JOB DESCRIPTION OF EXECUTIVE and COORDINATORS

President (elected)
▪ President shall be the direct supervisor to the Director of Hockey, Registrar and Treasurer.
▪ Chair executive meetings which may or may not be held monthly as deemed necessary.
▪ Approve the agenda prepared by the Director of Hockey.
▪ Represent FSJMHA with outside organizations including but not limited to City of Fort St. John, the   District, BC Hockey, and Hockey Canada.
▪ Sign as one of the four signing officers for FSJMHA.
▪ Review compensation and job description of the Director of Hockey, Registrar and Treasurer.
▪ Ensure the interests of the general
VP of Operations (elected)
▪ VP of Operations will function as the equipment coordinator for FSJMHA.
▪ VP of Operations shall:
➢ Perform the duties of the President in his/her absence.
➢ May sign as one of the four signing officers for FSJMHA.
➢ Maintain adequate equipment supply for the operation of FSJMHA.
➢ Collect quotes for equipment purchases and submit to elected Executive for approval is sum exceeds
$200.00.
➢ Inspect equipment owned by FSJMHA and replace or repair as required.
➢ Distribute and collect equipment at start and end of season.
➢ Keep an updated list of jerseys and equipment that have been loaned to players for the current season.
➢ Consult with Director of Hockey to order Timbit and Atomic jerseys for the upcoming season.
➢ A jersey fee may be implemented for any division at the discretion of the elected Executive.
➢ Consult with director of hockey to keep a current list of jersey sponsors.
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 Competitive Directors (elected)
▪ Ther are two elected Directors that work together to represent the interests of the membership involved with Competitive Divisions.
▪ Teams under Competitive Directors are U11 Development, U13 Tier 2, U13 Tier 3, U15 Tier 2, U18 Tier 2.
▪ Competitive Directors shall:
➢ Collaborate with the Director of Hockey and Registrar to collect coach applications for Competitive teams for the current season.
➢ Coordinate a “coach selection committee” and select dates for coach interviews.
Inform selected coaches of their interview date and time, have Director of Hockey book room for interviews.
➢ Review and update evaluation sheets if required.
➢ Select a minimum of four evaluators and make sure they are available for tryout dates.
➢ Have a skilled and qualified volunteer to run tryout sessions.
➢ Collaborate with Director of Hockey for tryout times, dates and make sure they are all posted on FSJMHA website.
➢ Monitor team activities once team selection has been completed and ensure the proper conduct of all
individuals involved with the competitive program including players, volunteers, and parents.
➢ Collect season plans from all coaches and set up team meetings by November 15 of the current season
to review and sign discipline and Team First documents.
➢ Update annually the tryout process and post it on FSJMHA website prior to April 01 of the current season.

Senior Recreation Director (elected)
Senior Director shall:
➢ Represent the interest of the membership involved with recreation and work with Coordinators in said Divisions.
➢ Document any complaints within recreation and hold meetings with Discipline    committee regarding complaints if necessary.
· Collaborate with Director of Hockey on finding suitable candidates to function a Division Coordinators in Recreation.
➢ Assist division coordinators in recruitment of suitable candidates for coaching positions and management personnel for each team.
➢ Set up ice time through Director of Hockey directly or via division coordinators for any skill evaluation
required at beginning of season to ensure the fair distribution of skills between the teams in each Division.
➢ Advise coordinators (and Director of hockey if available) to meet with Head Coaches of each team to determine teams.
· Remind division coordinators that coaches and HCSP should be determined no later than September 15 of current season.
· Communicate with division coordinators to ensure all coaches in all recreation divisions are following Hockey Canada development programs.
· Attend any District meetings regarding NERHL.
· Help coordinate ice times with commissioner for NERHL scheduling.
· Collect season plans from all coaches and set up team meetings by November 15 of the current season to review and sign discipline and Team First documents.

Learn to Play
▪ Learn to Play will be under the Direct supervision of U7 Director.
➢ Ice times will be once weekly on the Oval Sunday, and one drop in during the week if ice time is available.

Division Coordinators (appointed)
▪ Respective Division Coordinators shall be under the direction of the U7, U9 and NERHL Directors.
▪ Coordinators will represent the interests of their assigned division as prescribed by the Executive and
governed by FSJMHA policies and by-laws as well as the District, BC Hockey, and Hockey Canada.
▪ Responsible for overseeing the operation of their assigned division and assist in finding coaching and
management personnel for all teams in their division.
▪ Division Coordinators for each division must be filled by August 01 of the current season or that division will not operate. Players affected will be refunded their registration and FSJMHA will declare no team in that category.
▪ Coordinators shall:
➢ Prepare, manage, and distribute schedules for practices and games in coordination with the Director of Hockey.
➢ Ensure that all player participation and player movement is in the best interest of the players involved.
➢ The number of players in each division will be decided by the number coaches/HCSP and goaltenders as of Sept 15.
➢ When dividing players into teams keep a fair distribution of skills between teams within the division.
➢ Division Coordinator may not serve as a team official of any kind on a team that is in the same division as he/she is the coordinator of except HCSP. (any exceptions must be approved by FSJMHA).
➢ Coordinator with U7, U9 and NERHL director will field any complaints within respective division of FSJMHA.
➢ All team officials must be brought to the Executive for approval.
➢ All travel must be approved by the Executive and proper paperwork completed and submitted for travel outside of League play and the district.
