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Team Managers Handbook

Welcome Managers to Cowichan Valley Lacrosse Association

The following binder contains information for team managers to help guide you through the season.  Please take the time to read through the binder and if you have any questions please do not hesitate to contact the head manager Janice Parmar via email cvlaheadmanager@yahoo.com or 250-709-2992.  It may seem overwhelming at first however without volunteers like yourself our association cannot run.  We truly appreciate your assistance and count on your support and enthusiasm.

Duties and Responsibilities of the Manager
It is generally recommended that the coaches coach and try not to do the job of the manager.  Each team coach/manager should arrange for a parent meeting as soon as possible after the team is assigned.  The most important aspect of a team manager is dealing with team parents.  One of your main responsibilities is to take the concern of dealing with parents away from the coach to allow him/her to concentrate on coaching the players.  If there are issues related to the player & the game of lacrosse then they should be directed to the manager first then she/he will bring it forward to the coach.   If there are serious concerns regarding the conduct of a coach it should be reported to the Head Coach Taylor Martin taylorstevenmartin@gmail.com as soon as possible.  Another task is to manage and keep tabs on the conduct of the parents in the stands.  Should a parent act beyond what is acceptable in the BCLA Code of Conduct for parents, the manager is to contact the CVLA Head Manager with notification of the parent name, what the unacceptable action was, when and where it happened.  The CVLA executive will then deal with that parent and their actions.
At the first team meeting the coach should explain to the parents what he/she expects to do with the team in the current season.  The coach should cover his/her philosophies and what they expect to achieve during the season and discuss any concerns with the parents.  As well the parents need to be told what the coach expects of them; i.e. how far ahead of games/practices the player should arrive, pre-game diets, equipment, attitudes and discipline procedures of players who may have issues, etc.
There are a few things that need to be done right away:

1.
 Criminal Record Check
Please have all personnel (coaches, assistant coaches & door personnel) on your team take a letter and CRC forms and fill out and take to the RCMP station.  Please have them returned to your manager to hand back to Chad O’Brien–1st V.P of CVLA by May 1st, 2019.  Failure to do so will result in removal from the bench until received.
2.
 Team Roster / Equipment / Jersey Tracking Sheet


You will need to fill out the team roster / jersey tracking sheet.  Please make sure you clarify                            what jerseys are NOT IN USE.  There are two sheets, please complete both and hand one back to the Equipment Manager, keep the other copy for your reference. 
Competitive Teams this year will receive home & away jerseys, these jersey will be on hangers in bags and are expected to be returned the exact same way.  Jersey deposits for A Teams is $200, postdated for August 1, 2020.  All other teams are $100, postdated for August 1, 2020.

3.
Medical Form / Player / Parent Contract
You will need to get every player on your team, their parents to sign the contract as well as fill out the medical form.  Please have them return prior to your first game as this information is important in the case of a medical concern.  Please have these completed forms at every game and practice.  You may want to ensure that your head coach also has a copy.

4.       Team List 
Gather information from your parents so that you can make a team contact list

To include parent’s names, e-mails, cell no’s.  Let them know how you as a manager will communicate with them during the season (via e-mail or through website).  Make sure all parents get a practice / game schedule.  

5.
Tournaments
In your package is a list of tournaments your team has been entered into for this season. The association has entered each team into 2 tournaments and in order to guarantee your spot we have paid in full your registration, it will be up to the team manager to collect seed money from the parents to repay the association back.  Each team is allowed to 2 blackout weekends for tournaments, if you wish to enter more tournaments than we have entered you into, the Island Scheduler will charge you $ per change – this is your responsibility to pay, not the Associations
Team Funds
All teams will collect a seed money from each player at the beginning of the season (amount determined by manager usually the cost of tournaments divided by players on team plus an extra $25-50 for team apparel, extra practices or extras) The seed monies pay for tournaments and any extra games they wish, some teams chose to purchase apparel, some teams use a small amount to use Team Snap. The possibilities of finding sponsorships for each team is endless as well as fundraising, however any funds brought in by teams will have 20% returned to the association. At the end of the season monies left in the teams account can be returned to parents, if it exceeds the amount of seed money then the remainder will be left in the account for association costs.
All monies from team accounts will be deposited into the Cowichan Valley Lacrosse Association (CVLA) general account at the Island Savings Credit Union (Duncan Center Branch, Duncan Mall).   The general account # is - 1304559.
In the binder under the C.V.L.A. accounts the procedure for depositing and tracking is explained in further detail.  Please make sure all paperwork is clear and labeled with your team name:




e.g. 
BANTAM A – Winship

There is an example of a deposit slip and tracking form in the procedures portion.
You have three options in which to get your deposit slips / tracking forms to Janice Parmar
· Scan and email 




