 

Players need water, sun screen and/ or mosquito sprays.  

Incident Report, if the parents have an incident they would like to report, forward 

them to the leducsoccer.ca website and the procedure and form is there. 

EQUIPMENT: 

Shin pads are mandatory and must be worn under the socks.  No jewelry allowed.  

FIRST AID: 

It is recommended that all teams have a designated person to be their first aid 

person. 

INCIDENT REPORT: 

If there is any issuer on your team or with another team, parent, coach or referee 

that you think the board should know about we have a procedure for you to 

follow.  On the website is the procedure and the form that should be filled out 

and forwarded to the president or Administrator. 

HARASSEMENT POLICY: 

The policy and procedure is on the website.  We encourage everyone to read this 

policy. 

SCHEDULES: 

All LSA schedules will be posted on our website.   For EMSA or BRSA schedules 

you will have to go to their websites.  



For indoor practises for our U10 United to U18 teams, once the practise schedule 

is set it, is up to you to contact another coach to take your practise time if you 

cannot make it.  

CODE OF CONDUCT: 

All coaches, players and parents must sign the code of conduct and handed into 

your director.  LSA will then have the right to ask any coach, player or parents to 

leave the premises if these rules are not followed.   You as coach will also have 

the right to do the same if a player or parents does not follow the code of 

conducts.  These are all on the website. 

EQUIPMENT PICKUP AND DROP OFF: 

It is your responsibility to attend the equipment pickup and drop-offs setup by 

LSA.  Any equipment need please contact Peter Lauterborn at 

plauterborn@shaw.ca. 

 

REFEREES: 

For our leagues that do have a referee, LSA expects the coach’s, parents and 
player’s to treat the referee’s with respect.  Our U10 teams will have kids that are 
12 – 14 referring their games and it unacceptable for anyone to berate, belittle or 
yell at these refs.  LSA has the right to remove anyone they see displaying bad 
behave to the ref’s.  
 
Concussion’s: 
 
See below for information on this serious matter. 



 



 
 

 


