Cochrane Ringette Association

Regulations and Operating Policy
August 8th, 2019

Version 2.04

http.//www.cochraneringette.com/

Cochrane Ringette 1



COCHRAwN

TABLE OF CONTENTS

1. Goal of Document 9
Contents

1.1. Document Scope 9
1.2. Document Content 9
1.3. Associated Documents 9
1.4. Document Layout 9
2.1. Defined Governing Bodies 10
2.2. Role of Governing Bodies 10
2.3. Suspensions Applied by Governing Bodies 10
2301 POLICY ettt et es 10
232, APPCAL...eieeee bttt e s st senesenenen 10
3.1. Registration 11
3.1.1. Eligibility fOr REZISITAION .......ccceevevererereieieireniiiirieseseseeetssssssssessssesesesesessssssssssssssssssnsns 11
3.1.2. Contents of Registration Package...........cccccvriririririririninieieeenneiirisessesese s ssessssssssens 11
3.1.3. Re@ISrAtion FEES .....c.eueuiuieiiiiiirririeee ettt 12
3.1.4.  ReiStration TIMING........ccceevevereririereeiriereisieressieseseteseseseesesessssesessesesessssesassssesessssesassssesannns 12

B LS. N S ettt R sttt s ettt es 12
3.1.6. Registration REfUNAS.........cccooiririririririreieeeecce ettt 12
3.2. Player Release 13
3.3. Affiliation 13
3301 POLCY ettt 13
3.3.2.  IMPIEMENLALION. .....cueveverereeeieeiiiririeie ettt ettt sttt be bttt sttt teseseseseneasasnnnes 14
3.4. Creation of Ice Schedule 15
B4 L. GOAIS ettt bttt es 15
342, Implementation/TimMING ........cccceuvirueuruerereeeiiietee sttt te e sese et esessssesesese e e esesssees 15
3.4.3. Ice allocation Outside the Program Standards “Extra ICe”..........cccccuvvreverrneerenreerinrennns 16
4.1. Cochrane Ringette Programs 16
4.1.1. Policy Consideration — EIIDIlitY..........cccocvererereeeriiriririssiseeessesesessssesesesssssssssnnes 16
4.1.2. Policy Consideration — EQUALILY ..........ccceeeeiereierinieieinieieeieeeieteeieie et seseeseeas 16
4.1.3. PlayiNg TIME......cecveiiirieieierererereteteessesisttsassssesese e tssssssssesesssssesesesesasssssssssssssssesesesesesesssenes 16
414, ASSIGNMENE OF ICC....ccovririeieieieieieieieiiie sttt ssa et se s sssesesnsnns 16
6.1. Ringette (see Ringette website for updates) www.cochraneringette.com...................... 17
6.1.1.  Program DESCIIPION .......c.cueuiiririririririeteteiete ettt ettt sttt eeesea 17
6.1.2. EIGIDIIEY ...veieeeecieieieeee ettt ettt ee s 17
6.1.3. EVAIUATION ..ottt ettt ettt s e ebe s s be e s ebesesseseneas 17
6.1.4.  OTANIZATION ...ttt ettt ettt sttt e bebeae et s e st st et ebebebese e e eentastas 21
6.1.5.  COACK SCIBCHION .....eeeetececeieieie ettt ettt s et eeeen 21
0.1.6. TEAIM SIZE ....veueueieieeririreeeeeiete ettt ettt ettt b et s ettt es 22
6.1.7. GOAIENACTS .......ocveeiierieitcteiieteet ettt ettt ettt b ettt ebe e b be st esese s sesessesesessesannas 22

Cochrane Ringette 2



COCHRAwN

6.1.8.
6.1.9.
6.1.10.
6.1.11.
6.1.12.
6.1.13.
7.1.1.
7.1.2.

8.1. Screening Policy

8.1.1.
8.1.2.
8.1.3.
8.14.
8.1.5.
8.1.6.
8.1.7.

8.2. Appeal Policy

8.2.1.
8.2.2.
8.2.3.
8.24.
8.2.5.
8.2.6.
8.2.7.
8.2.8.
8.2.9.
8.2.10.
8.2.11.
8.2.12.

8.3. Code of Conduct and Ethics Policy

8.3.1.
8.3.2.
8.3.3.
8.34.
8.3.5.
8.3.6.
8.3.7.
8.3.8.
8.3.9.

8.4. Privacy Policy

8.4.1.
8.4.2.
8.4.3.
8.44.
8.4.5.
8.4.6.
8.4.7.
8.4.8.
8.4.9.

EQUIPIMENL. ...ttt ettt ettt nenes
Program Standards ............ccceeeiieieisieieceec ettt
Player Movement to an Older Ae 1eVel..........covvrrriririnirieeeeeseeeetrse s
Player Movement Within an Age Level .........ccoeiiivinnnnneeeeceeeeee s
Dressing ROOM POLICY .......cccuiiiiiiiieiciieeiie ettt sese e
ESCAlation POLICY ......ccvovvivirieierereieeisiiiiiistsis et ssssesastsssse s s s bt sssssesessssssesesesesasasenes
EQUIPMENt REIUIT ...ttt sttt sasens
Recording of Carryover SUSPENSIONS .........cceueveuereuereeiiirirerieesesieieseneeeesesessssesesesesessnenes

(=2 1010) (SO

REIEVANT OFTENCES ...ttt ettt eae st e st e st esae e st eseesesstesssesasenneennes
WITHEI RECOIAS ...ttt ettt eve e e st ettt eesessessesaeene et esensessesseseesneensen

DEIINITIONS ....eceevtieiteeiieieeee ettt ettt ettt ettt bese bt essssebesessesesessesasennens
Scope and Application 0f thiS POLICY ........cccceeeverereceiiiiiriirieere s sesesns
TIMING Of APPEAL .....eeereiriiieieieieieecett sttt es sttt sseses e s s sesesesesasenes
Grounds fOr APPEAL.........c.eueueuiiiiiririereieieee ettt
APPECALS OFFICET ...ttt et b e besasaebasesne
Screening Of APPEAL........ccueveveieieiereereriirtrtrst ettt s b s s nns
IMEAIATION ...ttt ettt ettt eees
TEIDUNAL. ...ttt bbbttt
Procedure for the HEArINg ...........ccccviriririririririeiereessnsisessesese e sssssssssssssessssesesesessssssssses
APPCAL DECISION ...ttt ettt ettt sssesessssssssssssesesesesassssannes
CONTIAENEIALILY ...ttt sttt eeees
Final and Binding DECISION ..........ccceuereciriereirinieiieieeeiereeiese et st sssseseessesesassssesassens

DIETINITIONS .ottt ettt et et et e et e et e et e et e et eesesesesasesanesatesssesseenseessessesssesneeeneennes

{1 Te] 1< U
Team Staff (Trainers and Managers)...........coeeueeererrnririririseseeseresssenessesessssesesesssssssssenes
F AN o1 (< <O
(55163 121 (OO

ATHICIE 1 GEINETAL ...ttt ettt ettt st eneebe s e s eneane
ATtiCle 2 ACCOUNADIIILY .....oovevieiieteiiieteicieteteteteetete ettt b e s asaebesenens
Article 3 Identifying PUIPOSES .......ccvviririririeierereieeenniirisisese et sssessssse s s sssssnns
ATHICIE 4 CONSENL.......ovvieeereeiieteeitetete ettt ettt ettt beteas s se e s ssasesesssesessasesessanesennas
Article 5 Limiting Collection, Use, Disclosure and Retention............cccoeeveeveveveeeeenne.
ATHCIE 6 ACCUIACY .....euveveeieierereeiietesisteteestete et sessstesesessesesessesesessesesessesesassesessssesasassesasensns
ATHCIE 7 SAfEGUATAS .....vveveeceeieiiii ettt sens
ATHCIE 8 OPENNESS ...ttt ettt ettt se et e e et e s s s sesesesenenenes
Article 9 INAIVIAUAL ACCESS.....cueeueuieriieieteicteeteeeteete ettt ettt ettt s et se s erenan

Cochrane Ringette 3



COCHRAwN

8.5.

8.6.

8.7.

1.1.
1.2.
1.3.
1.4.

2.1.
2.2.
2.3.

8.4.10. Article 10 Challenging COMPHANCE ..........cceuevruruiireririririeieieieieeeeretsestsesee et e eseeseseees 43
8.4.11. Article 13 Copyright and Legal DiSClaimer ............ccceoeevriereirieeiiniereirieeesieeeeeeeeseeenens 44
8.4.12. Article 14 APPLICADIE LaW ......ccovvivivirieieieieieieincieeierirsts ettt ssssassnens 44
8.4.13. Article 15 Approval and REVIEW .........c.ceeueueiiiniririrrririeeeieeeee et 44
Discipline & Complaints Policy 44
8.5.1. DEIIILIONS ..eeeveevereeeeeeeeeeeeet ettt s ee et et e et eteeseesessessesatensessensessessesnesaeensensensensessessesanensons 44
8.5.2.  PUIPOSE....veuiieieiiieteit ettt ettt sttt ettt s st e e be st be et eseseseesenesesenessesennas 45
8.5.3.  Application Of this POLCY........cccovetrirriririrrieieieeeeeerrre ettt 45
8.5.4. Reporting 8 COMPIAINT .........ccerrerriririririererereressesseeetssse e seseesssssesssssassssssesesesesesssesesssens 45
8.5.5.  CASE MANAZET ......cueuevereiieieiieteteie ettt ettt ettt be et se et esen et et e e s seneeseseneas 45
8.5.6.  MINOT INTTACIONS ...ttt ettt e et seve st e st eeaeeeaeeeseessessseeseeeneeesesasesaresnenns 46
8.5.7. MajOr INFTACHONS .....cveveeiieieeiieteiirietc ettt ettt be e sa bbb e e s e sessesesassesanens 46
8.5.8. Procedure for Major Infraction HEaring............ccceuevvevurierererereesnirisininieseseesesssssssssssnnnns 47
B.5.0.  DIECISION ...ttt ettt ettt e et e eaeese e et e et eeaeseaesesesate st esseesseeseessessseasteaneeasesasesnesnenns 47
B.5.10. SANCLIONS ...eouvieeeieeieeeeeee ettt et eet et et e ete e st e et eeateesesesestesssesstessesasesstesatesssessessesssesssesssesseses 48
8.5.11. SEriOUS INFTACTIONS ... c.veiveeeeeeteeteee ettt eereereetee e st etesteeseesessessessesatetensensessessesaessons 48
8.5.12. CrimINal CONVICHONS .....oouviuvirieieeieeeieieteteetestesseesessessessessesesessessessessessensesensessessessesseens 48
8.5.13. CoNFIAENLIALILY ......cueiiiieieteieieieccc ettt ettt e e enees 48
8.5.14. APPEAlS PTOCEAUIE.......c.cveveveieeeieiiiiiiiie ettt ss s s bbb s s sssasssasssnnnes 48
Confidentiality Policy 49
B.0. 1. DIEIINILIONS ..ottt ettt e et e ete e et e et e et e et sesesetestesatesseesseesseessesssesseeeneeasesasesanesssenns 49
BL0.2.  PUIPOSE....cveuieeiieiietiteietet ettt ettt ettt et te st ettt e e s e b e st e s e b e st eseseneesensensesanseneesensan 49
8.6.3.  Application Of this POLICY.......ccccoiviviririnieierereecciciiirsie e es et ssssssssnes 49
8.0.4. RESPONSIDIIILIES. ......eoveveeererereieerriiisiirie ettt sss st se e sesesssesesessssssssesesesessssssssssrssns 49
8.6.5. INtellecttal PIOPEILY ......ccoveuiirieiiisieteisieteiteieiete ettt te ettt s s sessesasnssesannns 49
B.0.0.  ENTOTCEMENL.....c.oovieeeieeeeeeeeeeeeeeeeee ettt e e esee e st e te st eeseesessessesaesasetensensessessesseensons 50
Contflict of Interest Policy 50
8.7, 1. DIEIINILIONS ..ottt ettt ee e et e eee et e et e et seaesetestesatesseesseeeseessesssessteeseeesesasesasesanenns 50
8.7.2. Purpose and APPLICAtION ........c.ccerveveeieieieiirieieertereerte et re e sa et ebese s e sesesasessesaneas 50
8.7.3.  ODIIALIONS.....c.curureiririiririeieteieieteeriseettssese st ssssssssssssssssesesesesassssssssssssssssesesesesessssssssnsssnsns 50
8.7.4. DiSclosure of CONTIICt Of INLETEST....c..eocveeereeeeeieeeeeeeeeeeeeteet et et et e ereeree et eeeeesesenesevesnenns 51
8.7.5. Reporting a Conflict Of INTEIEST ......c.cceverririeriiriereiieeirieeeee et e e renens 51
8.7.6. Resolving Complaints of a Real or Perceived Conflict of Interest ............cccceevevriririernnnnas 51
8.7.7. Resolving Conflicts in DeciSION-MAKING .........cccvovrirereririererereerririsisisinsesessssseessssssssnses 52
8.7.8. The CIUb DECISION-IMAKETS......ccuveeeeeeeieeeeeeeeeeeeteee et et eeteeet e et eeeeeeveessesseeseeeseeesesesesssessnenns 52
8.7.9. Decision Final and BInding ............ccceceveverererereiiiiinisinieeeescsesssessssssesesesssessssssssssssssnns 52
Document Scope 9
Document Content 9
Associated Documents 9
Document Layout 9
2. Governing Bodies 10
Defined Governing Bodies 10
Role of Governing Bodies 10
Suspensions Applied by Governing Bodies 10

Cochrane Ringette 4



COCHRAwN

2301, POLICY ettt bbbttt s et n e 10
2.3.20 APPCAL....eieeee ettt bbbt et b st be et beneeseteneas 10

3. Association Activity Prior to Season 11
3.1. Registration 11
3.1.1. Eligibility fOr REZISITAION .......ccevevevererereieieieeniiiisessesese e essessssssssssesesesesesessssssssssssssssssns 11
3.1.2. Contents of Registration Package...........ccceovriririririririnisieieeennniirinsissseseeesssssssssssnns 11
3.1.3. Re@ISLration FEES .....ceeuiuiuiiiiiirririeeie ettt 12
3.1.4. Re@IStration TIMING........ccceevrvereririereisiereirieseeeseesesetssesssessesessssesessssesessssesasessesessssesasssseseneas 12

B LS. N S ettt s bttt ettt een 12
3.1.6. Registration REfUNAS.........ccocvviririririririeieeeeec et 12
3.2. Player Release 13
3.3. Affiliation 13
3301, POLICY oottt b et s st s et s e s e e aerararnees 13
3.3.2. IMPIEMENLALION. .....cueveterereeeieieiiiiririeieie ettt sttt be ettt s et teseseseneneasasnnenes 11
3.4. Creation of Ice Schedule 15
B4 L. GOAIS ettt bttt 15
3.4.2. Implementation/TimMING ........cccoeururerueuerereieeieieieerereseeieteseseseseese et tstssssesesesesenessssssees 15
3.4.3. Ice allocation Outside the Program Standards “Extra ICe™...........ccoceevrrrreverenreereerennnas 16

4. Cochrane Ringette Program — Policy 16
4.1. Cochrane Ringette Programs 16
4.1.1. Policy Consideration — EIIDIlity..........ccceceererereenniiririnisieesereessessssssssssesesessssssnseses 13
4.1.2. Policy Consideration — EQUALILY ..........cococeerererrirenirriiniisiseeieie e sssssssessssesesesssessssssses 16
4.1.3. PlaYiNg TIME....c.cueeeiiririririeieieie ettt sttt ettt sttt e s sesenenenen 16
4.1.4. ASSIGNMENE OF ICC...c.eciiuiiieieiiietciieetteee ettt s e b se s sesebesas 16
4.1.4.1. Measurement Of ASSIZNEA ICE ......ccoviuiuiueueieirirrreeee et 16