· or in person 

text or email a picture of the deposit slip


Janice Parmar, 250-709-2992,   cvlatreasurer@gmail.com

Games
Games are booked by the V.I.M.L.C.  (If you book exhibition games your team will be responsible for incurring the cost of floor time and referee’s, please make sure you pay the refs after the game).    Scheduled league games only are paid for by the association.

Head Referee:  Dallas Lister 250-580-2378   dallas.cvla@gmail.com
The commissioner must be notified well in advance of a no show, or inability of being able to attend.  The Island Commission has laid out a no-show fine system which all teams will be accountable for.
Referees are booked for all your scheduled games.  It is up to the Ref to cancel a game due to bad weather so both teams must show up to be ready to play and then the ref will cancel if he feels that it is unsafe to play. 
Facility Allocators
Floor Allocator: Teri Zunti  teriz@shaw.ca   

Floor Scheduler: Dallas Lister 250-580-2378   dallas.cvla@gmail.com

Extra Practices are arranged by the manager or coach.  Please contact either of them too book pre-season practices for your team once teams have been formed.  Please take a close look when you get your schedule and make sure you don’t have to cancel any practices due to conflict of a game somewhere else.  Please let them know right away so that they can find you another practice slot.  (Don’t forget to check tournament dates too)  Do not leave the box/floor time empty at any time if you are scheduled.  Please notify Teri or the President if you are not using floor time as the association will have to pay for the floor time.  Any extra floor time outside of your allotted scheduled practices will be charged to your team. 

Game Sheets

Game sheets are included in your manager’s package.  There are 10 game sheets in the file folder.  It is important to make sure that they are filled out correctly and signed by both referees and the scorekeeper/timekeeper.  On the Vancouver Island Minor Lacrosse Commission Reference Sheet there is the list of Divisional commissioners where you must send the top white copy of the game sheet to the commissioner(s).  Their addresses can also be found on the VIMLC website.  The home team is responsible for sending in the game sheet and supplying the scorekeepers and timekeeper.  At the end of the game the visiting team get a copy of the game sheet (the original copy states which colour goes to what team).  Keep this for your records.  It is required by Commissioners that you email the scores, penalties and any major issues that occurred during the game within 24 hrs and put in the mail the next day.  Please refer to the VIMLC operating policy B-3 as failure to adhere to policy may result in team head coach suspension.
Any game that incurs 20 or more penalty minutes by either team must be scanned and sent to HC Taylor Martin and President Chris Claxton cvlapresident@hotmail.com
There is also a sample of a scoresheet in the BC Lacrosse Association Bench Officials Handbook – Appendix B.
Player Gear

Referees may line the players up on the lines before every game and check to make sure the helmets and mouth guards are up to standard.  PLEASE pass this on to your team parents and let them know that a ref may request different equipment if it is not up to proper BCLA safety codes.  No jewelry allowed, medical alert jewelry acceptable.

Stick Length
Length of stick shall be 26”-40” Tyke and lower divisions

Length of stick shall be 34”-40” Novice and Peewee

Length of stick shall be 40”-46” Bantam and above divisions
Shorts

BLACK COWICHAN Thunder shorts are mandatory and to be worn by all players in all games.

