MANAGERS CHECKLIST (Basic list)
IMMEDIATE ITEMS:
· Familiarize yourself with GELC Manager Resources and POSSE website
· Make Binder
· Parent Contacts
· Tournament Information (find on ALA website under competition tab)
· Health Foams
· Coaching Forms You will need this information for tournament forms
· Vulnerable Sector Check- valid for 3 years, pay for out of team budget
· Respect In Sport Coach number
· NCCP#
· Coaching Number
· Highest level of training
· Get Login information to RAMP from Registrar
· Familiarize yourself with the RAMP platform, familiarize yourself with RAMP GAMESHEET APP
· Find Treasurer
· Find Jersey Parent
· Print off Health Forms and Budget Forms
· Budget needs 80% approval before you collect seed money
· Send Intro Email to Parents and Plan a Parent Meeting for after a practice
· I would bring as many forms as possible for coaches or parents to complete
· health forms
· Budget
· Coach. Info forms
· Parenting Meeting Agenda
· Coaches Intro. Player expectations
· Tournament Goals MUST GET ON BOOKING
· Must Submit Forms for tournaments to GELC ASAP that way conflicted games can be changed
· Seed Money
· Fundraising
· Sponsorships?
· Respect in Sports 
· Parent Code of Conduct, Player Code of Conduct
· Coaches Code of Conduct
AS SEASONS GETS MOVING
· Assign Parents to work Gamesheet and score box
· Fun to make cards with players names to help parent familiarize themselves with the players
· Consider if any apparel is in the team budget source, price, order
· Book tournament(s) and block hotel rooms
· Let volunteer coordinator know who their volunteer duties done
· Manager
· 3 Coaches
· Jersey Parent

GameSheet Info
· Home team Enters Gamesheet within 24 hours (SOONER IF MAJOR PENALTLY),  Visitor teem to verify by 48 hours
· For Paper Gamesheets: Clear Labels- if using paper, Visitor on Top, Home on Bottom
· For Electronic Gamesheets ensure you have the app. 
Home games DARK Jerseys
Away games LIGHT Jerseys