5. Cochrane Ringette Activity During Season 17
6. Cochrane Ringette Program — Organization and Delivery. 17
6.1. Ringette 17
6.1.1. Program DESCIIPION .......c.ceeiririririririeieieieieieieesee sttt sesese ettt st se e e eeessnees 17
6.1.2. EIGIDIIEY ...voveeeeeceeieieieiei ettt sttt ettt s et sas st esseen 17
6.1.3. EVAIUALION ...ttt 17
6.1.3.1. Procedures for U12, U14, U16 and U19 as NECESSALY.........cecreerrurererreimerreererneeersereuennenes 18

6.1.3.2.  Procedures for UT0 @S NECESSAIY .......evvruerereeeeiriririiereeseiesessssesesssssssssssssssssssssssssssesesnes 19

6.1.3.3. Friend & Sibling REQUESES ......c.ccvvueueuriucurieieiriiieinicicirecietrecieseseieeseses et asese e sssesenees 21

6.1.4,  OTANIZATION ...ttt ettt e sttt e st bebesesesesene sttt tssssetesesesensasasasnsasses 21
6.1.5. COACK SCIBCHION .....ueeeeiceeeeiet ettt s et eas st seeen 21
0.1.6. TEAIM SIZE ...veeeueeeieeeeririeeeeiete ettt ettt ettt b bttt s bt teeaes 18
6.1.7. GOAIENACTS .......ocveeirerieiieteiteteete ettt ettt ettt a et bbb be s esese s sessssesesessesannas 22
6.1.8. EQUIPIMIENAL.......covitiiieteeiieieeieteeteteestete et se et et sestesessseesesestesesessesesassesasassesesansesesensesesanens 23
6.1.9. Program Standards ...........cccccviviririnineiereeeesnieiesess e et s et ssssassnnes 23
0.1.9. 1. PIACHICES ...cvuvveeeirieecteicicts ettt ettt sttt bttt sees 23

0.1.9.2.  GAIMES.....oeieeeiceeieietriri ettt ettt ettt et 24

6.1.10. Player Movement to an Older Age 1eVel............ooueueueiiiiinrreeeeeeeeeeese e 24
6.1.11. Player Movement Within an Age LeVel .........cccvvieeeinieeiieeiseeesee e 24
6.1.12. Dressing ROOM POLICY ......cccoveiviririeieieieieieieiiiiitiriss et sssssessssssssssesesssssssssssssssnnns 24
6.1.13. ESCalation POLICY .....c.e.eueuiuiiiiiiririeieetee ettt 24

Cochrane Ringette 5



COCHRAwN

6.1.14. Sponsorship Policy

7. Association Activity at Season End 25
7.1.1. EQUIPMENt REIUIN .....ovveeicirciiieee ettt ss e s sasasesens 25
7.1.2. Recording of Carryover SUSPENSIONS .........cccvvuereririereeririeresssseresessesesssesesessesessssesessssesenns 25

8. Ringette Alberta Required Policies 25

8.1. Screening Policy 25
L1, PrEAMDIE ....ooeeeiiiiee ettt ettt 25
8. 1.2, PUIPOSE....eceiieieeiieiei ettt ettt ettt sttt et e s st esassssesessesesessesesessesenensssansnsasanens 26
8.1.3. POHCY StAtCMENL ......covvvverereieeeieireriiiirisiste et eesssetsessss et se et sssesesesessssssssesssesessssssssssnnens 26
8.1.4.  Screening COMIMIEEE........ccoveveeiriereiriererrieieeeeetereestesesessesesessesesessesesassesesessesesssesassssesasnns 26
B 1.5, PIOCEAUIE ....comeeteiieeeeet ettt s bbbt eeeeen 27
8.1.6. Relevant OffENCES ..ottt ettt een 28
8.1.7. WIItEN RECOTAS ... oottt ettt ettt be s st basesesennas 28

Cochrane Ringette Screening DiSclosure FOIM ..........ooioiiririririniniiccceieees e 29

8.2. Appeal Policy 30
8.2. 1. DEIINITIONS .uevveereririneieieieteiste ettt ettt ettt b bbb st eseeaen 30
8.2.2. Scope and Application of this POLICY .......ccceceeiiriririrniririeieeccce e 30
8.2.3. TimING OF APPEAL ...c.ciiiiiteieieieeeer ettt ettt 31
8.2.4. Grounds fOr APPEAl..........cccceeeririririririeeree ettt et b et seasssrsanes 31
8.2.5. APPEAIS OFFICET ...ttt ettt e e 31
8.2.6. Screening Of APPEaAL.......cceeeivieiiirieieiieieieieetere ettt ettt ebe st se e s basessesanens 32
8.2.7. MEAIALION ..ottt ettt ettt s e s st e e e st eeeeen 32
8.2.8. TTIDUNAL....cuiuiiiiiieie ettt ettt ettt 32
8.2.9. Procedure for the HEaring ..........cccovvurieieieieieieiiicerererrtreie ettt 32
8.2.10. APPCAl DIECISION .....evveeieiievieeieteiisietetst e et eteee et e et sese s sesessesesessesesassesesessesesessesasssesaneas 32
8.2.11. CONFIACNLIALILY ......eoveiieiieiereieieieirsit ittt ee st s et se s e e ssssssssesesesessssassnssrnnens 28
8.2.12. Final and Binding DECISION ........cccevuriririririeieieieieeererinirieieieieie ettt tese e eeseees 28

8.3. Code of Conduct and Ethics Policy 28
8.3 1. DEFINITIONS .uevetreiiieeeieieeeteie ettt ae ettt eses et et se e aensasseseeneren 28
8.3.2.  PUIPOSE. ...ttt ettt ettt ettt ettt s et e b e s st et e et eses e tesenensesenetesenens 28
8.3.3. Application Of thiS POLICY........ccccireuieiiieeiiceietetieeee et senens 28
8.3.4. RESPONSIDIIILIES. ....cvrvererererereieieieeriiiirtete et tsesssssseses s s e e ssssssssesssssesesesesesssssessssssrsnnns 29
8.3.5. Board/Committee Members and Staff ............c.cccoovrevrirrrineececece e 35
8.3.0. COACKES ..ottt ettt bbbt bt an et n e b teanas 35
8.3.7. Team Staff (Trainers and ManA@EIS) ..........cccveuevererirreeeriereirieeeseeseessesesessesessssesessssesesens 36
838, ALNICLES ...ttt ettt en 36
8.3.9.  OFfICIALS......eotivieiieieeee ettt ettt ettt be st bbb s s bennas 36

8.4. Privacy Policy 37
8.4 1. ATHICIE 1 GENETAL ..ottt eeeeen 37

8.4. 1.1, BaCKEIOUN(......cocveiieieieierieieieietecce ettt s bbb ss s sesebesesesnanans 37
B4 1.2, PUIPOSE...ceeiiiiiiiiririeteieet ettt ettt ettt ettt sttt et etk ettt e b e et aeaeeses 37
84 1.3, DEIINITIONS ...cucvvuieiireeeiricieineeretreaet ettt ettt sttt bbbttt eeeae e sesenecs 37
8414, APPIICALION ...ttt sttt s ettt es s e essssasessesesesssaresennansnes 38
8.4.1.5.  Statutory ODLIGAtIONS. .......covvueeeueueteeeeririree ettt ettt ees e st se e eensasaees 38
8.4.1.6.  Additional OBIGAtIONS ..........ccvurueueeeeriririieeeeeeieee ettt aeneee 38
8.4.1.7. RUlNG ON POLCY ...ttt 38
8.4.2. Article 2 ACCOUNADILILY ......ccvviiiririirieieiererere ettt ssssssess s s s st s e sssnsnssssananas 38
8.4.2. 1. PrIVACY OfFICET ...vvuveieieiieeeieieieieit ettt s st besesesnsnns 38
Bi4.2.2. DIULIES ...ttt bttt ettt 38

Cochrane Ringette



COCHRAwN

8.4.3. Article 3 Identifying PUIPOSES .......couvurueueieieeiiiitirereririee ettt 39
BA.3. 1. PUIPOSE ...ttt ettt sttt ettt et et esasase s s ssesesesasesessesesesasansnsssesesasas 39
8.4.3.2. Purposes NOt IAeNtified...........coouiriueerereieiiiieeecsete et ssseas 39

844, ATHICIE 4 CONSENL ..ottt ieae ettt e s st e e eaeasaeseseseeeeen 39
Bid 4. 1. COMSENL ..ottt ettt ettt ettt ettt bbbttt b bbb tsaeneacs 39
8.4.4.2. TMPLEA CONSENL ...uvveiriiiieeecirieieieieei ettt sttt essaesessssssassssessssssasesensassnes 39
8.4.4.3. REQUITCITICNL ......ueueeieiririiceeeeeeieteteteaieseesesssssssetessssas s e ssssssssesesessssssssssssssssssesesssssransnenssnsess 40
B4 4.4, FOIM ..ottt ettt s 40
8.4.4.5.  WIHIAIAWAL ...ttt 40
8.4.4.6.  Legal GUAITIANS ......c.coovreiieeeeieieieteteeec ettt et enee 40
8.4.4.7. EXCceptions fOr COCCHON. .........coovvevevereiiiieeeeeierete ettt s s sasanees 40
8.4.4.8.  EXCEPLIONS fOT USE ....cveveuiniiiereieieieirieisietete sttt tese et et sssssesasessesesesesasasessssesssessssnsssess 40
8.4.4.9. EXceptions fOr DISCIOSUIE ..........covieveveiriiiieeieetere ettt e ses et s s sssassnens 41

8.4.5. Article 5 Limiting Collection, Use, Disclosure and Retention..............cocoeeeveevevrnrnnnnnns 41
8.4.5.1. Limiting Collection, Use and DISCIOSULE ...........ccecvururirererreieierriniriieseeeeesesesesesessessssesnes 41
8.4.5.2.  ReteNtiON PETIOAS. ......cucuvremeieireeciriciciricecrecieicctstce ettt ettt nes 41
8.4.5.3.  EXCOPHION ..ottt ittt ettt s bt et e et aeaeasssse s et seseseeaeasanses 41

8.4.6. ATLICIC 6 ACCUIACY ....c.civieveeieiretiieieteest ettt e st saese s ebe e s sesassesesessesessssesasesesanens 42
B4.0. 1. ACCUIACY ...evireeeeieieiiniirisieteieieit ettt te et st st et et e ettt ebebebesesest st st sseseseseaeatesebesasanenessssesesanan 42

8.4.7. ArtiCle 7 SAfCGUAIAS ......c.eveveeeeeieiiiririee ettt e s s et snsasnnnnes 42
8.4 7.1, SATEGUALS ...ttt 42
8.4.7.2. EMPLOYEES ..ottt ettt ettt s et e e asaeee 42

8.4.8. ATItICIE 8 OPEINMNESS ...c.ceevevieiieieririeieisieteeteteeestet et e tese s sesessesesessesesasesesessesessssesassssesaseas 42
8.4.8. 1. INTOTMATION ...ttt ettt bbb eaeaes 42

8.4.9. Article 9 INdivVIAUAL ACCESS.....c.curureiricuereiririeeeeieietr ettt eeees 37
BA.0.1.  ACCESS ..ttt ettt et 42
8.4.9.2. RESPOMSE ....eoeeieiueieeeieieirtreeieeeeeeie ettt s ettt e st e s esese st et esseeaeasasassesesesseseseeaeanasaes 43
8.4.9.3. DIIAL ...ttt ettt ettt ae e s 38
8.4.9.4.  REASOMS ...eveririucieieieieieirts ettt ettt ettt ettt b bbbttt et bbbt s e st e aesenes 38
8495, TAEMLILY ...vviiiicecieietetete ettt bbbttt ettt 38

8.4.10. Article 10 Challenging COMPHANCE ..........cceeerriiriririririereieeieeseesesessssssesesssesssssssssssens 38
8.4.10.1. CRALLENEES........coveeeeeeriririiieeeeieieteseaeetsesessssassessssssas e essassssesesesessssesssssssssssssesessssnensssnssssess 38
8.4, 10.2. PIOCEAUIES........vueeuireetrieieirieeetreieieteae ettt sttt bbbttt ettt beae e sesesees 38
8.4.10.3. WHIStIE-DIOWING ......vveeiieeeieieieteteiee ettt ettt neneeeee 44

8.4.11. Article 13 Copyright and Legal DiSClaimer ............ccceeirierereeinieenieieeireeeeeeeeseevessenens 44

8.4.12. Article 14 APPIICADIE LaW .......cvcveveieiererereieieeicice ettt ese s st se s ssssssssnes 44

8.4.13. Article 15 Approval and REVIEW .........cceeeriiriiriririrrieieeeessseesesssesse et ssssssssnnns 44

8.5. Discipline & Complaints Policy 44

8.5 1. DEIINITIONS .cueeetereririeieieiet ettt ettt ae ettt e st eas e s ese st se e asasasseseeeeren 44

8.5. 2. PUIPOSE....viuinieieiiieieee ettt ettt sttt ettt s et et b et be et esenestesenesesenessssenens 45

8.5.3. Application Of this POLCY........ccccvoirirriririririeieieeeceerrre et 45

8.5.4. Reporting @ COMPIAINL ........ccccvereiriereirieieiieteeiet ettt eetet et e s ssss s e e s besessesasessesns 45

8.5.5. CaSE MANAGET ......cueeeveeriieeeeerieteieie et tesea et se et esesssese s sesessssesessesesessesesessesesersnsasssesanens 45

8.5.6. MINOT INTIACtIONS.....ccvevieiietieiictcieietc ettt be s st sebe s sennas 46

8.5.7. MaJOr INFTACHONS .....cvevieiieteeiieieirie et teiet ettt ettt et be e bbb s sesessesesassesanens 46

8.5.8. Procedure for Major Infraction HEaring.............ccouevveveririerereeennirisininieseseesesssssssssssnnnns 47

8.5.9. DIECISION ....cucuueiiiiriieeieie ettt ettt ettt e b bbbt aeeen 47

Cochrane Ringette 7



COCHRAwN

8.5.10. SANCHIONS ......ocvieiierierieteirteteeertete et te st te et vese s et e se s esese s bessssesesesseseseasesesessesessnsesesassesannas 48
8.5.11. Serious INFrACHIONS . ...ccceurvivrteieteieiccer ittt ettt ettt 48
8.5.12. Criminal CONVICHIONS ....cucueuvirirerieniieieietriresireeete ettt be s st ese s b sesnaes 48
8.5.13. CoNTIAENLIALILY ......cueiiiieieteieieeecc ettt ettt sttt e e eeees 48
8.5.14. APPeals PrOCEAUIE..........cccueuiiieieiieccete ettt be s seseneas 48
8.6. Confidentiality Policy 49
8.0, 1. DEFINITIONS .uevveeriiriaeieieieteiris sttt ettt b bbbt s et seees 49
BL0.2. PUIPOSE. ...ttt ettt sttt ettt et s be st a b et benens 49
8.6.3. Application Of this POLICY.......cccceieiririririeierereeccciiirirste e es et s ssssssssnnes 49
8.60.4. RESPONSIDIIILIES ......eoveveieierereieeririiisiirieieie et aeses st sesesssssesessssssssesesssesssssssessrnnsns 49
8.6.5. INtellectial PrOPETLY ....c.cveveveueeiiiiiririririseiete ettt ettt ene 49
8.6.0. ENTOICEIMENL. ... ..ttt bbbttt bbbttt 50
8.7. Conflict of Interest Policy 50
8. 7.1, DEIINILIONS ....cvviieveeiieteiiieteceteteeete ettt ettt ettt ettt e ssebe e s ebessasesesessesesnasesasssesannas 50
8.7.2. Purpose and APPLICAtION .........ccccveieeieirieriirieieiriereesieeeeste e et te et e s esese s e sesesesssesanens 50
8.7.3. ODIIZALIONS......curviriririirieierereteteteeeessesesttesssesesesessssssssssssssssesesesesesesssesesssssssesesasesesssesssssssssns 50
8.7.4. Disclosure of Conflict Of INTEIESt.........c.eeuruririiueueieiririreeeee et 51
8.7.5. Reporting a Conflict Of INTETESL .........c.eveveueueieieiiiieerrreiee et 51
8.7.6. Resolving Complaints of a Real or Perceived Conflict of Interest ............coceeveveirirnnnnne 51
8.7.7. Resolving Conflicts in DeciSioN-MakKing ...........c.cccveereriririrrererereneesnsisirissssssesesesesssesssnsens 52
8.7.8. The Club DeCIiSION-MAKETS.........cocceueeirrereiiriereeiiiereistereeesteresseseessesessesessssesesssesassssesennas 52
8.7.9. Decision Final and Binding ............ccccceeevirieeeinieieinieeesieieeeeesteeesevesesse s sesessesesens 52

Cochrane Ringette 8



Goal of Document

1.1. Document Scope

This policy document encompasses all programs offered by Cochrane Ringette Association (in this
document referred to as Cochrane Ringette) and the procedures required to effectively run them. It is
designed as a resource for all members of Cochrane Ringette and is available for viewing at
www.cochraneringette.com.