This year we are using a local company here in the Valley:

Identity Graphic Services

2986 Boys Road #2

Please Contact Marnie Isherwood 
marnieisherwood@gmail.com
250-732-7255

Jerseys / Equipment
Another vital job of the manager is to control and take care of team jerseys.  Uniforms are expensive and time consuming to replace.  The manager will issue and return jerseys to the equipment manager at year end as well as goalie gear, balls and first aid kit.  If jerseys are not returned at the end of the season the jersey deposit cheque of $100.00/$200.00 will be cashed August 1st of the playing year.  Upon notification by you of all jerseys returned, the jersey deposit cheques will be destroyed by the executive unless otherwise notified by parent for return of cheque. Please note: Managers are responsible for collecting the jersey deposit cheque “no cheque, no jersey, no jersey, no play”
A reminder that team jerseys are to be worn at games only – not for practice or out socially.   Turn inside out to wash and do not put in the dryer. If you have not submitted a jersey deposit cheque, you will not be taking your jersey home.  There is a Jersey Manager for every team that will collect and wash the jerseys after each game.
Footwear

It is recommended that the footwear worn for lacrosse be kept solely for that purpose.   Arena floors are slick and shoes grip well.  Absolutely no hairspray or coca-cola to be used in the dry arena floors.  Basketball shoes are good as are indoor soccer shoes.  A helpful suggestion for some of the younger pre-adult sized kids:  Women’s runners for those boys in the boys size 3-6, women’s 5-8 offer better support and last longer than most boys runners.

Knee Pads
The use of knee pads is recommended for the younger divisions especially for outdoor games as some of the boxes are rough and have debris on the floor.

Volunteers

Assigning parents to scorekeeping and timekeeping duties is something that works much better than waiting for volunteers.  Do up the team list and then assign an experienced person and a rookie to do each.  It really isn’t hard and there is a cheat sheet for the clock. Contact Head Manager for Clock lessons if needed
“911” – Safety Person 
At your home games assign someone to be “911” person.  Usually the timekeeper/scorekeeper should keep a cell phone with them in the booth and tell everyone that only 1 person will call an ambulance if needed.  Be aware of emergency procedure at home and away games.

Ensure in the event that an injured player is transported to the hospital without the presence of his/her parent, that a responsible adult accompany the player and that the necessary medical number and history is available and a report promptly filed with the 2nd Vice-President of C.V.L.A.
Authorized Players Only on the Floor
Players are not to be on the floor during a scheduled game or practice without helmets.  Nobody other than coaches/managers are allowed on the floor during games or practices.  ONLY registered players on THIS team are able to be there.  NO SIBLINGS ARE TO BE ALLOWED TO JOIN PRACTICES UNLESS AUTHORIZED BY EXECUTIVE.  This is an insurance issue so please remind your parents.  Only scorekeepers/timekeepers are allowed in the scorekeepers box only.  Absolutely no children to be in there during games!

Cheering – please remember that you as the scorekeeper/timekeeper are supposed to be impartial so try and keep any cheering to a dull roar.  It doesn’t look good when the scorekeeper is jumping up and down when his/her team scores.
Also NO “WALL BALL” in any part of the arenas.  If you see someone, please ask them to stop. We have been billed for damage in the past from “wall ball”.
Refreshments
Many teams like to provide nutritious refreshment for between periods and after the game.
Oranges, watermelon, etc. is popular.  Appoint a parent to coordinate supplying the team with goodies.  Please make sure all refuse, rinds, etc. are disposed of and benches and dressing rooms kept clean.
 Nets / Pinnies
This year we will be using the new 3x3 nets for MT / TK, 4x4 for Novice to Midget and 4X 4.6 for Intermediate B and Junior B.  It will be the responsibility of the coaches to make sure they have the right nets for their session.  
Pinnies are stored at Cowichan Sportsplex in the storage room and in the lockup at ISC, Kerry Park and Fuller Lake Arena.  Pinnies are kept in plastic bins at all facilities.  In the event of jersey colour conflict, the home team is to wear pinnies.  Please reflect the pinnie numbers on the scoresheet.
Keys
The keys for the lacrosse box are located in a lock box on the concrete wall behind the players bench the code to get the key out is 6741.  Please unlock the locks and replace the key immediately.  Last user group to ensure that the box is locked and keys have been returned to the lock box.  Switch for the lights are in the lockup and the code to get in there is 9855.  Please make sure everything is turned off and securely locked.  
Website
Cowichan Valley Lacrosse Association website:         cvtl.goalline.ca 
Media
You can assign a parent from your team to report game information to the press.  Please make sure that when reporting game results to include your team sponsors name.  
Citizen




