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1.0 Purpose

This document identifies the requirements for teams to gain team sponsorship in exchange for OSRA

returns.  Those returns can be providing with items such as advertising, logo applications and sponsorship

bars on jerseys.

2.0 Scope

All OSRA ringette teams that receive money to the team in exchange for an OSRA return.  This document

does not apply to team donations, meaning the money received by the team does not require a return to the

donor of the money.

3.0 Definitions

● Team sponsor – a business, organization or individual that has provided money in exchange for a return

in the OSRA, as defined in the sponsorship letter.

● OSRA Returns – the OSRA can provide a number of items in return to the sponsor donation.  These

items will be outlined in the sponsor letter.  Examples include: logo placement on the website,

advertisement in the tournament program and sponsor bars on jersey’s.

4.0 References

● OSRA Constitution & Bylaws

5.0 Responsibilities

● Team representative – any member of the team that has connected with a potential team sponsor to solicit

for a sponsorship.  This individual is the representative of the OSRA to the sponsor and is responsible to

bring the requirements from the sponsor to the OSRA board.

● Team treasurer/manager – this is a team member that is responsible for collecting the sponsorship money

and sending the 10% fee to the OSRA Board.

● OSRA Treasurer – collect and administer sponsorship fees into the organization.  Also responsible for

identifying any non-compliance to this policy in the organization.

6.0 Instruction

6.1 Each season, each team can solicit for team sponsorship.  When approaching potential sponsors, the

team representative must present a letter, signed by the association representative, that identifies the

sponsorship levels and associated returns from Oshawa Ringette.  An example of this letter is provided in

Appendix 1.

6.1.1 The OSRA will make the letter available shortly after team formation.

6.1.2 There is no limit on the number of team sponsorships a team can source.

6.1.3 A line item in the team budget must be in place for team sponsors.

6.2 Upon confirmation of the team sponsorship, to the team representative, the OSRA must be made aware

the donation amount and the exchange of services the sponsor is requesting.  This notification must be

received by the OSRA board no later that five (5) days following confirmation to the team.
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6.2.1 10% of the sponsorship amount must be submitted to the OSRA treasurer within ten (10)

days of the receipt of money to the team.  The team also needs to provide the items to the OSRA

board (e.g. logos, websites).

6.2.2 Upon receipt of the 10% sponsorship money, the OSRA will activate requirements within ten

(10) days. Examples include additions to the website, addition to publications and permission to

make amendments to organize jersey’s

6.2.3 This process is inclusive for all team sponsors.

6.3 The team must make provisions for commitments to the sponsor that they can control. Examples

include: providing logos & website information to the OSRA Webmaster, development & application of

sponsor bars and any team based advertisement that is created.

6.4 Failure to provide the items included in 6.2 will result in an inability to the team and the organization to

provide the commitments outlined in the sponsorship letter.  Ensure that all commitments are met.

6.4.1 In the event that a team is found to collect sponsorship money without following the process

in 6.2 will result in a $500 fee to the team.  The fee is subject to each sponsor that is identified.

7.0 Records

The team is responsible to ensure that all sponsorship information is collected and recorded.

8.0 Linkage to Budget

A line item for team sponsorship must be included in the OSRA budget.

9.0 History

Revision Summary of Changes Changes made by

1.0 Document creation C. Deans
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Appendix 1: Sample of Sponsorship Letter