This document does not replace or take precedent over Cochrane Ringette’s Bylaws. Should there be
any conflict between this document and said Bylaws, Cochrane Ringette’s Bylaws shall always govern
and are deemed most accurate.

This document is intended as a guideline for the operation of Cochrane Ringette and to inform members
as to what they can reasonably expect in the various programs. Notwithstanding the described policies,
circumstances may arise that necessitate modifications to the programs and it is understood that it is fully
within the Board’s jurisdiction to make such modifications.

1.2. Document Content

All content in this document is reviewed, edited, and implemented by Cochrane Ringette’s Board of
Directors on an annual basis. Should any member wish to provide input or feedback as to the content
of this document they may do so either in writing to the BOD or via Cochrane Ringette’s web page. All
member requests for changes to this document shall be discussed at a BOD meeting.

There is no one owner of all content provided herein however for greater clarity Cochrane Ringette’s
Secretary shall always hold the latest copy of this document.

1.3. Associated Documents

There are other Cochrane Ringette documents that are referenced in and/or work in conjunction with this
document. These other documents include but are not limited to:

(1 Cochrane Ringette Bylaws
1.4. Document Layout

The layout of this document shall follow the timeline of the activities involved in preparing for and
participating in a Ringette season. This layout is meant to allow members to find specific sections easily
and to allow the Board of Directors to determine whether additions, deletions, or maodifications are
required.
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Governing Bodies

2.1. Defined Goveming Bodies

Cochrane Ringette provides its programs in support of and in consultation with specific governing bodies
to ensure compliance with local, regional and national rules. The list provided immediately below names
these governing bodies in random order.

[0 Ringette Canada
[l Ringette Alberta
0 Big Country Ringette
[1 Calgary Ringette
2.2. Role of Goveming Bodies

Governing bodies provide the framework required to operate the programs offered by Cochrane Ringette.
This framework is inclusive of but not limited to game/team definition, rules, officiating, discipline,
administration/registration, insurance, etc. It should be noted that while Cochrane Ringette may provide
input to the governing bodies the decisions made by the governing bodies do not require Cochrane
Ringette agreement or approval.

In the case where there is disagreement or contradiction between this document [or any Cochrane
Ringette associated document] and the rules, policy, procedure, or decision of the governing bodies; the
rules, policy, procedure or decision of the governing bodies shall always preside over and be deemed
most accurate.

2.3. Suspensions Applied by Goveming Bodies
2.3.1. Policy

Cochrane Ringette shall ensure all suspensions mandated by the Governing bodies are communicated
to and served by any affected Cochrane Ringette member. It should be noted that suspensions handed
down by the Governing Bodies represent a minimum suspension only.

2.3.2. Appeal

Should any Cochrane Ringette member wish to appeal a suspension handed down by the Governing
bodies it is the responsibility of the Member to communicate this in writing to both the VP of Cochrane
Ringette and Cochrane Ringette President within 24 hours of the decision made by the League Governor
in question. The appeal request shall be reviewed by both the President and the VP of Cochrane
Ringette who shall determine whether the appeal request shall be acted on by Cochrane Ringette. Under
no circumstances shall any Member appeal directly to the Governing bodies. It should be noted that
disagreement with the decision of an on ice official shall NOT be deemed sufficient grounds for an appeal.
Additionally, there shall be no appeal of any “minimum suspensions” as directed by the Governing
Bodies. The “Appeals Policy” for decisions made by Cochrane Ringette are covered under section 8.2 of
this document.

Cochrane Ringette 10



Association Activity Prior to Season

3.1. Registration

Each year Cochrane Ringette will make available to all members in its member list a registration package
for the upcoming season. Registration is open to all eligible persons within the defined Cochrane Ringette
boundaries.

It is the role of the Cochrane Ringette Registrar to implement this registration procedure. Should there
be a Registrar in their outgoing year [last year of active BOD status] it shall be the responsibility of the
outgoing registrar to ensure that registration occurs within the guidelines outlined below.

3.1.1. Eligibility for Registration

Cochrane Ringette provides programs for eligible players based on specific age ranges measured on
December 31%t of the current season’s calendar year.

A resident player is a player whose parents or guardian’s primary residence is located within the
membership boundaries of Cochrane Zone 2 guidelines. When a player registered with Cochrane
Ringette in the previous season, Cochrane Ringette is considered the players home association. An
import player refers to all other players that seek registration in Cochrane Ringette and are not resident
players. It is the policy of Cochrane Ringette that import players are not eligible for registration without
prior approval of the President, the VP and the Registrar of Cochrane Ringette.

Priority registration will be given to players that were registered with Cochrane Ringette in the previous
season, then to resident players of Cochrane Zone 2 boundaries. Import player registration shall only be
granted once all priority players have been placed on a Cochrane Ringette team. As a guiding principle,
priority will be given to Zone 2 boundary resident players and previous Cochrane Ringette players.

Notwithstanding the preceding paragraphs, Cochrane Ringette will accept registrations from players
resident in Zone 2 in addition to Cochrane. It is understood that players who register for these programs
but do not make the team they tried out for must return to their resident ringette association.

Nonresident players wishing to play Ringette in Cochrane must complete the Cochrane Ringette
registration forms in order to be considered for placement on a team in Cochrane.

Notwithstanding the above, Cochrane Ringette reserves the right to refuse registration to any player who
does not reside within the boundaries of Cochrane Ringette.

3.1.2. Contents of Registration Package

The registration package contents may vary slightly year by year but shall contain at a minimum in some
form:

Player/Parent Information Record
Payment Record

Statement of Fees

Volunteer Form

PON~
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3.1.3. Registration Fees

The registration fees shall be reviewed annually by the Board of Directors. The registration fees are
meant to reasonably reflect the costs associated with delivering each program and to offer good value
when compared with the registration fees of similar programs offered by similar Associations to Cochrane
Ringette. The registration fees shall be based on a forecast included in the Cochrane Ringette budget
that the members shall vote on at each Annual General Meeting.

Registration fees shall cover all Cochrane Ringette assigned practice ice, assigned game ice or
allocated extra ice costs including referee expenses, insurance, league fees and other budgeted
operating expenses. Individual teams are responsible for costs incurred for ice outside of
Cochrane Ringette assigned times, referee expense outside of Cochrane Ringette assigned or
allocated game time, tournament fee’s, travel expenses, dressing room surcharges, and other
individual team expenses.

In recognition that recruiting full time goalies can be challenging from time to time the Board of
Directors may provide a registration discount for players committing to be full time goalies at U12
and above. This discount is generally 50% but may be adjusted as the Board of Directors
determines to be appropriate. This discount will be determined each year by the BOD and will be
subject to the goalie attendance policy. (see 6.1.7). In addition to this registration discount, for
U14 to U19 divisions Cochrane Ringette will reimburse families up to $200.00 per season per full-
time goalie with receipts submitted to the Board of Directors, with approval of expenses subject to
Board approval.

Cochrane Ringette will pay for the registration costs if a team qualified for Provincials. Zone
playoff ice and referee costs will also be covered by Cochrane Ringette.

3.1.4. Registration Timing

The registration package shall be made available no later than one month following the AGM of the
calendar year of the respective Cochrane Ringette season. It should be noted that the dates noted above
do not reflect receipt of registration material but rather the postmarked (or otherwise time-stamped
method) date.

All registrations received after the Registration Deadline will be placed on a wait list and accepted
only after review of registration numbers. Registration deadline may change from year to year to

allow forecast of team numbers and booking of requisite pre-season and season ice before June
30.

Space permitting, applicants placed on teams after Dec 1st of the operating year shall be assessed a
registration fee prorated to 50%.

3.1.5. NSF
Any NSF cheques will be assessed a $50 added processing fee.
3.1.6. Registration Refunds

All requests for refunds must be provided in writing to the Registrar. All requests shall be
assessed a $50 administration fee. Registrants that Cochrane Ringette are unable to place in our
Programs will not be assessed the administration fee. Refund requests shall be provided on a
prorated bimonthly basis and based on a 6-month playing season [Sept 15" to March 15%].
Requests for refunds based on a league suspension or other disciplinary action will not be
provided. Withdrawal due to medical circumstances shall be considered up to the end of the
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current season. Refunds shall be issued to the entity from whom the registration fee was
received.

Example: Refund request on Nov 2"
Refund formula = Registration Fee — [1.5 / 6 * Registration Fee] — Admin Fee
3.2. Player Release

Notwithstanding anything to the contrary as contained in the Regulations of the Governing Bodies,
Cochrane Ringette will release players when any of the following conditions apply:

1. The request for release is to a Ringette Level of higher classification [e.g. A to a AA].
2. All potential Cochrane Ringette programs are full, regardless of player program choice.
3. There is a change in residency that impacts the member.

4, Under exceptional circumstances, in which case the President and the Registrar must

review a written request to do so.
The onus will fall to Cochrane Ringette Association to justify any release that is denied.

It should be noted that disagreement on the outcome of player evaluations or disagreement with
Cochrane Ringette policy shall not be considered valid reasons for release.

3.3. Affiliation

3.3.1. Policy

Notwithstanding any Governing Body rule or regulation to the contrary Cochrane Ringette will affiliate
players to other Ringette teams. Cochrane Ringette teams will adhere to the most recent Ringette
Alberta’s Player Affiliation policy, which are summarized in section 5.0 in the Ringette Alberta Policy
Manual.

Ringette Alberta Player Affiliation Policy 5.0

www.ringettealberta.com/policies/

For clarity, certain items from RA policy are summarized below. CRA specific policy items detailed in
3.3.2 will be in addition, but not contrary to, the Governing policy for Ringette Alberta.

A. Player affiliation allows teams within our association the temporary use of Affiliate Players where
there are not enough players for a viable team and allows a team to replace absent, sick, injured,
or suspended players on a game by game basis.

B. Player affiliation cannot be used to improve the competitiveness of a team at the expense of ice
time for a regular player; these include skaters and goaltenders.

C. Affiliation is NOT the tool to be used to provide additional ice time for select players: affiliation is
not intended to be a supplemental development tool. Development that is needed by individual
players is the responsibility of that player’s full-time team.

D. Afiiliating players to teams that may include more skilled and physically, emotionally, intellectually
and socially more mature players may not be appropriate and therefore must be made with due
diligence.
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E.

Ringette Alberta affiliate rules clearly state that a player's first priority is to their full-time team.
Therefore, if they are asked to affiliate but have their own game, practice, or team event to attend,
they MUST prioritize their full-time team. Before the player is asked to affiliate, the manager or
coach must first get their full-time team coaches' permission. Such approval shall not be
unreasonably withheld.

3.3.2. Implementation

A. Affiliate players can be selected from the following;

1.

Affiliates from your primary team will be players from the association team one level
below (when there are 2 or more teams in a division) or 1 division below (when there is
only one team per division). For clarity, this is defined in Table 1 of Ringette Alberta’s
Affiliation Policy.

Affiliates from your secondary team will be players from an association team other than
the primary team, confined by the restrictions set forth in Table 1 of Ringette Alberta’s
Affiliation Policy.

Affiliate players from a different association in exceptional circumstances and provided
the affiliating team has exhausted all options for affiliates within our association. Unlike
Cochrane-based dffiliates, outside affiliates are only called on if the other affiliates within
our association are not available. Board approval is required to include outside affiliates
to a team’s list of affiliates.

B. Given the early establishment of Zone 2 AA teams each season, Zone 2 AA teams may select their
affiliates from registered players with the following restrictions;

1.

Selection of AA affiliates are to be submitted to the Board of Directors for approval, and
prior to the formation of teams within the association (End of September, or prior to the
formation of association teams).

Zone 2 AA teams may select ONE non-goalie player from appropriate affiliate teams
below U19. There is no restriction on the number of player’s affiliation from U19A to
Zone 2AA.

Goalies can be affiliated to Zone 2 AA teams at the discretion of the Board of Directors,
and prior to the end of September deadline defined above.

Notwithstanding the above, a player may elect NOT to affiliate to a Zone 2 AA team.
This refusal will not prohibit that player from being eligible to affiliate within the
association.

C. The selection of affiliates for all association teams will follow the formation of teams and coach
selections and will occur at the same time as a scheduled Draft. The date of the draft will be announced
at the same time as the formation of teams and will coincide with the selected date of the coach’s meeting.
A coach or representative from each team must be in attendance to ensure their selections are

maintained.

First Selection Round- Beginning at U19A and following the order of primary affiliating
teams defined prior to meeting, the higher level team starting at U19A will choose a
maximum of 3 primary and a maximum of 2 secondary affiliates, in addition to the option
of their affiliate goalie from their primary affiliate team.

Additional Selection Rounds — In the same order as defined above, additional affiliates
can be chosen from association teams or an outside association once all teams have
selected their first selection of players as defined above, to a maximum of 11 affiliates.
The guidelines set forth in 3.3.2 A must be followed.
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3. Players and parents will still require consent for affiliate selections; it is understood that
teams selecting affiliates will have some assurance that their selections are being made
appropriately and include players who have declared their intent to affiliate. The intent
to affiliate or not will be communicated to players and parents at the time teams are
announced. A player opting out of an affiliation opportunity in the above process will not
be eligible to affiliate in subsequent selection rounds.

4. It is recommended to have affiliates selected from primary and secondary teams to
ensure coverage during the season.

5. Non-tiered teams (teams that are the same level in a division will follow an order as set
forth by the Board prior to the affiliation selection process, ensuring equity in affiliate
selection.

D. An affiliate may attend practices for the affiliating team to ensure readiness for a higher level of play
prior to an affiliation opportunity, however this is limited to 1 practice prior to each agreed upon affiliation
opportunity. Special circumstances to increase the practice availability will be addressed to the Board of
Directors for consideration.

E. As defined above, the primary and secondary affiliates selected must be provided an equal
opportunity to affiliate, and to not have affiliation opportunities offered to one or a select few. The intent
of a rotation is to provide on a best effort basis, an equal opportunity for all selected affiliates over the
course of a season. Goalies are exempt from the rotation given the position, unless more than one goalie
is affiliated where a rotation will be established between affiliating goalies.

F. Disputes arising from requests for affiliated players should be brought to the attention of the
Cochrane Ringette Association President for resolution.

