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RINGETTE ONTARIO  

SCREENING POLICY 

1. DEFINITIONS 

1.1 THE FOLLOWING TERMS HAVE THESE MEANINGS IN THIS POLICY: 

a) CRIMINAL RECORD CHECK (CRC) – A SEARCH OF THE RCMP NATIONAL REPOSITORY OF 

CRIMINAL RECORDS TO DETERMINE WHETHER THE INDIVIDUAL HAS A CRIMINAL RECORD 

b) VULNERABLE SECTOR CHECK (VSC) – A DETAILED CHECK THAT INCLUDES A SEARCH OF 

THE RCMP NATIONAL REPOSITORY OF CRIMINAL RECORDS, LOCAL POLICE 

INFORMATION, AND THE PARDONED SEX OFFENDER DATABASE 

c) VULNERABLE INDIVIDUALS – A PERSON WHO IS UNDER THE AGE OF 18 YEARS AND/OR A 

PERSON WHO, BECAUSE OF AGE, DISABILITY OR OTHER CIRCUMSTANCE, IS IN A POSITION 

OF DEPENDENCE ON OTHERS OR IS OTHERWISE AT A GREATER RISK THAN THE GENERAL 

POPULATION OF BEING HARMED BY PEOPLE IN POSITIONS OF TRUST OR AUTHORITY 

2. PURPOSE 

2.1 RINGETTE ONTARIO UNDERSTANDS THAT SCREENING IS A VITAL PART OF PROVIDING A SAFE 

SPORTING ENVIRONMENT. RINGETTE ONTARIO IS RESPONSIBLE, BY LAW, TO DO EVERYTHING 

REASONABLY TO PROVIDE A SAFE AND SECURE ENVIRONMENT FOR PARTICIPANTS IN ITS PROGRAMS, 
ACTIVITIES, AND EVENTS. THE PURPOSE OF SCREENING IS TO IDENTIFY INDIVIDUALS INVOLVED 

WITH RINGETTE ONTARIO ACTIVITIES WHO MAY POSE A RISK TO RINGETTE ONTARIO AND ITS 

PARTICIPANTS. 

3. APPLICATION OF THIS POLICY 

3.1 THIS POLICY APPLIES TO ALL INDIVIDUALS WHOSE POSITION WITHIN RINGETTE ONTARIO (OR ITS 

MEMBERS AND REGIONAL ASSOCIATIONS, AS DETERMINED BY RINGETTE ONTARIO IN ITS SOLE 

DISCRETION) IS ONE OF TRUST OR AUTHORITY WHICH MAY RELATE TO, AT A MINIMUM, FINANCES, 
SUPERVISION, YOUNG PEOPLE, OR PEOPLE WITH A DISABILITY. 

3.2 NOT ALL INDIVIDUALS ASSOCIATED WITHIN RINGETTE ONTARIO WILL BE REQUIRED TO OBTAIN A 

CRC OR VSC OR SUBMIT A SCREENING DISCLOSURE FORM BECAUSE NOT ALL POSITIONS POSE A RISK 

OF HARM TO RINGETTE ONTARIO, ITS MEMBERS AND REGIONAL ASSOCIATIONS, OR TO ITS 

PARTICIPANTS. RINGETTE ONTARIO WILL DETERMINE WHICH INDIVIDUALS WILL BE SUBJECT TO 

SCREENING USING THE FOLLOWING GUIDELINES (VARIATIONS FROM THE GUIDELINES ARE AT THE 

SOLE DISCRETION OF RINGETTE ONTARIO): 

3.2.1 LEVEL 1 – LOW RISK - INDIVIDUALS INVOLVED IN LOW RISK ASSIGNMENTS WHO ARE NOT IN A 

SUPERVISORY ROLE, NOT DIRECTING OTHERS, NOT INVOLVED WITH FINANCIAL/CASH 

MANAGEMENT, AND/OR DO NOT HAVE REGULAR ACCESS TO VULNERABLE INDIVIDUALS. 

EXAMPLES: 

a) PARENTS, YOUTH, OR VOLUNTEERS WHO ARE HELPING OUT ON A NON-REGULAR INFORMAL 

BASIS 
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b) COACHES AND OFFICIALS UNDER THE AGE OF 18 YEARS. 