250-748-2666
250-748-1552 (fax)







Kevin Rothbauer – Sports Editor







sports@cowichanvalleycitizen.com
Playing Up
(From V.I.M.L.C. Policies)
F-10 (a) Players are allowed, with the permission of their coach or manager and
association, to play up one division or tier for a maximum of four (4) games which
includes league play, tournaments and playoff games.
(b) As per BCLA operating policy 4.07 (c) any player who has played up a total of 5
or more league, playoff, sanctioned tournament or combination thereof in any
division or caliber higher than the one in which registered, must for the reminder of
the year play for the division or caliber higher in which they played their 5th game.
The home association will determine which team in that division that the player will
play on if there is more than one team in the higher division or if the player has
played across multiple levels in a tiered division.
 

F-11 A player registered to an “A” team shall be allowed to play on a “B” or “C” level team
of the division higher. (Example a pee wee A player may play on a bantam B team)
Teams will not be allowed more than two of these call up players. Teams who
continue to play A players on a C team will be noted by the commissioners, this case
should be used in extreme circumstances only.
 

F-12 A player registered to a “B” team will be allowed to play on a C team in the division
higher. (Example a bantam B player may play up on a midget C team) Teams will not
be allowed more than two of these call up players.
 

F-13 No player may play more than two (2) games in any one day during regular league
play.
F-14 In all V.I.M.L.C. play-offs, the current BCLA operating policy will be applicable to any
individual player as well as the whole team.
 

F-15 For V.I.M.L.C. play-offs players are allowed, with the permission of their coach or
manager, to play up one division, or from Tier C to Tier B to Tier A in the same
division, without having to establish eligibility by playing a set number of games prior
to the play-offs. However, Rules F-11 and F-12 still apply.
 

A reminder that in the event a player is called up, please use the one game permit form in the binder. You must contact the head coach of the team you are calling from, have his/her approval and the signature of the head coach. Please do not approach the player, first contact is made with the head coach. Keep a copy for your file and attach the original copy to the game sheet.  This information goes to the commissioner and he/she keeps track of the all games that player has played. It is very important for you too also keep a record as discrepancies that may arise and if picked up for Provincials you will have to provide scoresheets proving the player has played those games. This also applies to practices. If you have any questions regarding this please contact the Head Coach or President.
     MOST OF ALL, IN THE SPIRIT OF LACROSSE   --   HAVE FUN!!!!!

PLEASE LET ME LIVE BY MYSELF

Well, here it is another lacrosse season,
So I am writing you for just one reason.
Please don’t scream or curse or yell,
Remember I’m not in the NLL.
I am only eleven years old,
And can’t be bought or traded or sold.
I just want to have fun and play the game,
And I am not looking for lacrosse fame.
Please don’t make me feel I’ve committed a sin,
Just because my team didn’t win.
I don’t want to be that great, you see.
I’d rather play and just be me.
And so, in closing, I’d like to give you one tip,
Remember, the name of the game is
SPORTSMANSHIP
[image: image2.jpg]


Cowichan Valley Lacrosse Association

PO Box 902

Duncan, BC V9L 3Y2
April 1, 2020
Re:  Criminal Record Checks – REQUIRED

Thank you for taking the time to volunteer with our Association.  Without volunteers like you we would not be able to operate.  We wish you all the best with your season.  May you be successful and have fun. Lacrosse rocks!

In order to best protect the children in our Association, we require you to take the time to have a criminal record check done. We will not allow any coach or assistant coach to operate in our Association without this check. Please complete the attached forms (and initial items 1-4 on page 1) and then personally attend at the RCMP station closest to where you reside to file the form. If you reside in the Municipality of North Cowichan, you must take your forms to the Community Police Station (beside Bank of Montreal) in Duncan.  The Duncan, North Cowichan, Chemainus RCMP offices are requesting all CRC to go through the Community Police Office.  You will be required to bring this letter with you so that the RCMP know that this check is being done for volunteer purposes and no charge is attached to this service.  You must also bring in 2 pieces of ID.  