3.4. Creation of Ice Schedule

3.4.1. Goals

Each year Cochrane Ringette will work with CMHA to produce an ice schedule. The current Ringette
Home Ice Scheduler shall be responsible for working with CMHA in the creation of said schedule and
shall do so in conjunction with the Governing Bodies, the local facility operators, and any out of town
facility operators as required.

The ice schedule shall be created to meet or exceed the minimum standards as outlined in the Program
Standard.

The ice schedule shall be in keeping with Cochrane Ringette’s policy on equality.

3.4.2. Implementation/Timing

Although it is desirable to have the entire years’ schedule produced and provided at the beginning of
each year, it is understood that league realities, facility issues, and requirements from other user groups
will likely require ice scheduling to be done in two phases each year.

Phase 1 Notwithstanding anything to the contrary from the Governing Bodies, scheduling shall be made
available within 2 weeks of the final [last] team selection from evaluations and shall cover a time period

from that point up to and including the end of scheduled League play.

Phase 2 scheduling which shall cover all remaining assigned ice times up to the season end shall be
made available prior to January 31% of the current season.
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3.4.3. Ice allocation Outside the Program Standards “Extra Ice”

Additional ice may be available during the season and this ice shall be provided to teams fairly by the
Ringette Ice Scheduler. This ice is not part of any program defined herein and shall not be compared
with the Program standards.

Cochrane Ringette Program - Policy

4.1. Cochrane Ringette Programs
Following are the statements of policy for Cochrane Ringette’s Program Standard.
4.1.1. Policy Consideration - Eligibility

Participation in all of the community-based programs is open to any member of the association in good
standing and in conjunction with Cochrane Ringette registration requirements. Within any specific
division, player selection to subdivisions shall be on the basis of any of the following: demonstrated skills,
commitment to the program, estimates of developmental potential, program requirements etc.

4.1.2. Policy Consideration - Equality

It is the stated policy of Cochrane Ringette that all participants in its community-based programs shall
have equal opportunity to participate regardless the individual’'s particular skill level, once the team has
been formed. Players that display disruptive behavior toward other players, coaches or officials shall be
dealt with on a case by case basis. More specifically, this statement of equality equates to actual practice
and playing time as well as the amount of ice allocated to each player's team. This policy is consistent
with our mission and vision as a development association in all programs.

4.1.3. Playing Time

Within reason, each player on a team shall be given an equal amount of ice time during the course of
any game involving that team. It should be noted that this is Cochrane Ringette’s policy and cannot be
modified through team consensus or otherwise. We refer to this as Cochrane Ringette’s “Fair Play” policy.

4.1.4. Assignment of ice

Each team within a particular division shall be allotted from Cochrane Ringette ice in an amount that is
equal to that of every other team in the same division, or category of a division on a per user basis within
Cochrane Ringette. The amount of this practice and game ice is described within the Program section.
Equality shall not necessarily refer to the actual length of the game time, practice time, or the quality (in
terms of size of ice surface or time of day) of each allotted time. Rather, each team will be allotted equal
opportunities to practice and play games and it is understood that some variances may occur throughout
an entire season.

4.1.4.1. Measurement of Assigned Ice

Assigned ice is controlled and funded by Cochrane Ringette, is included in the Cochrane Ringette’s
annual budget, and is defined by the program standards. Assigned ice is used as the actual metric for
ensuring equality of allocated ice. To be clear, although a particular team may participate in a team
decided or league required number of games that encompass ice in rinks away from Cochrane, those
games are not measured as Assigned ice.
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Cochrane Ringette Activity During Season

Delivery and governance of the programs described in section 6.

Planning for the short and long term operations of the organization.

Cochrane Ringette Program - Organization and Delivery

6.1. Ringette (see Ringette website for updates)
www.cochraneringette.com

6.1.1. Program Description

Ringette is a community-based program where its participants shall represent Cochrane Ringette
through league play with other Ringette Associations.

All Ringette teams shall participate in zone 2 and, or zone 3 and be assigned to an appropriate division
for the completion of league play requirements.

6.1.2. Eligibility

Ringette is open to all Cochrane Ringette members in good standing and shall be offered in accordance
with the registration policies outlined in 3.1.1. Ringette teams shall be tiered as outlined by Ringette
Alberta.

6.1.3. Evaluation

Evaluations can take place for Ringette players depending on the number of players registered for that
age group. Typically,3 icetime’s are needed for each division level. Some division sizes will be too large
for all players to attend all evaluation sessions. If different groupings are needed to assist the efficiency
and accuracy of the evaluation process this will be clearly communicated at the pre-evaluation meeting
and/or available on the website.

The Evaluation Committee will be selected annually by the Vice President of Cochrane Ringette from the
current Cochrane Ringette board members. There will be a minimum of 5 members each year making
up the committee and each one will be assigned an age group to coordinate (U10, U12, U14, U16 and
U19). The Evaluation Committee members will be responsible for recruiting evaluators, organizing
evaluation score sheets, distributing and picking up pinnies, running the pre-evaluation meeting with
players and parents, recording evaluation results and recording final team placement.

The evaluation process will be reviewed annually by the Cochrane Ringette board. In the event more
than one team is required at the same tier within a division, an equitable process will be used by the
board to form two balanced teams. Where 2 equal teams need to be formed a snake draw will be used
to draft the teams. Players may be exchanged to account for siblings, friend requests, coaching
requirements, age and coach input. Friend requests must be submitted prior to the start of evaluations
and may only be considered if 2 teams are being formed at the same tier in a division. Each player is
limited to ONE reciprocal friend request.
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The goal of evaluation is:
- to provide a fair and impartial evaluation of players

- to ensure that all players have a reasonable opportunity of being selected to a team
appropriate to their skill level as determined during the evaluation of the current year

- to form teams where players can develop and participate equitably and have fun playing
ringette during the season

In order for the process to be effective, players are expected to participate in ALL evaluation sessions
they are assigned to. If serious injury or illness, family commitment or emergency, or other excused
absence prevents a player from participating in one or more evaluation sessions, the evaluation
committee in conjunction with coach feedback from previous and/or current season will determine the
best placement for that player. The evaluation committee must be notified of and approve any absences.

Late registrations are registrations that occur after final team selection has been completed. Players will

be placed on the team deemed most appropriate for their level based on previous division played, current
team roster numbers, and coach feedback. These players may have to attend practices from multiple
teams in order to help determine final team placement. Players that do not reside within Cochrane but
register with Cochrane Ringette are not considered out of town players. Registration opens for current
residents and players that were registered with Cochrane ringette the previous season prior to any other
players. Registration will remain open until the maximum team size of 15 players has been reached,
except in special circumstances to guarantee placement for all returning players.

Players who play up a division (as approved as an underage player by the Cochrane Ringette Board of
Directors) will be evaluated and placed the same as any other player in that division. Players who play
down (overage players) will follow the guidelines set out by Ringette Alberta.

6.1.3.1. Procedures for U12, U14, U16 and U19 as Necessary

For each age division attempts will be made to have a minimum of 6 evaluators for each evaluation
session. Evaluators are not required for the UAA skills sessions as these results are not used to
determine final team placement. The evaluators will typically be coaches, referees, adult players and
knowledgeable parents (parents should only evaluate the age divisions below where their child is
currently playing) from within the Cochrane Ringette community. Evaluators will not evaluate any age
division where their own children/relatives play. If needed in certain circumstances the evaluation
committee may approve evaluators that are related to players. Potential coaches will not evaluate the
division they have applied to coach. Potential coaches are expected to attend and complete their own
evaluation for the division they have applied to coach. Coaches must also plan to attend a final team
selection meeting where they are able to give feedback from their own evaluation of bubble players.
Evaluators will be asked and are expected to attend all sessions for any division they evaluate to ensure
consistency (this will not be mandatory but suggested as evaluators are volunteers). Independent
evaluators will only be used for evaluations if the Cochrane Ringette Board of Directors deems it
necessary.

Session 1- All players and parents should attend a pre-evaluation meeting where an explanation of the
process, expectations of the evaluators and the timeline for the announcements of teams will be
reviewed. This information will be made available on the website prior to evaluations. The Universal
Athlete Assessment skills, as established by Ringette Alberta, will be measured and results used to
initially group players for further evaluation. These scores will not be used for final team selection
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purposes, but may be used to ensure 2 teams at the same tier within a division are equitable. On ice
volunteers will be needed to run the skills and record the times for the UAA. Full-time goalies will
participate only if required by Ringette Alberta. The UAA will be run in accordance with Ringette Alberta
guidelines.

Sessions 2-5 as needed- Game play and or ringette drills will be used in evaluation (3on3 and 50n5 play
will be used with 4on4 play only to be used if it required for special circumstances). Players will be
evaluated on skating, ring handling and game play. Teams will be equally divided based on player ranking
established following session one and re-divided following subsequent sessions in an attempt to establish
balanced game play. For divisions in which the UAA is not required rankings will be based on team
placement from the previous season. Coach input may be solicited by the evaluation committee to help
ensure equity between teams. Players will remain anonymous to evaluators through use of non-
identifying jerseys or pinnies.

6.1.3.2. Procedures for U10 as Necessary

Active Start- No Evaluations are used for this division. A large team roster may be split equitably
or by skill level for game play.

Step1/Step2/Step3 - Evaluation procedures will be done in accordance with Ringette Alberta’s
rules, regulations and guidelines. Even if indicated from evaluator scores/performance a U10
player cannot move down a step from the team they evaluated to and played on in the previous
season. A new player that is 9 years of age will not be placed on a step 1 team, regardless of
evaluation scores/performance. A player will not skip a step unless required for team viability.
While not mandated it is the goal of the Cochrane Ringette Association for all players to progress
through the step program. Final team placement will look at current evaluation
scores/performance, chronological age, division played in the previous season, size (height-
developmental age) and years of experience in order to determine best fit for these players. The
evaluation committee will determine if independent evaluators or U10 coaches as evaluators are
used for the current evaluation season. U10 may require a different scoring process and/or game
format for evaluations and as such the evaluation committee will make adjustments as needed.

Session 1- The UAA session will be completed as per Ringette Alberta requirements. These
scores will be used to group the division for the next ice time(s) along with a player’s step played
in previous season.

Sessions 2+ - Game play may use a combination of half and full ice. Game play and or ringette
drills will be used in evaluation (3on3 and 50n5 play will be used with 4on4 play only to be used if
it required for special circumstances). Players will be evaluated on skating, ring handling and
game play. Teams will be equally divided based on player ranking established following session
one and re-divided following subsequent sessions in an attempt to establish balanced game play.
For divisions in which the UAA is not required rankings will be based on team placement from the
previous season. Coach input may be solicited by the evaluation committee to help ensure equity
between teams. Players will remain anonymous to evaluators through use of non-identifying
jerseys or pinnies.

Scoring

Players will be given a score from 1 to 5 on each of the three skills;
1: Weakest — limited ability most of the time
2: Weak — some ability some of the time, minimal participation

3: Average — adequate ability most of the time
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4: Strong — above average most of the time

5: Strongest — always above average
Evaluators will then give each player a total score by adding the scores of each skill together.
Evaluators may be asked to use their scores to provide a ranked order of players.
Goalie Evaluations

Goalies will be evaluated during game play sessions with the same scoring system used for players on
the skills listed below and where possible designated goalie evaluators will be used.

Goalies will be evaluated on the following: skating/positioning, ring placement, and game play. If more
than two goalies are being evaluated at an ice session they will rotate evenly so that each has a chance
to be fairly evaluated.

Goalies may decide to play as either half-time or full-time (currently at the U12 level only). As per Ringette
Alberta- a Full-time goaltender is not the same as a goaltender who plays 100% of the time. A goalie
who defines themselves as Full-time simply means that they do not play any other positions. If a team is
allocated two goalies this would mean that the Full-time goalie(s) would sit out the games that the other
goaltender is in net (50% of games). Full- time goalies will only attend evaluations as goaltender and
final team placement will be determined using only goaltending evaluation scores. Full- time goalies may
still share this role with another goalie and will be expected to sit on the bench for games in which they
are not playing. Half-time goaltenders will play on the ice as a skater in games/practices in which they
are not in the net. Half-time goaltenders will attend evaluations as both a goaltender and a skater. Final
team placement for half-time goalies will be based on a combination of their scores from all evaluation
sessions. Team placement for both Half-time and Full-time goalies will be determined in comparison to
only other goalie scores. The evaluation committee and coaches may be required to give input to ensure
fair goalie allocation across the division.

Team Selection

Evaluation scores may be cumulative or independent for each session and final player ranking will be
based on evaluator scoring input. A player’s score will be calculated by adding together the total scores
from each evaluator and dividing by the number of evaluators. Upon completion of the final evaluation
sessions for a division the Evaluation Committee will have the potential coaches of that division provide
input for bubble players. The initial 70% of a team will be filled with the highest ranked players in a division
based solely on evaluator scoring. The remaining 30% of a team will be filled through a coach selection
process. There will be a mandatory 30% bubble. The bubble will consist of the bottom ranked 30% of
players from the higher tiered team in the division and the top ranked 30% of players from the next lower
tiered team in the division. Player scores that are within 1 point will be considered as tied and these
players will also be included on the bubble. All potential coaches from the division, who are available,
will then meet to discuss the best placement of those bubble players. Player ranks, evaluation scores
and comments will be made available to the coaches. Final decisions on bubble player placement will
be given to the coach of that specific team. Feedback may also be solicited from a player’s previous
coaches. A coach whose child falls within the bubble should not be present when their child is being
discussed, but may participate in discussion regarding all other bubble players. It is recommended that
all potential coaches attend the evaluation sessions in order to contribute to discussions regarding bubble
player placement. Final coaching selections will not be completed until evaluation and team selection
have been completed. Head coaches will then be contacted and can select their assistant coaches. The
Coach Selection policy will be implemented for coach selection.
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Ringette Alberta currently uses the players UAA scores to place each team from U10-U14 at their
most appropriate tier or step within their age division. This is not decided by the Cochrane
Ringette Association.

6.1.3.3. Friend & Sibling Requests
Active Start & Step - A request to be on the same team as one friend must be made at the time of
registration and must be requested by both parties involved and state the reason for request. This request
is to be made at the same time of Registration. All attempts will be made to keep siblings playing at the

same level on the same team.

U12, U14, U16, U19 - Requests to be on the same team will not be granted, due to possible tiering at
each division. For example U12 could be U12A, U12B or U12C.

6.1.4. Organization
Ringette shall be divided into 9 major divisions as outlined below:

0 Active Start

[0 Step1
[l Step2
[0 Step3
0 u12
0o ut4
0 u16
0o u19

Age limits for each group are defined by Ringette Alberta and Ringette Canada.

6.1.5. Coach Selection

Coaching development / certification as outlined by Ringette Alberta.

Coach selection shall be implemented at the discretion of the Ringette Coaches’ Director. Requirements
for Criminal record checks prior to coach appointment shall follow Ringette Alberta’s Screening Policy.

All coaches must meet standards required by the governing bodies.

Cochrane Ringette Association coaches will be evaluated for selection by examining five criteria
including:

1. Ringette coaching experience and certification
2. Previous coaching evaluations and other feedback

3. Experience as a ringette player
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4. Coaching experience in other sports
5. Commitment / Residency

The Cochrane Ringette Board will supply a committee comprised of five members as needed to assist
in coach selection. This will include the Coach Development Director, U10 Step Program Director,
Athlete/Goalie Development Director, Referee Assignor and an additional volunteer member at large. In
cases where there exists a conflict of interest with a member of the committee an available board member
volunteer will replace that committee member.

If in the opinion of the Coach Development Coordinator (with or without the input from the Coach
Selection Committee) for whatever reason, there are limited suitable applicants for head coach and/or
assistant coach for any team prior to the commencement of the season, then it is in the Coach
Development Coordinator’s sole discretion to canvas and seek out further coaching applicants

Head coaches will select two assistant coaches. The head coach will be provided with a list of applicants
and will be given access to the above criteria information regarding the list of applicants as needed.