3.2.2 LEVEL 2 – MEDIUM RISK – INDIVIDUALS INVOLVED IN MEDIUM RISK ASSIGNMENTS WHO MAY 

BE IN A SUPERVISORY ROLE, MAY DIRECT OTHERS, MAY BE INVOLVED WITH FINANCIAL/CASH 

MANAGEMENT, AND/OR WHO MAY HAVE LIMITED ACCESS TO VULNERABLE INDIVIDUALS. 

EXAMPLES: 

a) ASSOCIATION AND REGIONAL BOARD MEMBERS AND VOLUNTEERS WHO MAY HANDLE 

FUNDS AND PERSONAL INFORMATION AND HELP ORGANIZE EVENTS WITH LIMITED ACCESS 

TO ATHLETES UNDER THE AGE OF 18 YEARS 

b) COACHES/BENCH STAFF WHO ARE ONLY INVOLVED WITH ATHLETES OVER THE AGE OF 18 

YEARS. 

3.2.3 LEVEL 3 – HIGH RISK – INDIVIDUALS INVOLVED IN HIGH-RISK ASSIGNMENTS WHO OCCUPY 

POSITIONS OF TRUST AND/OR AUTHORITY, HAVE A SUPERVISORY ROLE, DIRECT OTHERS, ARE 

INVOLVED WITH FINANCIAL/CASH MANAGEMENT, AND WHO HAVE FREQUENT ACCESS TO 

VULNERABLE INDIVIDUALS. EXAMPLES: 

a) ALL COACHES/BENCH STAFF REGISTERED ON A TEAM REGISTRATION FORM (TRF) ON 

TEAMS WITH ATHLETES UNDER THE AGE OF 18 YEARS. 

b) ALL COACHES/BENCH STAFF WHO TRAVEL WITH ATHLETES UNDER THE AGE OF 18 YEARS 

c) ALL COACHES/BENCH STAFF WHO COULD BE ALONE WITH ATHLETES UNDER THE AGE OF 

18 YEARS 

d) ASSOCIATION AND REGIONAL VOLUNTEERS WHO ARE DIRECTLY INVOLVED WITH THE 

HANDLING OF FUNDS AND PERSONAL INFORMATION OF PARTICIPANTS UNDER THE AGE OF 

18 YEARS. ROLES MAY INCLUDE BUT NOT LIMITED TO PRESIDENT, TREASURER, 

REGISTRAR, AND COMMITTEE COORDINATORS. 

e) ASSOCIATION AND REGIONAL VOLUNTEERS WHO ARE DIRECTLY INVOLVED WITH 

PARTICIPANTS UNDER THE AGE OF 18 YEARS 

f) ALL REFEREES AND OFFICIALS OVER THE AGE OF 18 YEARS. 

4. CONFIDENTIAL INFORMATION 

4.1 IT IS RINGETTE ONTARIO’S POLICY THAT: 

4.1.1 LEVEL 1 INDIVIDUALS WILL: 

a) COMPLETE A SCREENING DISCLOSURE FORM; 

b) COMPLETE AN APPLICATION FORM OR AGREEMENT INDICATING THAT THE INDIVIDUAL 

HAS READ AND UNDERSTANDS RINGETTE ONTARIO’S POLICIES; 

c) PARTICIPATE IN TRAINING, ORIENTATION, AND MONITORING AS DETERMINED BY 

RINGETTE ONTARIO. 

d) PROVIDE ANNUAL ATTESTATION FORM 

4.1.2 LEVEL 2 INDIVIDUALS WILL: 
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a) COMPLETE AND PROVIDE AN ENHANCED PRC; 

b) COMPLETE A SCREENING DISCLOSURE FORM; 

c) COMPLETE AN APPLICATION FORM OR AGREEMENT INDICATING THAT THE INDIVIDUAL 

HAS READ AND UNDERSTANDS RINGETTE ONTARIO’S POLICIES; 

d) PROVIDE AN ANNUAL ATTESTATION FORM 

e) PROVIDE ONE LETTER OF REFERENCE RELATED TO THE POSITION SOUGHT; 

f) PARTICIPATE IN TRAINING, ORIENTATION, AND MONITORING AS DETERMINED BY 

RINGETTE ONTARIO; 

g) PROVIDE A DRIVER’S ABSTRACT, IF REQUESTED. 