We must have this check completed as soon as possible, and by no later than May 1, 2019.  Chad O’Brien 1st VP will be contacting you to obtain the completed check after that date.  We appreciate that this is a bit of an inconvenience however, we are doing this to ensure the safety of our children and for no other purpose.  We require ALL of our coaches AND bench personnel to complete this process.  

The RCMP advise me that they will not be sending out the completed check to you, but you can find out roughly how long it will take so that you can arrange for pick up.  If your check turns up with an old charge that is not of a concern for our purposes, we can attend with you at the RCMP station to confirm that this is the case. They will not divulge what the charge is but will advise us only that it is not of any concern for our purposes.   

In Lacrosse,  

Chris Claxton

Cowichan Valley Lacrosse President

Timing of Game
	Division
	Periods
	 Period Break

	Mini-Tyke
	3 x 14
	3 minutes, 

	Tyke
	3 x 14
	3 minutes 

	Novice
	3 x 20
	3 – 5 minutes

	Peewee
	3 x 20
	5 minutes

	Bantam
	3 x 20
	5 minutes

	Midget
	3 x 20
	5 minutes


Stop time at 5 minutes – if more than

5 goals running time

These are the timing of games, as per B.C.L.A. policy absolutely no changing of timing of game.

Suggestions in Novice as some associations have booked their times longer, have a longer warm-up or the home team can utilize the floor time after up until the next game.
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Cowichan Valley Lacrosse Association

Jersey/Equipment List

Division – _________________


Colour – Blue or White or Both
Date Signed Out:



           To:






	Jersey #
	Size
	Name
	Condition
	Returned

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	

	15
	
	
	
	

	16
	
	
	
	

	17
	
	
	
	

	18
	
	
	
	

	19
	
	
	
	

	20
	
	
	
	

	21
	
	
	
	

	32(GC-M)
	
	
	
	

	
	
	
	
	

	First Aid
	Kit
	
	
	

	
	
	
	
	

	Lacrosse
	
	
	
	


Cowichan Valley Lacrosse Association



50/50 Tracking Sheet

Date Submitted:  ____________________________________

Team Name: ________________________________________




(Coaches Last Name / Division)

Draw Date Arena Ticket #    Winner’s Name           Winner’s Signature        Amount

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Please be sure to include a copy of this document with your fundraising Bank Deposit Slip.  Have the winner

sign the sheet and staple both tickets to the form.  You can deposit 50/50 after a few games. 

Treasurer Notes:
All team accounts run through the association bank account at Island Savings Credit Union.  This is done in order to keep a check and balance for our books and also supports our non-profit Association Guidelines.
The association pre-pays for tournaments at the beginning of the season.  Your team is expected to pay the fee back to the association with seed money and fundraising.  All deposits are to be made to account no. 1304559 and will be tracked /applied to your respective teams upon deposit completion.

There are deposit slips available.  You must notify the treasurer of all deposits so the money can be applied to each teams account.  The treasurer needs copies of all deposits.  All copies must be scanned and emailed as well as mailed in paper print form.

If you have any questions please contact Janice Parmar. 

250-709-2992 cvlatreasurer@gmail.com
Mailing address

Box 902

Duncan B.C.

V9L 3Y2

Tyke Rules - 3 on 3 Cross Floor 

The Playing Surface a) Games are to be played wide length in one of the attacking zones. The end boards and the closest restraining line are to be the boundaries. This allows two games to occur simultaneously. b) The neutral zone is where the players wait to enter the play. c) The crease is to be an arc that starts two feet on either side of the goal posts and extends as far back as the tail on the goal. The net tail must be 3 feet from the boards. d) Playing surfaces without floor markings can be used by using tape or chalk to mark the crease.  

The Lacrosse Stick a) The player’s stick shall measure not more than 101.6 cm (40”), nor less than 66.04 cm (26”) in overall length.  

The Ball a) The balls used in all matches shall be hard lacrosse balls that conform to CLA standards and be approved by the CLA.  

The Goals a) Each goal shall consist of two upright poles, 91.44 cm (3’) apart, joined by a rigid crossbar 91.44 cm (3’) from the playing surface. All measurements are to be inside distances.  