Junior coaches will be selected in the same manner as assistant coaches.

The association will pay for up to three coaches to be trained and certified and one junior coach per team.
If a head coach should want additional certified coaching staff they will be expected to make this request
including a rationale to the Cochrane Ringette Board for approval.

Coach behavior: Coaches are required to report any un-sportsmanship like misconduct penalties that
are assessed to their teams coaching staff to the Coach Director at Cochrane Ringette. Any further
incidents will be investigated by the board and the coaching staff in question has the potential to be
removed from the team.

6.1.6. Team Size

Team sizes shall ultimately be at the discretion of Cochrane Ringette; however each division shall have
a defined minimum and maximum number of players as defined below:

[J Active Start 9-20

0 U10Steps 10-15

0 U2 10 -14 skaters with up to 2 goalies
0 u14 10- 14 skaters with up to 2 goalies
[ u16 10- 14 skaters with up to 2 goalies
0 u19 10- 14 skaters with up to 2 goalies

6.1.7. Goaltenders

The Cochrane Ringette Association may from time to time (decided at the time when annual
registration fees are set by the Board of Directors) provide goaltenders a 50% discount on
registration fees in exchange for a full-time commitment to playing the position at the U12 or
above divisions. In recognition of this significant discount and the essential role of the full-time
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goalie to their team Cochrane Ringette requires a commitment from goaltenders to be available to
play during Zone play downs and provincial play offs.

From time to time a position player or affiliate goalie can substitute in goal throughout the season
when family commitments or individual commitments require the regular goalie to miss games or
practices. However, playdowns and provincials are elimination games and it is important that
each team is able to ice its most complete roster. The full-time goalie occupies a unique and
essential role on the team and is required for these games. Play downs and provincials are
generally held between the middle of February and end of March each year, specific divisional
dates are announced as soon as possible so that families can plan other activities accordingly.

If goalies are unable to make this play down and playoff attendance commitment, they will not be
eligible for the 50% discount and will be asked to pay whatever portion of the discount they were
afforded

Cochrane Ringette Association recognizes that there are unplanned family circumstances and

medical injuries/issues that arise throughout a season. Goalies may be excused from the
attendance requirement under these conditions.

6.1.8. Equipment

Cochrane Ringette will provide the following to all teams
[0 Rings
[0 First Aid Kits

[0 Cochrane Ringette Jerseys

[1 1 Set of goalie equipment per team as required up to and including U14 level. U16
& up goalies are strongly encouraged to have their own equipment.

The Cochrane Ringette uniform and its representation are the sole property of Cochrane Ringette. The
Board must approve any changes or alterations.

Shoulder pads will be mandatory up until the age of 18 for all players participating in ringette as a member
of a Cochrane Ringette team.

6.1.9. Program Standards

Notwithstanding anything to the contrary by the Governing Bodies, Ringette Ice times shall be
implemented as outlined immediately below.

6.1.9.1. Practices
All levels except Active Start and U10 Step will practice .5 hour shared/.5 hour full ice, once weekly.
Active Start will have a 45 minute/week practice ice time. The U10 Step program will have a shared 1

hour/week practice ice time.

Technical development sessions will be determined on a year to year basis.
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6.1.9.2. Games

Ringette games shall be scheduled in accordance with Cochrane Ringette Program Standards and in
conjunction with requirements of the Governing Bodies.

Each Active Start team will be assigned 2 home game slots, each U10 Step through U19 team will be
assigned 10 home game slots.

6.1.10.

[0 Active Start through U14 — 1 hour
0 U16 & U19-1.25 hour

Player Movement to an Older Age level

As outlined by Ringette Alberta

6.1.11.

Player Movement Within an Age Level

As outlined by Ringette Alberta

6.1.12.

Dressing Room Policy

Pregame: For levels Step 2 & up, there is to be no males allowed in the dressing room (coaches or
parents) until all undergarments are covered and “all clear” is given by a female designate.

Postgame: All players are required to leave under garments covered until all males have exited the

change room.

6.1.13.

Escalation Policy

Notwithstanding the Cochrane Ringette Rules of Conduct and the rules within any governing body, all
escalations must comply with the following:

1.

The member must wait at least 24 hours after the incident requiring an escalation prior
to taking any action.

The member shall approach team manager and request an explanation or an action

If the response is not acceptable, member then approaches the team coach with the
same request.

If the response is not acceptable, the member then approaches the Coaches’
Coordinator with the same request.

If the response is not acceptable, member then approaches the Ringette President with
the same request.

If the response is not acceptable, the member may file a formal grievance with the
Cochrane Ringette as outlined by the Governing Bodies.

6.1.14 Sponsorship Policy
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Cochrane Ringette Association encourages corporate and individual sponsorship of our
association fundraisers and events. Each year our tournament committee designs a
sponsorship package and encourages teams to direct sponsorship towards it. Those funds
are raised to benefit the association as a whole and are distributed at the discretion of the
board of directors.

We recognize that some businesses and individuals would prefer to sponsor teams
directly. We support team donations and sponsorship; however, all team sponsorships
and their recognition level are subject to board approval. Teams cannot offer any
advertisement or recognition at Cochrane Ringette Association events or fundraisers
without their contribution to those specific events. No branding, logos, or name bars are
to be used without Board approval. All apparel and merchandise donations are considered
sponsorship if they are branded with any advertisement or company logos, therefore
subject to board approval.

This policy is intended to regulate sponsorship and not philanthropic donations.
Sponsorship is a form of advertising as companies pay to be associated with and receive
recognition for certain events or activities. Donations are from persons or organizations
and are not intended to generate public recognition or advertisement.

Anyone seeking clarification of this policy should address their request to the Board of
Directors.

Association Activity at Season End

7.1.1. Equipment Retumn

At the close of each ringette season, the Board of Directors shall designate a time and place for the return
of Cochrane Ringette equipment.

7.1.2. Recording of Carryover Suspensions

As per the guidelines of the Governing Bodies any player or coach who has not fully served a suspension
within the same season the suspension was incurred, shall at the commencement of the next season
the same player or coach is registered, serve the remainder of the previous seasons suspension as a
carryover suspension. It should be noted that spring and summer ringette programs do not contribute
towards the serving of carryover suspensions.

The Cochrane Ringette President shall maintain a record of all suspensions.

Ringette Alberta Required Policies

8.1. Screening Policy

8.1.1. Preamble

Screening of personnel and volunteers is an important part of providing a safe sporting
environment and has become a common practice among sport clubs that provide programs
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and services. Cochrane Ringette (hereinafter the “Club”) is responsible at law, to do
everything reasonable to provide a safe and secure environment for participants in its
programs, activities and events.

This Policy is one of several policy tools that the Club will use to fulfill its commitment to
provide a safe environment and to protect its participants.

8.1.2. Purpose

The purpose of screening is to identify individuals who may pose a risk to the Club and
participants.

8.1.3. Policy Statement

Not all individuals associated with the Club will be required to undergo screening through a
Police Records Check (“PRC”), Vulnerable Sector Screening (“VSS”) and Screening
Disclosure Form. The Club will determine, as a matter of policy, which designated categories
of individuals will be subject to screening.

For the purposes of this policy, ‘designated categories’ are those classes of persons who

work closely with athletes and who occupy positions of trust and authority within the Club.

Such designated categories include:

a) Allindividuals in paid staff positions;

b) All board members; and

c) Any persons appointed to a Club team whether as a coach, manager, chaperone, driver or
official in another role.

It is the Club’s policy that:

a) Individuals in designated categories will be screened using PRCs, VSSs and the Screening
Disclosure Form.

b) Failure to participate in the screening process as outlined in this policy will result in
ineligibility of the individual for the position.

c) The Club will not knowingly place in a designated category an individual who has a
conviction for a ‘relevant offence’, as defined in this policy. However, where the Screening
Committee is of the opinion that, notwithstanding a conviction for a relevant offence a
person can occupy a position in a designated category without adversely affecting the
safety of the Club, an athlete or participant, through the imposition of such terms and
conditions as are deemed appropriate, the Screening Committee may approve a person’s
participation in a designated category.

d) If a person in a designated position subsequently is charged or receives a conviction for,
or is found guilty of, a relevant office, they will report this circumstance immediately to the
Club.

e) Ifapersonin a designated position provides falsified or misleading information, that person
will immediately be removed from their designated position and maybe subject to further
discipline in accordance with the Club’s Discipline Policy.

8.1.4. Screening Commiittee

The implementation of this policy is the responsibility of the Screening Committee of the Club;
a committee of three - five persons appointed by the Club Board of Directors. Quorum for the
Screening Committee will be two (2) members.

The Board of Directors may, in its sole discretion, remove any individual of the Screening
Committee. Where a position on the Screening Committee becomes vacant, either because
an individual has been removed or because an individual has resigned, the Board of
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Directors, at its sole discretion, will appoint a replacement.

The Screening Committee will carry out its duties, in accordance with the terms of this policy,
independent of the Board of Directors of the Club.

The Screening Committee is responsible for reviewing all PRCs, VSSs and Screening
Disclosure Forms and, based on such reviews, making decisions regarding the
appropriateness of individuals filling positions in designated categories within the Club. In
carrying out its duties, the Screening Committee may consult with independent experts
including lawyers, police, risk management consultants, volunteer screening specialists or
any other person.

8.1.5. Procedure

Each person subject to this Policy will obtain and submit, at their own cost, a PRC and VSS
from their local Police Service, the Screening Disclosure Form and a letter of good standing
from the person’s previous ringette organization in the case of a transfer from another club,
out of province or country to the Club.

The PRC, VSS, Screening Disclosure Form and letter of good standing, if required, will be
submitted to the Screening Committee, c/o Cochrane Ringette at its head office in an
envelope marked “Confidential — Attention Screening Committee”.

Individuals who do not submit a PRC, VSS, Screening Disclosure Form and letter of good
standing, if required, will receive a notice to this effect and will be informed that their
application will not proceed until such time as the PRC, VSS, Screening Disclosure Form and
letter of good standing, if required, is received.

After to its review of a PRC, VSS, Screening Disclosure Form or letter of good standing, if

required, the Screening Committee, by majority vote, will:

a) Approve an individual’s participation in a designated category; or

b) Deny an individual’s participation in a designated category; or

c) Approve an individual's participation in a designated category subject to terms and
conditions as the Screening Committee deems appropriate.

If an individual’s PRC, VSS, Screening Disclosure Form or letter of good standing, if required,
does not reveal a relevant offence; the Screening Committee will notify the Club President
that the individual is eligible for the designated position. After providing notice, the Screening
Committee will either maintain, return or destroy the original PRC, VSS, Screening Disclosure
Document or letter of good standing.

If an individual’'s PRC, VSS, Screening Disclosure Form or letter of good standing, if required,
reveals a relevant offence; the Screening Committee will notify the Club President, render its
decision and provide notice of its decision in accordance to paragraphs 14. After providing
notice, the Screening Committee will either maintain, return or destroy the original PRC, VSS,
Screening Disclosure Document or letter of good standing.

The decisions of the Screening Committee are final and binding.

Nothing in this policy will prevent an individual from re-applying for a staff or volunteer
position with the Club at some point in the future, and submitting a new PRC, VSS and
Screening Disclosure Form and letter of good standing, if required.

PRCs and VSSs are valid for a period of five years and Screening Disclosure Forms must be
completed on an annual basis. Notwithstanding this, the Screening Committee may request
that a staff person or volunteer in a designated category provide a PRC, VSS or Screening
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Disclosure Form to the Screening Committee for review and consideration. Such request will
be in writing and will provide the reasons for such a request. Criminal Record Checks and
Vulnerable Sector Checks must be dated within a minimum of 6 months of being provided to
the association.

8.1.6. Relevant Offences

For the purposes of this Policy, a ‘relevant offence’ is any of the following offences for which
pardons have not been granted:
a) Ifimposed in the last five years:
i. Any violation/offence involving the use of a motor vehicle, including but not
limited to impaired driving; or
ii. Any violation/offence for trafficking and/or possession of drugs and/or narcotics.
iii. Any violation/offence involving conduct against public morals;
b) If imposed in the last ten years:
i.  Any violation/offence of violence including but not limited to, all forms of assault; or
ii. Any violation/offence involving a minor or minors.
c) Ifimposed at any time:
i. Any violation/offence involving the possession, distribution, or sale of any child-
related pornography;
ii. Any sexual violation/offence involving a minor or minors; or
iii. Any violation/offence involving theft or fraud.

8.1.7. Written Records

All records will be maintained in a confidential manner and will not be disclosed to others
except as required by law, or for use in legal, quasi-legal or disciplinary proceedings.
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Please print (for identification purposes only):

Cochrane Ringette Screening Disclosure Form

NAME:

First Middle Last

OTHER NAMES YOU HAVE USED:

CURRENT PERMANENT ADDRESS:

Street City Province Postal

DATE OF BIRTH: GENDER:
Month/Day/Year

1. Have you ever been convicted of a criminal conviction or been sanctioned by an
independent body (sport body, private tribunal, government agency, etc.) for which a
pardon has not been granted? Note: Failure to disclose a conviction/sanction for which a
pardon has not been granted may be considered an intentional omission and subject to
failure of screening requirements as required by the Club’s Screening Policy.

Yes No If yes, please describe below:

Name or Type of Offense:

Name and Jurisdiction of Court/Tribunal:

Year Convicted:

Age When Convicted:

Penalty or Punishment Imposed:

Further Explanation:

For more than one conviction please attach additional page(s) as necessary.

2. Are criminal charges or any other charges, including those from a sport body, private
tribunal or government agency, currently pending or threatened against you?
Yes No If yes, please explain for each pending charge:

Name or Type of Offense:

Name and Jurisdiction of Court/Tribunal:

Age When You Allegedly Committed the Crime:

Further
Explanation:

Certification
The answers on this Form are truthful, accurate and complete.

Signature: Date:
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8.2. Appeal Policy

8.2.1. Definitions

These terms will have these meanings in this policy:

“Appellant’- The party appealing a decision.

“Club” — Cochrane Ringette

“Days” - Days regardless of weekends or holidays.

“Individuals” — All categories of Membership within the Club Bylaws, as well as all
individuals engaged in activities with the Club, including but not limited to, athletes,
coaches, officials, volunteers, managers, administrators, directors and officers.
“Respondent” - The body whose decision is being appealed.

8.2.2. Scope and Application of this Policy

Any Individual who is affected by a decision of the Club will have the right to appeal that
decision in accordance with this Policy, subject to any limits in this Policy, to the applicable
governing body as set out in the table below:

Table 1: Jurisdiction of Appeals

Organization Ringette Alberta Zone Member Group Member (Club)

"1st Level of Appeal” | Ringette Alberta Ringette Alberta | Group Member

Zone Member, if a Zone

"2nd evel of Appeal" Membership exists with
Ringette Alberta
“3rd Level of Appeal” Ringette Alberta

This Policy will apply to decisions relating to conflict of interest, eligibility, selection, discipline,
membership or any other matter deemed appropriate by the Club.

This Policy will not apply to decisions relating to:

a)
b)

Decisions made external to the Club;

Matters of employment;

Matters of board composition, committees, staffing, or employment opportunities;
Commercial matters;

Matters of budgeting and budget implementation, including fees, dues and levies;
Infractions for doping offences which are dealt with pursuant to the Canadian Anti-Doping
Program or any successor policy;

The rules of ringette or disputes over competition rules;

Matters relating to the substance, content and establishment of policies, procedures or
criteria;

Disputes arising within competitions which have their own appeal procedures; and

Any decisions made under this Policy.
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8.2.3. Timing of Appeal

Members who wish to appeal a decision will have fourteen (14) days from the date on which
they learned of the decision, to submit in writing to the head office of the Club the following:

a) Notice of their intention to appeal;

b) Contact information of the Appellant;

c) Name of the Respondent;

d) Ground(s) for the appeal;

e) Detailed reason(s) for the appeal;

f)  All evidence that supports the reasons and grounds for an appeal;
g) The remedy or remedies requested, and

h) A payment of two hundred dollars ($200), which may be refundable.

