Forest Ringette Association (FRA) Hotel Director


Purpose: Coordinate and secure hotel accommodations for FRA teams during tournaments, ensuring
safe, convenient, and fairly priced lodging.

 Key Responsibilities:
• Research and secure hotel blocks for tournaments
• Negotiate group rates and booking terms
• Ensure hotel proximity to arenas
• Communicate booking details, deadlines, and policies
• Act as main contact for hotel-related questions
• Coordinate room requirements with coaches and managers
• Build relationships with preferred hotels
• Maintain records of bookings and contacts

Skills:
Organization, communication, negotiation, attention to detail, ability to meet deadlines Time

Commitment: 2–6 hours/month (seasonal workload)

Term: 2 years

Reports To: FRA Board of Directors