4.1.3 LEVEL 3 INDIVIDUALS WILL: 

a) COMPLETE AND PROVIDE A VSC AND/OR ENHANCED PRC; 

b) COMPLETE A SCREENING DISCLOSURE FORM; 

c) COMPLETE AN APPLICATION FORM OR AGREEMENT INDICATING THAT THE INDIVIDUAL 

HAS READ AND UNDERSTANDS RINGETTE ONTARIO’S POLICIES; 

d) PROVIDE AN ANNUAL ATTESTATION FORM 

e) PROVIDE ONE LETTER OF REFERENCE RELATED TO THE POSITION SOUGHT; 

f) PARTICIPATE IN TRAINING, ORIENTATION, AND MONITORING AS DETERMINED BY 

RINGETTE ONTARIO; 

g) PROVIDE A DRIVER’S ABSTRACT, IF REQUESTED. 

4.2 FAILURE TO PARTICIPATE IN THE SCREENING PROCESS AS OUTLINED IN THIS POLICY WILL RESULT 

IN THE INDIVIDUAL’S INELIGIBILITY FOR THE POSITION SOUGHT. 

4.3 IF AN INDIVIDUAL SUBSEQUENTLY RECEIVES A CHARGE, CONVICTION FOR, OR IS FOUND GUILTY OF, AN 

OFFENSE THEY MUST REPORT THIS CIRCUMSTANCE IMMEDIATELY TO RINGETTE ONTARIO. 
ADDITIONALLY, THE INDIVIDUAL WILL IMMEDIATELY INFORM RINGETTE ONTARIO OF ANY 

CHANGES IN THEIR CIRCUMSTANCES THAT WOULD ALTER THEIR ORIGINAL RESPONSES IN THEIR 

SCREENING DISCLOSURE FORM. 

4.4 IF AN INDIVIDUAL PROVIDES FALSIFIED, INACCURATE, OR MISLEADING INFORMATION, THE 

INDIVIDUAL WILL IMMEDIATELY BE REMOVED FROM THEIR POSITION AND MAY BE SUBJECT TO 

FURTHER DISCIPLINE IN ACCORDANCE WITH RINGETTE ONTARIO’S DISCIPLINE AND COMPLAINTS 

POLICY. 

5. ORIENTATION, TRAINING, AND MONITORING 

5.1 THE TYPE AND AMOUNT OF ORIENTATION, TRAINING, AND MONITORING WILL BE BASED ON THE 

INDIVIDUAL’S LEVEL OF RISK, AT THE ASSOCIATION, REGION OR RINGETTE ONTARIO’S DISCRETION. 

5.2 ORIENTATION MAY INCLUDE, BUT IS NOT LIMITED TO INTRODUCTORY PRESENTATIONS, FACILITY 

TOURS, EQUIPMENT DEMONSTRATIONS, PARENT/ATHLETE MEETINGS, MEETINGS WITH 

COLLEAGUES AND SUPERVISORS, ORIENTATION MANUALS, ORIENTATION SESSIONS, AND INCREASED 

SUPERVISION DURING INITIAL TASKS OR PERIOD OF ENGAGEMENT. 
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5.3 TRAINING MAY INCLUDE, BUT IS NOT LIMITED TO CERTIFICATION COURSES, ONLINE LEARNING, 
MENTORING, WORKSHOP SESSIONS, WEBINARS, ON-SITE DEMONSTRATIONS, AND PEER FEEDBACK. 

5.4 AT THE CONCLUSION OF ORIENTATION AND TRAINING, THE INDIVIDUAL WILL BE REQUIRED TO 

ACKNOWLEDGE, IN WRITTEN FORM, THAT THEY HAVE RECEIVED AND COMPLETED THE 

ORIENTATION AND TRAINING. 

5.5 MONITORING MAY INCLUDE BUT IS NOT LIMITED TO WRITTEN OR ORAL REPORTS, OBSERVATIONS, 
TRACKING, ELECTRONIC SURVEILLANCE (E.G., FACILITY SECURITY CAMERAS), AND SITE VISITS. 

6. SCREENING COMMITTEE 

6.1 THE IMPLEMENTATION OF THIS POLICY IS THE RESPONSIBILITY OF THE ASSOCIATION, REGION OR 

RINGETTE ONTARIO DEPENDING ON THE ROLE OF THE INDIVIDUAL. A SCREENING COMMITTEE 

WHICH IS A COMMITTEE OF THREE (3) MEMBERS MUST BE APPOINTED BY THE ASSOCIATION, 
REGION OR RINGETTE ONTARIO. THE MEMBERS APPOINTED TO THE SCREENING COMMITTEE MUST 

POSSESS THE REQUISITE SKILLS, KNOWLEDGE AND ABILITIES TO ACCURATELY ASSESS CRCS, VSCS, 
AND SCREENING DISCLOSURE FORMS, AND RENDER DECISIONS UNDER THIS POLICY. THE QUORUM 

FOR THE SCREENING COMMITTEE WILL BE THREE MEMBERS. 