NOTE: If the Appellant is successful in their appeal, the Club will reimburse the $200.00
payment to the Appellant and the Respondent will be responsible for such payment to
the Club no later than fourteen (14) days of receipt of the appeal decision. If the
Appellant is unsuccessful in their appeal, the $200.00 is non-refundable.

8.2.4. Grounds for Appeal

Decisions may only be appealed on procedural grounds which are limited to the Respondent:

a) Making a decision for which it did not have authority or jurisdiction as set out in the
applicable governing documents;

b) Failing to follow procedures as laid out in the bylaws or approved policies of the Club;

c) Making a decision that was influenced by bias, where bias is defined as a lack of neutrality
to such an extent that the decision-maker is unable to consider other views or that the
decision was influenced by factors unrelated to the substance or merits of the decision;
and/or

d) Failing to consider relevant information or taking into account irrelevant information in
making the decision.

The Appellant will bear the onus of proof in the appeal, and thus must be able to demonstrate,
on a balance of probabilities, that the Respondent has made an error as described above.

8.2.5. Appeals Officer

The Club will appoint an Appeals Officer to oversee this Policy. The Appeals Officer has an
overall responsibility to ensure procedural fairness and timeliness are respected at all times in
the appeals process and more particularly, has a responsibility to:

a) Receive appeals;

b) Determine if the appeal lies within the jurisdiction of this Policy;

c) Determine if appeal is brought in a timely manner;

d) Determine if the appeal is brought on permissible grounds;

e) Appoint the Tribunal to hear the appeal;

f) Determine the format of the appeal hearing;

g) Coordinate all administrative and procedural aspects of the appeal;

h) Provide administrative assistance and logistical support to the tribunal as required; and

i) Provide any other service or support that may be necessary to ensure a fair and timely
appeal proceeding.
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8.2.6. Screening of Appeal

Upon receipt of the notice, grounds of an appeal, supporting evidence and the required fee,
the Appeals Officer will review the appeal and will decide if the appeal falls within the jurisdiction
of this Policy, and if it satisfies procedural grounds. If the Appeals Officer is satisfied that the
appeal is not under this Policy’s jurisdiction, or that there are not sufficient grounds, the parties
will be notified in writing, stating reasons. There is no further appeal of the Appeals Officer’s
decision on jurisdiction or grounds.

8.2.7. Mediation

Upon determining that there exists jurisdiction and sufficient grounds for an appeal, the Appeals
Officer may, with the consent of the parties, seek to resolve the appeal through mediation using
the services of an independent mediator.

8.2.8. Tribunal

If the appeal cannot be resolved through mediation, then a Hearing before a Tribunal will take
place. The Appeals Officer will appoint the Tribunal, which will consist of a single Adjudicator,
to hear the appeal. In extraordinary circumstances, and at the discretion of the Appeals Officer,
a Tribunal of three persons may be appointed to hear and decide a case. In this event, the
Appeals Officer will appoint one of the Tribunal’s members to serve as the Chair.

8.2.9. Procedure for the Hearing

The Appeals Officer will determine the timing and format of the Hearing, which may involve an
oral Hearing in person, an oral Hearing by telephone, a Hearing based on written submissions
or a combination of these methods. The Hearing will be governed by the procedures that the
Appeals Officer and the Tribunal deem appropriate in the circumstances, provided that:

a) The parties will be given appropriate notice of the day, time and place of the hearing.

b) Copies of any written documents which the parties wish to have the Tribunal consider will
be provided to all parties in advance of the Hearing.

c) The parties may be accompanied by a representative, advisor or legal counsel at their
own expense.

d) The Tribunal may request that any other individual participate and/or give evidence at the
hearing.

e) If a decision in the appeal may affect another party to the extent that the other party
would have recourse to an appeal in their own right under this Policy, that party will
become a party to the appeal in question and will be bound by its outcome.

f) In a situation where the hearing is conducted by a Tribunal consisting of three
Adjudicators, a quorum will be all three Adjudicators and decisions will be by majority
vote.

8.2.10. Appeal Decision

After the Hearing, the Tribunal will issue its written decision, with reasons. The Tribunal may
decide to:

a) Reject the appeal and confirm the decision being appealed; or

b) Uphold the appeal, identify the error(s) and refer the matter back to the original decision-
maker for a new decision; or

c) To uphold the appeal and vary the decision.
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The Tribunal’'s decision will be considered a matter of public record, unless determined
otherwise by the Tribunal. A copy of this decision will be provided to the Parties and to the
Club. Where time is of the essence, the Tribunal may issue a verbal decision or a summary
written decision, with reasons to follow.

8.2.11. Confidentiality

The appeal process is confidential involving only the parties, the Appeals Officer and the
Tribunal. Once initiated and until a written decision is released, none of the parties or the Panel
will disclose confidential information relating to the appeal to any person not involved in the
proceedings.

8.2.12. Final and Binding Decision

The decision of the Tribunal will be binding on the parties, unless appealed to the next higher
governing body.

8.3. Code of Conduct and Ethics Policy

8.3.1. Definitions

The following terms have these meanings in this Policy:

a) “Club” — Cochrane Ringette

b) “Individuals” — All categories of Membership within the Club Bylaws, as well as all
individuals engaged in activities with the Club, including but not limited to, athletes,
coaches, officials, volunteers, managers, administrators, directors and officers.

8.3.2. Purpose

The purpose of this Code of Conduct and Ethics ("Code") is to ensure a safe and positive
environment within Club programs, activities and events, by making all Individuals aware that
there is an expectation, at all times, of appropriate behavior.

The Club is committed to providing an environment in which all individuals are treated with
respect. The Club supports equal opportunity and prohibits discriminatory practices. Individuals
are expected to conduct themselves at all times in a manner consistent with the values of the
Club that include fairness, integrity, open communication and mutual respect.

Conduct that violates this Code may be subject to sanctions pursuant to the Club’s policies
related to discipline and complaints.

8.3.3. Application of this Policy

This Policy applies to conduct that may arise during the course of Club business, activities and
events, including but, not limited to, its office environment, competitions, practices, training
camps, travel, and any meetings.

This Policy also applies to the conduct of Individuals that may occur outside of the Club’s
business, activities, events and meetings when such conduct is detrimental to the image and
reputation of the Club, as determined by the Club.
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8.3.4. Responsibilities

All Individuals have a responsibility to:
a) Maintain and enhance the dignity and self-esteem of Individuals and other persons by:

i. Demonstrating respect to individuals regardless of body type, physical characteristics,
athletic ability, gender, ancestry, color, ethnic or racial origin, nationality, national
origin, sexual orientation, age, marital status, religion, religious belief, political belief,
disability or economic status;

ii. Focusing comments or criticism appropriately and avoiding public criticism of athletes,
coaches, officials, organizers, volunteers, employees and members;

iii. Consistently demonstrating the spirit of sportsmanship, sports leadership and ethical
conduct;

iv. Acting, when appropriate, to prevent or correct practices that are unjustly
discriminatory;

v. Consistently treating individuals fairly and reasonably; and,

vi. Ensuring that the rules of ringette, and the spirit of such rules, are adhered to.

b) Refrain from any behaviour that constitutes harassment, where harassment is defined as
comment or conduct directed towards an individual or group, which is offensive, abusive,
racist, sexist, degrading or malicious. Types of behaviour that constitute harassment
include, but are not limited to:

i. Written or verbal abuse, threats or outbursts;

ii. The display of visual material which is offensive or which one ought to know is
offensive in the circumstances;

iii.  Unwelcome remarks, jokes, comments, innuendos or taunts;

iv.  Leering or other suggestive or obscene gestures;

V. Condescending or patronizing behaviour which is intended to undermine self-
esteem, diminish performance or adversely affect working conditions;
vi.  Practical jokes which cause awkwardness or embarrassment, endanger a person’s

safety or negatively affect performance;

vii.  Any form of hazing;

viii. Unwanted physical contact including, but not limited to, touching, petting, pinching
or kissing;

ix.  Unwelcome sexual flirtations, advances, requests or invitations;

X. Physical or sexual assault;

Xi. Behaviours such as those described above that are not directed towards a specific
individual or group but have the same effect of creating a negative or hostile
environment; or

xii.  Retaliation or threats of retaliation against an individual who reports harassment.

c) Refrain from any behaviour that constitutes sexual harassment, where sexual harassment
is defined as unwelcome sexual comments and sexual advances, requests for sexual
favours, or conduct of a sexual nature. Types of behaviour that constitute sexual
harassment include, but are not limited to:

i. Sexist jokes;
ii. Display of sexually offensive material;
iii. Sexually degrading words used to describe a person;

iv.  Inquiries or comments about a person’s sex life;
V. Unwelcome sexual flirtations, advances or propositions; or
Vi. Persistent unwanted contact.

d) Abstain from the non-medical use of drugs or the use of performance-enhancing drugs or
methods. More specifically, the Club adopts and adheres to the Canadian Anti-Doping
Program. Any infraction of such Program shall be considered an infraction of this Policy
and shall be subject to disciplinary action, and possible sanction, pursuant to the Club's
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e)

f)
9)
h)

i)
)

8.3.5.

Discipline Policy. The Club will respect any penalty enacted pursuant to a breach of the
Canadian Anti-Doping Program, whether imposed by any sport organization;

Refrain from associating with any person for the purpose of coaching, training, competition,
instruction, administration, management, athletic development or supervision of the sport
of competitive ringette, who has incurred an anti-doping rule violation and is serving a
sanction involving a period of ineligibility imposed pursuant to the Canadian Anti-Doping
Program and/or the World Anti-Doping Code and recognized by the Canadian Centre for
Ethics in Sport (CCES);

Refrain from the use of power or authority in an attempt to coerce another person to engage
in inappropriate activities;

In the case of adults, avoid consuming alcohol in situations where minors are present, and
take reasonable steps to manage the responsible consumption of alcoholic beverages in
adult-oriented social situations associated with Club events;

Respect the property of others and not willfully cause damage;

Promote ringette in the most constructive and positive manner possible;

Adhere to all federal, provincial, municipal and country laws;

Comply at all times with the Bylaws, policies, procedures, rules and regulations of the Club,
Zone Association (if applicable) and Ringette Alberta, as adopted and amended from time
to time.

Board/Committee Members and Staff

In addition to paragraph 7 above, Board and Committee Members of the Club will:

a)

)

8.3.6.

Function primarily as a member of the board and/or committee(s) of the Club, not as a
member of any other particular member or constituency;

Conduct oneself openly, professionally, lawfully and in good faith in the best interests of
the Club;

Behave with decorum appropriate to both circumstance and position;

Be fair, equitable, considerate and honest in all dealings with others;

Exercise due diligence in upholding one's fiduciary responsibility to the Club;

Respect the confidentiality appropriate to issues of a sensitive nature;

Ensure that all Individuals are given sufficient opportunity to express opinions, and that all
opinions are given due consideration and weight;

Respect the decisions of the majority and resign if unable to do so;

Commit the time to attend meetings and to be diligent in ones preparation for and
participation in discussions at such meetings;

Have a thorough knowledge and understanding of all the Club’s governance documents.

Coaches

In addition to paragraph 7 above, Coaches have additional responsibilities. The athlete-coach
relationship is a privileged one and plays a critical role in the personal as well as sport and
athletic development of the athlete. Coaches must understand and respect the inherent power
imbalance that exists in this relationship and must be extremely careful not to abuse it,
consciously or unconsciously. Coaches will at all times:

a)

b)

c)

d)

Meet the highest standards of credentials, integrity and suitability, including but not limited
to such considerations established by the Club’s Screening Policy, so that the ringette
community is satisfied it has minimized the risk of an unsafe environment.

Report any ongoing criminal investigation, conviction or existing bail conditions, including
those for violence; child pornography; or possession, use or sale of any illegal substance.
Under no circumstances provide, promote or condone the use of drugs (other than properly
prescribed medications) or performance-enhancing substances and, in the case of minors,
alcoholic beverages and/or tobacco;

Respect all other teams, and athletes from other teams, and, in dealings with them, not
encroach upon topics or actions which are deemed to be within the realm of 'coaching’,
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e)

9)
h)

8.3.7.

unless first receiving approval from the coach who is responsible for the team or athlete(s)
involved.

Not engage in a sexual relationship with an athlete of under the age of 18 years or an
intimate or sexual relation with an athlete over the age of 18 if the coach is in a position of
power, trust or authority over such athlete.

Recognize the power inherent in the position of coach and respect and promote the rights
of all participants in sport. This is accomplished by establishing and following procedures
for confidentiality (right to privacy), informed participation and fair and reasonable
treatment. Coaches have a special responsibility to respect and promote the rights of
participants who are in a vulnerable or dependent position and less able to protect their
own rights;

Dress professionally, neatly and inoffensively; and

Use inoffensive language, taking into account the audience being addressed.

Team Staff (Trainers and Managers)

In addition to paragraph 7 above, Team Staff, including Trainers and Managers, will have
additional responsibilities to:

a)

b)

c)

d)

8.3.8.

Meet the highest standards of credentials, integrity and suitability, including but not limited
to such considerations established by the Club’s Screening Policy, so that the ringette
community is satisfied it has minimized the risk of an unsafe environment.

Report any ongoing criminal investigation, conviction or existing bail conditions, including
those for violence; child pornography; or possession, use or sale of any illegal substance.
Under no circumstances provide, promote or condone the use of drugs (other than properly
prescribed medications) or performance-enhancing substances and, in the case of minors,
alcoholic beverages and/or tobacco;

Not engage in a sexual relationship with an athlete of under the age of 18 years or an
intimate or sexual relation with an athlete over the age of 18 if the coach is in a position of
power, trust or authority over such athlete.

Recognize the power inherent in the position of a Manager and/or Trainer and respect and
promote the rights of all participants in sport. This is accomplished by establishing and
following procedures for confidentiality (right to privacy), informed participation and fair and
reasonable treatment;

Dress professionally, neatly and inoffensively; and

Use inoffensive language, taking into account the audience being addressed.

Athletes

In addition to paragraph 7 above, Athletes will have additional responsibilities to:

a)
b)
c)
d)

e)
f)

8.3.9.

Report any medical problems in a timely fashion, where such problems may limit the
athlete’s ability to travel, train or compete;

Participate and appear on time, well-nourished and prepared to participate to one’s best
abilities in all competitions, practices, training sessions, events, activities or projects;
Properly represent oneself and not attempt to enter a competition for which one is not
eligible, by reason of age, classification or other reason;

Adhere to the Club’s rules and requirements regarding clothing and equipment;

Never ridicule a participant for a poor performance or practice; and

When competing, act in accordance with the Club’s, Zone Associations (where applicable)
and Ringette Alberta’s Policies.

Officials

In addition to paragraph 7 above, Officials will have additional responsibilities to:

Cochrane Ringette 36



COCHRAwN

a) Accept an assignment to officiate only if one intends to honour that commitment. If, for any
reason, one is unable to attend, let the person in charge of officials know as soon as
possible;

b) Be fair and objective;

c) Avoid situations for which a conflict of interest may arise;

d) Be as impartial, unobtrusive and inconspicuous as possible;

e) Submit all required documentation in a timely manner;

f) Conduct all events according to the rules of the Club, Zone Association (if applicable) and
Ringette Alberta; and

g) Make independent judgments.