Player’s Equipment a) All players must wear at all times the following equipment: helmet, mask, elbow pads, mouth guards, gloves, a jock or Jill strap, shoulder and arm pads, and back/kidney pads. b) The following pieces of equipment are optional: knee pads.  

The Game a) The duration of a game shall be three fourteen-minute straight time periods. There will be a three minute intermission between periods. Each period shall start with a face-off. b) The horn will blow every two minutes and play will be stopped for line changes. c) There is no thirty-second clock.  

The Teams a) Each Team is divided into 2 mini teams of 1 goalie and approximately 6 runners per team. The teams can be split based on skill level or mixed up evenly. The opposing coaches should meet at least 15 minutes before the game starts and agree on the format for that game. b) The game is played 3 vs 3. Three runners and a goalkeeper are on the floor for each team at one time. b) One coach from each team may be on the floor to instruct players. c) No other people may be on the floor other than the players, referees, and the other coaches listed on the game sheet.  

Appointment of Officials a) The appropriate governing body or their delegate may appoint one or two Referees for the game. b) If there are no Referees appointed for the game, then the coaches on the floor also referee the game.  

Score Sheet a) A score sheet must be completed prior to each game. b) No score is kept or displayed on the scoreboard.  

Contact a) Defensive players may place their stick on the ball-carrier and push them away. b) Any offensive player (including the ball-carrier) who deliberately charged directly at a defensive player may be assessed a charging penalty. c) There is to be no body-checking. d) A defensive player may check an offensive player by placing their stick head on an opposing player’s stick head.  

2 Pass Rule a) At least 2 pass attempts are required on every change in possession before shooting. If a goal is scored before 2 passes are attempted then the referee will wave it off and play will be restarted with the defensive goalkeeper. On any change of possession where the Fall Back rule applies, the pass from the goalkeeper to the offensive player does not count towards the 2 Pass rule.  

Fall Back Rule a) The Fall Back rule applies after a goal is scored or when possession is gained by the goalkeeper. All defensive players must enter their own zone. The goalkeeper must pass the ball to one of the offensive players who must be at least 9 feet from the crease. The defensive players are not allowed to cross center until the offensive player gains possession of the ball or the ball crosses center, whichever occurs first. The pass from the goalkeeper to the offensive player does not count towards the 2 Pass rule.  

Face-Offs, Possession, and Awarding Possession a) Play to start with a face-off at the start of a period. b) After a shift, play to start with the goalkeeper of the team that had possession at the end of the shift. c) After a goal, the play is to restart with the goalkeeper who was scored on. d) After each goal and the end of a shift, the opposing team is to Fall Back to their zone.  

Penalties No penalties are to be assessed. a) Normal type of infraction Slash, Trip, Illegal Body Check, Cross Check, Interference Defensive/Offensive, Blow the play dead, Referee quickly explains to the player the offense, award ball to offended team and continue play. b) Same Player Continually repeating the same penalty. Blow the play dead have player go to bench and replace player, have coach explain to him, award ball to offended team and continue play. c) Violent Infraction Rough, Charge, High Stick, Back Check. Blow the play dead have the player replaced by the coach and coached on the bench about why they were removed from play, award ball to offended team and continue play. 

NOVICE RULES – VIMLC 2019

All NOVICE games which fall under the Vancouver Island Minor Lacrosse Commission will follow the rules outlined below for 2019.

· All Novice games will follow OPTION A in the rule book on page 140

· PLACE & PUSH is the only form of contact allowed.  There will be NO body contact allowed.  Any form of Body Contact will be penalized

 Place & Push is very simply defined as the Defensive player must first make contact with the offensive player using his stick PRIOR to extending the arms, then pushing the offensive player while maintaining stick contact.  Cross Checking will NOT be permitted

 A Defensive player may PLACE & PUSH a defensive player that is inside the 24’ defensive zone.  Outside this area ONLY stick head to stick head contact is allowed on Non-Ball Carrier.

· There will be NO FALL BACK RULE in place

· Periods will be 3 x 20 min Run time with 3 min Intermissions breaks.
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