6.2 THE SCREENING COMMITTEE WILL CARRY OUT ITS DUTIES, IN ACCORDANCE WITH THE TERMS OF 

THIS POLICY, INDEPENDENT OF THE ASSOCIATION, REGION OR RINGETTE ONTARIO BOARD OF 

DIRECTORS. 

6.3 THE SCREENING COMMITTEE IS RESPONSIBLE FOR REVIEWING ALL DOCUMENTS PROVIDED, 
INCLUDING BUT NOT LIMITED TO CRCS, VSCS, AND SCREENING DISCLOSURE FORMS AND, BASED ON 

SUCH REVIEWS, MAKING DECISIONS REGARDING THE APPROPRIATENESS OF INDIVIDUALS FILLING 

POSITIONS WITHIN THE ASSOCIATION, REGION OR RINGETTE ONTARIO. IN CARRYING OUT ITS 

DUTIES, THE SCREENING COMMITTEE MAY CONSULT WITH INDEPENDENT EXPERTS INCLUDING 

LAWYERS, POLICE, RISK MANAGEMENT CONSULTANTS, VOLUNTEER SCREENING SPECIALISTS, OR ANY 

OTHER PERSON. 

7. HOW TO OBTAIN A CRIMINAL RECORD CHECK OR VULNERABLE 

SECTOR VERIFICATION 

7.1 ALTHOUGH A CRC OR ENHANCED PRC MAY BE OBTAINED ONLINE FROM A THIRD-PARTY PROVIDER 

(E.G. STERLING BACKCHECK), INDIVIDUALS MAY ONLY OBTAIN A VSC THROUGH A POLICE STATION, 

7.2 IF A VSC IS REQUIRED, THE REGION, ASSOCIATION OR RINGETTE ONTARIO WILL PROVIDE A LETTER 

CONFIRMING THE POTENTIAL POSITION WITHIN RINGETTE ONTARIO (THE “CONFIRMATION 

LETTER”). IN THE EVENT THAT A POLICE STATION REFUSES TO PROVIDE A VSC ON THE GROUNDS 

THAT THE INDIVIDUAL DOES NOT HAVE DIRECT CONTACT WITH A VULNERABLE SECTOR, THE 

INDIVIDUAL SHOULD ACQUIRE A SIGNED NOTE FROM AN OFFICER CONFIRMING THE REFUSAL. 

7.3 FINGERPRINTING MAY BE REQUIRED IF THERE IS A POSITIVE MATCH WITH THE INDIVIDUAL’S 

GENDER AND BIRTH DATE. 

8. PROCEDURE 

8.1 UNLESS THE SCREENING COMMITTEE DECIDES, ON A CASE-BY-CASE BASIS, TO MODIFY THE 

SUBMISSION REQUIREMENTS, INDIVIDUALS ARE REQUIRED TO SUBMIT: 
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a) A CRIMINAL RECORD CHECK EVERY THREE YEARS 

b) A SCREENING DISCLOSURE FORM EVERY THREE YEARS 

c) AN ANNUAL ATTESTATION FORM DECLARING NO CHANGE 

d) IMMEDIATE NOTIFICATION OF ANY CHANGES TO THEIR SCREENING DISCLOSURE FORM 

e) A VULNERABLE SECTOR CHECK ONCE 

8.2 THE SCREENING COMMITTEE MAY REQUEST THAT AN INDIVIDUAL PROVIDE A CRC OR VSC, AND A 

SCREENING DISCLOSURE FORM FOR REVIEW AND CONSIDERATION AT ANY TIME. SUCH A REQUEST 

WILL BE IN WRITING AND REASONS WILL BE PROVIDED FOR SUCH A REQUEST. 

8.3 INDIVIDUALS WHO DO NOT UNDERTAKE THE SCREENING REQUIREMENTS REQUIRED BY THIS POLICY 

WILL RECEIVE NOTICE TO THAT EFFECT AND WILL BE INFORMED THAT THEIR APPLICATION AND/OR 

POSITION WILL NOT PROCEED UNTIL SUCH TIME AS THE SCREENING REQUIREMENTS ARE FOLLOWED. 