8.4. Privacy Policy
8.4.1. Article 1 General

8.4.1.1. Background

Privacy of personal information is governed by the Personal Information Protection and Electronics
Documents Act ("PIPEDA") and the Personal Information Privacy Act (“PIPA”). This policy
describes the way that the Club collects, uses, safeguards, discloses and disposes of personal
information, and states the Club’s commitment to collecting, using and disclosing personal
information responsibly. This policy is based on the standards required by PIPEDA and PIPA, and
the Club’s interpretation of these responsibilities.

8.4.1.2. Purpose

The purpose of this policy is to govern the collection, use and disclosure of personal information in
the course of commercial activities in a manner that recognizes the right to privacy of individuals
with respect to their personal information and the need of the Club to collect, use or disclose
personal information.

8.4.1.3. Definitions
The following terms have these meanings in this Policy:

a) “Club” — Cochrane Ringette

b) Commercial Activity — any particular transaction, act or conduct that is of a commercial
character.

c) Personal Information — any information about an identifiable individual including
information that relates to their personal characteristics including, but not limited to, gender,
age, income, home address or phone number, ethnic background, family status, health
history and health conditions.

d) PIPA - Personal Information Privacy Act.

e) PIPEDA — Personal Information Protection and Electronic Documents Act.

f) Representatives — Members, directors, officers, committee members, employees,
coaches, officials, referees, managers, ftrainers, volunteers, parent/guardians,
administrators, contractors and participants within the Club.
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8.4.1.4. Application

This Policy applies to Club Representatives in connection with personal information that is
collected, used or disclosed during any commercial activity related to the Club.

8.4.1.5. Statutory Obligations

The Club is governed by the Personal Information Protection, Electronic Documents Act and
Personal Information Privacy Act in matters involving the collection, use and disclosure of personal
information.

8.4.1.6. Additional Obligations

In addition to fulfilling all requirements of PIPEDA and PIPA, he Club and its Representatives will
also fulfill the additional requirements of this Policy. Representatives of The Club will not:

a)

b)

c)

d)

e)

Disclose personal information to a third party during any business or transaction unless
such business, transaction or other interest is properly consented to in accordance with
this Policy;

Knowingly place themselves in a position where they are under obligation to any
organization to disclose personal information;

In the performance of their official duties, disclose personal information to family members,
friends or colleagues, or to organizations in which their family members, friends or
colleagues have an interest;

Derive personal benefit from personal information that they have acquired during the
course of fulfilling their duties with he Club; and

Accept any gift or favor that could be construed as being given in anticipation of, or in
recognition for, the disclosure of personal information.

8.4.1.7. Ruling on Policy

Except as provided in PIPEDA and PIPA, the Board of Directors of the Club will have the authority
to interpret any provision of this Policy that is contradictory, ambiguous, or unclear.

8.4.2. Article 2 Accountability

8.4.2.1. Privacy Officer

The Privacy Officer is responsible for the implementation of this policy and monitoring information
collection and data security, and ensuring that all staff receives appropriate training on privacy
issues and their responsibilities. The Privacy Officer also handles personal information access
requests and complaints. The Privacy Officer may be contacted at the following address:

Cochrane Ringette Association
Address: PO Box 34, Cochrane AB T4C 1A4

8.4.2.2. Duties

The Privacy Officer will:

a)

Implement procedures to protect personal information;
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b) Establish procedures to receive and respond to complaints and inquiries;

c) Record all persons having access to personal information;

d) Ensure any third party providers abide by this policy; and

e) Train and communicate to staff information about the Club privacy policies and practices.

8.4.3. Article 3 Identifying Purposes
8.4.3.1. Purpose

Personal information may be collected from Representatives and prospective Representatives for
purposes that include, but are not limited to, the following:

a) Receiving communications from the Club in regards to E-news, newsletters, programs,
events and activities.

b) Inter Club communications between Representatives for managing and arranging
activities, programs, and events.

c) Database entry at the Coaching Association of Canada to determine level of coaching
certification and qualifications.

d) Database entry to determine level of officiating certification and qualifications.

e) Determination of eligibility, age group and appropriate level of competition.

f) Implementation of the Club screening program.

g) Promotion and sale of merchandise.

h) Medical emergency.

i) Athlete registration with the Club, Zone Association (if applicable) and Ringette Alberta.

j)  Qutfitting uniforms, and various components of athlete and team selection.

k) Purchasing equipment, manuals, resources and other products.

[) Published articles, media relations and posting on the Club website, displays or posters.

m) Determination of membership demographics and program wants and needs.

n) Managing insurance claims and insurance investigations.

8.4.3.2. Purposes Not Identified
The Club will seek consent from individuals when personal information is used for commercial

purpose not previously identified. This consent will be documented as to when and how it was
received.

8.4.4. Article4 Consent
8.4.4.1. Consent
The Club will obtain consent by lawful means from individuals at the time of collection and prior to
the use or disclosure of this information. The Club may collect personal information without
consent where reasonable to do so and where permitted by law.

8.4.4.2. Implied Consent

By providing personal information to the Club, individuals are consenting to the use of the
information for the purposes identified in this policy.
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8.4.4.3. Requirement

The Club will not, as a condition of a product or service, require an individual to consent to the
collection, use or disclosure of personal information beyond that required to fulfill the specified
purpose of the product or service.

8.4.4.4. Form

Consent may be written or implied. In determining the form of consent to use, the Club will take
into account the sensitivity of the information, as well as the individual’s reasonable expectations.
Individuals may consent to the collection and specified used of personal information in the following
ways:

a) Completing and/or signing an application form;

b) Checking a check off box;

c) Providing written consent either physically or electronically;
d) Consenting orally in person; or

e) Consenting orally over the phone.

8.4.4.5. Withdrawal

An individual may withdraw consent in writing, to the collection, use or disclosure of personal
information at any time, subject to legal or contractual restrictions. The Club will inform the
individual of the implications of such withdrawal.

8.4.4.6. Legal Guardians

Consent will not be obtained from individuals who are minors, seriously ill, or mentally incapacitated
and therefore will be obtained from a parent, legal guardian or person having power of attorney.

8.4.4.7. Exceptions for Collection
The Club is not required to obtain consent for the collection of personal information if:

a) ltis clearly in the individual's interests and consent is not available in a timely way;

b) Knowledge and consent would compromise the availability or accuracy of the information
and collection is required to investigate a breach of an agreement or contravention of a
federal or provincial law;

c) The information is for journalistic, artistic or literary purposes; or

d) The information is publicly available as specified in PIPEDA and PIPA.

8.4.4.8. Exceptions for Use
The Club may use personal information without the individual's knowledge or consent only:

a) If the Club has reasonable grounds to believe the information could be useful when
investigating a contravention of a federal, provincial or foreign law and the information is
used for that investigation;

b) For an emergency that threatens an individual's life, health or security;

c) Ifitis publicly available as specified in PIPEDA and PIPA;

d) If the use is clearly in the individual's interest and consent is not available in a timely way;
or
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e)

If knowledge and consent would compromise the availability or accuracy of the information
and collection was required to investigate a breach of an agreement or contravention of a
federal or provincial law.

8.4.4.9. Exceptions for Disclosure

The Club may disclose personal information without the individual's knowledge or consent only:

a)
b)
c)

d)

8.4.5.

To a lawyer representing the Club;

To collect a debt the individual owes to the Club;

To comply with a subpoena, a warrant or an order made by a court or other body with
appropriate jurisdiction;

To a government institution that has requested the information, identified its lawful
authority, and indicated that disclosure is for the purpose of enforcing, carrying out an
investigation, or gathering intelligence relating to any federal, provincial or foreign law; or
that suspects that the information relates to national security or the conduct of international
affairs; or is for the purpose of administering any federal or provincial law;

To an investigative body named in PIPEDA or PIPA or government institution when the
Club believes the information concerns a breach of an agreement, or a contravention of a
federal, provincial, or foreign law, or suspects the information relates to national security
or the conduct of international affairs;

To an investigative body for the purposes related to the investigation of a breach of an
agreement or a contravention of a federal or provincial law;

In an emergency threatening an individual's life, health, or security (The Club will inform
the individual of the disclosure);

To an archival institution;

20 years after the individual's death or 100 years after the record was created,;

If it is publicly available as specified in the regulations; or

If otherwise required by law.

Article 5 Limiting Collection, Use, Disclosure and Retention

8.4.5.1. Limiting Collection, Use and Disclosure

The Club will not collect, use or disclose personal information indiscriminately. Information
collected will be for the purposes specified in Article 3.1, except with the consent of the individual or
as required by law.

8.4.5.2. Retention Periods

Personal information will be retained as long as reasonably necessary to enable participation in
The Club, to maintain accurate historical records and or as may be required by law.

8.4.5.3. Exception

Personal information that is used to make a decision about an individual will be maintained for a
minimum of one year of time to allow the individual access to the information after the decision has
been made.
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8.4.6. Article 6 Accuracy

8.4.6.1. Accuracy
Personal information will be accurate, complete and as up to date as is necessary for the purposes

for which it is to be used to minimize the possibility that inappropriate information may be used to
make a decision about the individual.

8.4.7. Article 7 Safeguards

8.4.7.1. Safeguards

Personal information will be protected by security safeguards appropriate to the sensitivity of the
information against loss or theft, unauthorized access, disclosure, copying, use or modification.

8.4.7.2. Employees

Employees will be made aware of the importance of maintaining personal confidential information
and may be required to sign confidentiality agreements.

8.4.8. Article 8 Openness
8.4.8.1. Information

Information made available will include:

a) The name or title, and the address, of the person who is accountable for the Club’s privacy
policy and practices and to whom complaints or inquiries can be forwarded;

b) The means of gaining access to personal information held by the organization;

c) A description of the type of personal information held by the organization, including a
general account of its use;

d) A copy of any information that explains the organization’s privacy policies; and

e) Third parties in which personal information is made available.

8.4.9. Article 9 Individual Access

8.4.9.1. 91 Access

Upon written request, and with assistance from the Club, an individual may be informed of the
existence, use and disclosure of his or her personal information and will be given access to that
information. As well, an individual is entitled to be informed of the source of the personal
information along with an account of third parties to whom the information has been disclosed.
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8.4.9.2. Response

Requested information will be disclosed to the individual within 30 days of receipt of the written
request at no cost to the individual, or at nominal costs relating to photocopying expenses, unless
there are reasonable grounds to extend the time limit.

8.4.9.3. Denial

An individual may be denied access to his or her personal information if:

a) This information is prohibitively costly to provide;

b) The information contains references to other individuals;

c) The information cannot be disclosed for legal, security or commercial proprietary purposes;
d) The information is subject to solicitor-client or litigation privilege.

8.4.9.4. Reasons

Upon refusal, the Club will inform the individual the reasons for the refusal and the associated
provisions of PIPEDA and/or PIPA and applicable provincial privacy legislation.

8.4.9.5. Identity

Sufficient information will be required to confirm an individual’s identity prior to providing that
individual an account of the existence, use, and disclosure of personal information.

8.4.10. Article 10 Challenging Compliance
8.4.10.1.Challenges

An individual will be able to challenge compliance with this Policy to the designated individual
accountable for compliance.

8.4.10.2.Procedures
Upon receipt of a complaint the Club will:

a) Record the date the complaint is received;

b) Notify the Privacy Officer who will serve in a neutral, unbiased capacity to resolve the
complaint;

c) Acknowledge receipt of the complaint by way of telephone conversation and clarify the
nature of the complaint within seven (7) days of receipt of the complaint;

d) Appoint an investigator using the Club personnel or an independent investigator, who will
have the skills necessary to conduct a fair and impartial investigation and will have
unfettered access to all file and personnel.

e) Upon completion of the investigation and within thirty (30) days of receipt of the complaint,
the investigator will submit a written report to the Club.

f)  Notify the complainant the outcome of the investigation and any relevant steps taken to
rectify the complaint, including any amendments to policies and procedures.

g)
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8.4.10.3.Whistle-blowing

The Club will not dismiss, suspend, demote, discipline, harass or otherwise disadvantage any the
Club Representative, and other decision-makers within the Club or deny that person a benefit
because the individual, acting in good faith and on the basis of reasonable belief:

a) Disclosed to the commissioner that the Club has contravened or is about to contravene the
Act;

b) Has done or stated an intention of doing anything that is required to be done in order to
avoid having any person contravene the Act; or

c) Has refused to do or stated an intention of refusing to do anything that is in contravention
of the Act.

8.4.11. Article 13 Copyright and Legal Disclaimer

This web site is a product of the Club. The information on this web site is provided as a resource to
those interested in the Club. The Club disclaims any representation or warranty, express or implied,
concerning the accuracy, completeness or fitness for a particular purpose of the information.
Persons accessing this information assume full responsibility for the use of the information and
understand and agree that The Club is not responsible or liable for any claim, loss or damage
arising from the use of this information. Reference to specific products, processes or services does
not constitute or imply recommendation or endorsement by the Club. The Club also reserves the
right to make changes at any time without notice.

Links made available through this website may allow you to leave the Club site. Please be aware
that the internet sites available through these links are not under the control of the Club. Therefore,
the Club does not make any representation to you about these sites or the materials available
there. The Club is providing these links only as a convenience to you, and in no way guarantees
these links and the material available there. The Club is not responsible for privacy practices
employed by other companies or websites.

8.4.12. Article 14 Applicable Law

This site is created and controlled by the Club in the province of Alberta. As such, the laws of the
province of Alberta will govern these disclaimers, terms and conditions.

8.4.13. Article 15 Approval and Review

This Policy was approved by the Board of Directors of the Club on January 26, 2014.

8.5. Discipline & Complaints Policy

8.5.1. Definitions

The following terms have these meanings in this Policy:

a) “Club” — Cochrane Ringette

b) “Complainant’ — The party alleging an infraction.

c) “Days” — Days irrespective of weekends and holidays.

d) “Individuals” — All categories of Membership within the Club Bylaws, as well as all
individuals engaged in activities with the Club, including but not limited to, athletes,
coaches, officials, volunteers, managers, administrators, directors and officers.
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e) “Respondent’ — The alleged infracting party.
8.5.2. Purpose

Membership and/or participation in the Club, brings with it many benefits and privileges. At the
same time, Individuals are expected to fulfill certain responsibilities and obligations
including, but not limited to, complying with the Club Bylaws, policies, procedures,
rules and regulations, and Code of Conduct and Ethics. Irresponsible behaviour by
Individuals can result in severe damage to the image of the Club. Conduct that violates
these values may be subject to sanctions pursuant to this policy.

8.5.3. Application of this Policy
This Policy applies to all Individuals as defined in the Definitions.

This Policy applies to discipline matters that may arise during the course of Club business,
activities and events, including, but not limited to, its office environment, competitions,
practices, training camps; travel, and any meetings.

Discipline matters and complaints arising within the business, activities or events organized by
entities other than the Club will be dealt with pursuant to the policies of these other entities
unless accepted by the Club in its sole discretion.

8.5.4. Reporting a Complaint

Any Individual may report to the Club’s Head Office any complaint of an infraction by an
Individual. Such a complaint must be signed and in writing, and must be filed within fourteen
(14) days of the alleged incident. Anonymous complaints may be accepted upon the sole
discretion of the Club.

A Complainant wishing to file a complaint beyond the fourteen (14) days must provide a written
statement giving reasons for an exemption to this limitation. The decision to accept, or not
accept, the notice of complaint outside the fourteen (14) day period will be at the sole discretion
of the Club. This decision may not be appealed or is grounds for defence.

8.5.5. Case Manager

Upon receipt of a complaint, the Club will assign a Case Manager to oversee the management
and administration of complaints submitted in accordance with this Policy and such
appointment is not appealable. The Case Manager has an overall responsibility to implement
this Policy in a timely manner. More specifically, the Case Manager has a responsibility to:

a) Determine whether the complaint is frivolous or vexatious and within the jurisdiction of this
Policy. If the Case Manager determines the complaint is frivolous or vexatious or outside
the jurisdiction of this Policy, the complaint will be dismissed immediately. The Case
Manager decision to the acceptance or dismissal of the complaint may not be appealed.

b) Determine if the complaint is a minor or major infraction;

c) Appoint a Mediator and/or Panel, if necessary, in accordance with this Policy;

d) Determine the format of the hearing;

e) Coordinate all administrative aspects of the complaint;

f) Provide administrative assistance and logistical support to the Panel as required; and

g) Provide any other service or support that may be necessary to ensure a fair and timely
proceeding.
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The Case Manager will inform the Parties if the incident is to be dealt with as a minor infraction
or major infraction and the matter will be dealt with according to the applicable section relating
to the minor or major infraction.

This Policy does not prevent an appropriate person having authority from taking immediate,
informal or corrective action in response to behaviour that constitutes either a minor or major
infraction. Further sanctions may be applied in accordance with the procedures set out in this
Policy.

8.5.6. Minor Infractions

Minor infractions are single incidents of failing to achieve the expected standards of conduct
that generally do not result in harm to others, the Club or to the sport of ringette.

All disciplinary situations involving minor infractions will be dealt with by the appropriate person
having authority over the situation and the individual involved (the person in authority may
include, but is not restricted to, staff, officials, coaches, organizers, or Club decision makers).

Procedures for dealing with minor infractions will be informal as compared to those for major
infractions and will be determined at the discretion of the person responsible for discipline of
such infractions (as noted above in point 12). This is provided that the Respondent being
disciplined is told the nature of the infraction and has an opportunity to provide information
concerning the incident.

Penalties for minor infractions, which may be applied singly or in combination, include the

following:

a) Verbal or written warning;

b) Verbal or written apology;

c) Service or other voluntary contribution to the Club;

d) Removal of certain privileges of membership or participation for a designated period of
time;

e) Suspension from the current competition, activity or event; or

f)  Any other sanction considered appropriate for the offense.

Minor infractions that result in discipline will be recorded and maintained by the Club. Repeat
minor infractions may result in further such incidents being considered a major infraction.

8.5.7. Major Infractions

Maijor infractions are instances of failing to achieve the expected standards of conduct that
result, or have the potential to result in harm to other persons, to the Club or to the sport of
ringette.

Examples of major infractions include, but are not limited to:

a) Repeated Minor Infractions;

b) Intentionally damaging Club property or improperly handling Club monies;

c) Incidents of physical abuse;

d) Pranks, jokes or other activities that endanger the safety of others, including hazing;

e) Disregard for the bylaws, policies, rules, regulations and directives of the Club;

f) Conduct that intentionally damages the image, credibility or reputation of the Club or the
sport of ringette;

g) Behaviour that constitutes harassment, sexual harassment or sexual misconduct; or

h) Abusive use of alcohol, any use or possession of alcohol by minors, use or possession of
illicit drugs and narcotics.

Cochrane Ringette 46



COCHRAwN

Maijor infractions will be decided using the disciplinary procedures set out in this policy, except
where a dispute resolution procedure contained within a contract or other formal written
agreement takes precedence.

Major infractions occurring within competition may be dealt with immediately, if necessary, by
an appropriate person having authority. In such situations, disciplinary sanctions will be for the
duration of the competition, training, activity or event only. Further sanctions may be applied
but only after review of the matter in accordance with the procedures set out in this Policy. This
review does not replace the appeal provisions of this Policy.

8.5.8. Procedure for Major Infraction Hearing

If the Case Manager is satisfied that the complaint is a major infraction, the Case Manager will, with
the consent of the parties, seek to resolve the complaint through mediation using the services of an
independent mediator or the Case Manager.

If the complaint cannot be resolved through mediation, then a hearing before a Panel will take place.
The Case Manager will appoint the Panel, which will consist of a single Adjudicator, to hear the
appeal. In extraordinary circumstances, and at the discretion of the Case Manager, a Panel of three
persons may be appointed to hear and decide the complaint. In this event, the Case Manager will
appoint one of the Panel’s Individual to serve as the Chair.

The Case Manager will determine the format of the hearing, which may involve an oral hearing in

person, an oral hearing by telephone, a hearing based on written submissions or a combination of

these methods. The hearing will be governed by the procedures that the Case Manager and the

Panel deem appropriate in the circumstances, provided that:

a) The Parties will be given appropriate notice of the day, time and place of the hearing.

b) Copies of any written documents which the parties wish to have the Panel consider will be
provided to all Parties in advance of the hearing.

c) The parties may be accompanied by a representative, advisor or legal counsel at their
own expense.

d) The Panel may request that any other individual participate and give evidence at the
hearing.

e) If a decision in the appeal may affect another party to the extent that the other party would
have recourse to an appeal in their own right under this Policy, that party will become a
party to the appeal in question and will be bound by its outcome.

f) Decisions will be by majority vote.

8.5.9. Decision

After hearing the matter, the Panel will determine whether an infraction has occurred and if so
what appropriate sanction will be imposed. The Panel's written decision, with reasons, will be
distributed to all parties, the Case Manager and the Club. The decision will be considered a
matter of public record unless decided otherwise by the Panel.

Where the Respondent acknowledges the facts of the incident, he or she may waive the
hearing, in which case the Panel will determine the appropriate disciplinary sanction. The Panel
may hold a hearing for the purpose of determining an appropriate sanction.

If the Respondent chooses not to participate in the hearing, the hearing will proceed in any
event.

In fulfilling its duties, the Panel may obtain independent advice.
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8.5.10. Sanctions

The Panel may apply the following disciplinary sanctions singly or in combination, for major
infractions:

a) Verbal or written reprimand;

b) Verbal or written apology;

c) Service or other voluntary contribution to the Club;

d) Removal of certain privileges of membership;

e) Suspension from certain Club teams, events and/or activities;

f)  Suspension from all Club activities for a designated period of time;
g) Withholding of prize money;

h) Payment of the cost of repairs for property damage;

i) Suspension of funding from the Club or other funding;

j)  Expulsion from the Club;

k) Other sanctions as may be considered appropriate for the offense.

Unless the Panel decides otherwise, any disciplinary sanctions will commence immediately.
Failure to comply with a sanction as determined by the Panel will result in automatic suspension
until such time as compliance occurs.

A written record will be maintained by the Club at their head office for major infractions that
result in a sanction.

8.5.11. Serious Infractions

The Club may determine that an alleged incident is of such seriousness as to warrant
suspension of the Respondent pending a hearing and a decision of the Panel.

8.5.12. Criminal Convictions

An Individual’s charge or conviction for any of the following Criminal Code offenses will be
deemed a major infraction under this Policy and will result in expulsion and/or suspension from
the Club and/or removal from Club competitions, programs, activities and events upon the sole
discretion of the Club:

a) Any child pornography offences;

b) Any sexual offences;

c) Any offence of physical or psychological violence;

d) Any offence of assault; or

e) Any offence involving trafficking of illegal drugs.

8.5.13. Confidentiality
The discipline and complaints process is confidential involving only the Parties, the Case
Manager and the Panel. Once initiated and until a decision is released, none of the Parties

will disclose confidential information relating to the discipline or complaint to any person
not involved in the proceedings.

8.5.14. Appeals Procedure

The decision of the Panel may be appealed in accordance with the Club’s Appeal Policy.
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8.6. Confidentiality Policy

8.6.1. Definitions

These terms will have these meanings in this policy:

a) “Club” — Cochrane Ringette

b) “Individuals” - All individuals engaged in activities within direct control of the Club,
including but not limited to, Directors, Officers, volunteers, employees, coaches, officials,
managers and administrators.

8.6.2. Purpose

The purpose of this policy is to ensure the protection of Confidential Information that is
proprietary to the Club by making all Individuals aware that there is an expectation to act at all
times appropriately and consistently with this policy.

8.6.3. Application of this Policy
This policy applies to all Individuals as defined in the Definitions.
8.6.4. Responsibilities

Individuals will not, either during the period of their involvement/employment or any time
thereafter, disclose to any person or organization any Confidential Information acquired during
their period of involvement/employment with the Club, unless expressly authorized to do so.

Individuals will not publish, communicate, divulge or disclose to any unauthorized person, firm,
corporation, third party or parties any Confidential Information or any part thereof, without the
express written consent of the Club.

All files and written materials relating to Confidential Information will remain the property of the
Club and upon termination of involvement/employment with the Club or upon request of the
Club, the Individual will return all Confidential Information received in written or tangible form,
including copies, or reproductions or other media containing such Confidential Information,
immediately upon such request.

The term “Confidential Information” includes, but it not limited to the following:

a) Personal Information collected and retained by the Club, but not limited to: name, address,
e-mail, telephone number, cell phone number, date of birth and financial information;

b) Club intellectual property and proprietary information related to the programs, fundraisers,
business or affairs of the Club, including, but not limited to: procedures, business methods,
forms, policies, business, marketing and development plans, advertising programs,
creative materials, trade secrets, knowledge, techniques, data, products, technology,
computer programs, manuals, software, financial information and information that is not
generally or publicly known.

8.6.5. Intellectual Property

Copyright and any other intellectual property rights in all written material (including material in
electronic format) and other works produced in connection with employment or involvement
with the Club will be owned solely by the Club, who will have the right to use, reproduce or
distribute such material and works, or any part thereof, for any purpose it wishes. The Club
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may grant permission for others to use such written material or other works, subject to such
terms and conditions as the Club may prescribe.

8.6.6.

Enforcement

A breach of any provision in this policy may give rise to discipline in accordance with the Club's
Discipline and Complaints policy or legal recourse.

8.7. Conflict of Interest Policy

8.7.1.

Definitions

The following terms have these meanings in this Policy:

a)
b)

f)

9)

8.7.2.

“Club” — Cochrane Ringette

“Conflict of Interest’ — A situation where an individual, or the organization they represent,
has a real, potential or perceived direct or indirect interest which is incompatible with the
Club’s interests, resulting in a real or seeming incompatibility between one’s private
interests and one’s fiduciary duties to the Club.

“Individuals” - All persons directly engaged in decision-making within the Club which
includes, but is not limited to, employees, directors, officers, committee members, coaches,
officials, managers and administrators.

“Non-Pecuniary Interest’ —An interest that an Individual may have in a matter which may
involve family relationships, friendships, volunteer positions or other interests that do not
involve the potential for financial gain or loss.

“Pecuniary Interest’ - An interest that an Individual may have in a matter because of the
reasonable likelihood or expectation of financial gain or loss for that individual, or another
person with whom that individual is associated.

“Perceived Conflict of Interest’” — A perception by an informed person that a conflict of
interest exists or may exist.

“Person” — Any Individual, family member, friend, customer, client, sponsor, colleague,
legal person or organization.

Purpose and Application

The purpose of this Policy is to describe how Individuals will conduct themselves in matters relating
to real or perceived conflicts of interests, and to clarify how the Club will make decisions in situations
where conflicts of interest may exist.

This Policy applies to all Individuals as defined in the Definitions section.

8.7.3.

Obligations

Individuals will fulfill the requirements of this policy. Individuals will not:

a)

b)

c)
d)

e)

Engage in any business or transaction, or have a financial or other personal interest that
conflicts with their official duties with the Club;

Knowingly place themselves in a position where they are under obligation to any Person
who might benefit from special consideration, or who might seek, in any way, preferential
treatment;

In the performance of their official duties, accord preferential treatment to any Person;
Derive personal benefit from information that they have acquired during the course of
fulfilling their official duties with the Club, where such information is confidential or is not
generally available to the public;

Engage in any outside work, activity or business or professional undertaking that conflicts
or appears to conflict with their official duties as a representative of the Club, or in which
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they have an advantage or appear to have an advantage on the basis of their association
with the Club;

f) Use Club property, equipment, supplies or services for activities not associated with the
performance of official duties with the Club without permission;

g) Place themselves in positions where they could, by virtue of being a decision maker within
the Club, influence decisions or contracts from which they could derive any direct or indirect
benefit or interest; or

h) Accept any gift or favor that could be construed as being given in anticipation of, or in
recognition for, any special consideration granted by virtue of being a decision maker within
the Club.

8.7.4. Disclosure of Conflict of Interest

At any time that an Individual becomes aware that there may exist a real or perceived conflict of
interest, they will disclose this conflict to the Board of Directors immediately.

8.7.5. Reporting a Conflict of Interest

Any Individual or person, who is of the view that another Individual may be in a position of conflict of
interest, shall report this matter to the Board of Directors. Such a complaint must be signed and in
writing. Anonymous complaints may be accepted upon the sole discretion of the Board of Directors.

8.7.6. Resolving Complaints of a Real or Perceived Conflict of Interest

Upon receipt of a complaint, the Board of Directors will determine whether or not a conflict of interest
exists provided the alleged Individual has been given notice of and the opportunity to submit
evidence and to be heard at such meeting.

After hearing the matter, the Board of Directors will determine whether a real or perceived conflict of
interest exists and if so what appropriate actions will be imposed.

Where the Individual accused of being in a real or perceived conflict of interest acknowledges the
facts, he or she may waive the meeting, in which case the Board of Directors will determine the
appropriate actions.

If the Individual accused of being in a real or perceived conflict of interest chooses not to participate
in the meeting, the meeting will proceed in any event.

The Board of Directors may apply the following actions singly or in combination for real or perceived
conflicts of interest:

a) Removal or temporary suspension of certain responsibilities or decision making authority;
b) Removal or temporary suspension from a designated position;

¢) Removal or temporary suspension from certain the Club teams, events and/or activities;
d) Expulsion from the Club;

e) Other actions as may be considered appropriate for the real or perceived conflict of interest.

Failure to comply with an action as determined by the Board of Directors will result in automatic
suspension of participation/involvement and/or membership in the Club until such time as
compliance occurs.

Cochrane Ringette 51



COCHRAwN

The Board of Directors may determine that an alleged real or perceived conflict of interest is of
such seriousness as to warrant suspension of designated activities pending a meeting and a
decision of the Board of Directors.

8.7.7. Resolving Conflicts in Decision-making

Decisions or transactions that involve a real or perceived conflict of interest may be considered and

decided upon by the Club Board of Directors provided that:

a) The nature and extent of the Individual’s interest has been fully disclosed to the body that
is considering or making the decision, and this disclosure is recorded in the minutes;

b) The Individual does not participate in discussion on the matter giving rise to the conflict of
interest;

c) The Individual abstains from voting on the proposed decision or transaction;

d) The Individual is not included in the determination of quorum for the proposed decision or
transaction; and

e) The decision or transaction is in the best interests of the Club.

8.7.8. The Club Decision-Makers
Individuals wishing to obtain a position as a decision-maker within the Club must declare their
professional interests and any potential conflict of interests prior to being declared eligible by the

Board of Directors for a position as a decision-maker within the Club.

In the event that an Individual neglect’s to disclose a professional interest or any potential conflicts
of interest, this Policy will apply.

8.7.9. Decision Final and Binding

Any decision of the Board of Directors in accordance with this Policy may be appealed in
accordance with the Club’s Appeal Policy.
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| have read the Club Conflict of Interest Policy, | agree to be bound by the obligations contained
therein, and | commit to avoid any real or perceived conflict of interest. | also commit to disclosing
the existence of any real or perceived conflict of interest to the Board of Directors, as soon as it is
known to me.

Declaration regarding Conflict of Interest

| declare the following interests which may represent a potential conflicting interest:

| also pledge to inform the Club and the Board of Directors of any other member of the Club who |
feel is in a position of any real, perceived or potential conflict of interest.

Name Signature Date
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