8.4 FOLLOWING THE REVIEW OF DOCUMENTS FOR OFFENSES, THE SCREENING COMMITTEE WILL 

DECIDE: 

a) THE INDIVIDUAL HAS PASSED THE SCREENING AND MAY PARTICIPATE IN THE DESIRED 

POSITION; 

b) THE INDIVIDUAL HAS PASSED THE SCREENING AND MAY PARTICIPATE IN THE DESIRED 

POSITION WITH CONDITIONS; 

c) THE INDIVIDUAL HAS NOT PASSED SCREENING AND MAY NOT PARTICIPATE IN THE DESIRED 

POSITION; 

d) MORE INFORMATION IS REQUIRED FROM THE INDIVIDUAL; OR 

e) TERMINATE AND/OR EXPEL THE INDIVIDUAL FROM RINGETTE ONTARIO AND ITS 

MEMBERS, REGIONS OR ASSOCIATIONS FOR A DETERMINED PERIOD OR INDEFINITELY. 

9. CONDITIONS AND MONITORING 

9.1 THE SCREENING COMMITTEE MAY DETERMINE THAT INCIDENTS REVEALED ON AN INDIVIDUAL’S 

SCREENING DOCUMENTS (NOT INCLUDING INCIDENTS DEFINED AS ‘CRIMINAL CONVICTIONS’ OR 

‘OFFENSES’, BELOW) MAY ALLOW THE INDIVIDUAL TO PASS THE SCREENING PROCESS AND 

PARTICIPATE IN A DESIRED POSITION WITH CONDITIONS IMPOSED. THE SCREENING COMMITTEE 

MAY APPLY AND REMOVE CONDITIONS AT ITS DISCRETION AND WILL DETERMINE HOW ADHERENCE 

TO CONDITIONS MAY BE MONITORED. 

10. OFFENSES 

10.1 PROVIDED A PARDON HAS NOT BEEN GRANTED, THE FOLLOWING EXAMPLES ARE RELEVANT 

OFFENSES AND ARE PROVIDED AS A GUIDE FOR THE SCREENING COMMITTEE: 

10.1.1 IF IMPOSED IN THE LAST FIVE YEARS: 

a) ANY OFFENSE INVOLVING THE USE OF A MOTOR VEHICLE, INCLUDING BUT NOT LIMITED TO 

IMPAIRED DRIVING 

b) ANY OFFENSE FOR TRAFFICKING AND/OR POSSESSION OF DRUGS AND/OR NARCOTICS 

c) ANY OFFENSE INVOLVING CONDUCT AGAINST PUBLIC MORALS 
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10.1.2 IF IMPOSED IN THE LAST TEN YEARS: 

a) ANY CRIME OF VIOLENCE INCLUDING BUT NOT LIMITED TO, ALL FORMS OF ASSAULT 

b) ANY OFFENSE INVOLVING A MINOR OR MINORS 

10.1.3 IF IMPOSED AT ANY TIME: 

a) ANY OFFENSE DESCRIBED IN THE ‘CRIMINAL CONVICTIONS’ SECTION OF THIS POLICY 

11. RECORDS 

11.1 ALL RECORDS WILL BE MAINTAINED IN A CONFIDENTIAL MANNER AND WILL NOT BE DISCLOSED TO 

OTHERS EXCEPT AS REQUIRED BY LAW, OR FOR USE IN LEGAL, QUASI-LEGAL, OR DISCIPLINARY 

PROCEEDINGS. 

11.2 THE RECORDS KEPT BY RINGETTE ONTARIO AS PART OF THE SCREENING PROCESS INCLUDE BUT ARE 

NOT LIMITED TO: 

a) AN INDIVIDUAL’S VULNERABLE SECTOR CHECK 

b) AN INDIVIDUAL’S CRIMINAL RECORD CHECK (FOR A PERIOD OF THREE YEARS) 

c) AN INDIVIDUAL’S SCREENING DISCLOSURE FORM (FOR A PERIOD OF THREE YEARS) 

d) RECORDS OF ANY CONDITIONS ATTACHED TO AN INDIVIDUAL’S REGISTRATION BY THE 

SCREENING 

e) COMMITTEE 

f) RECORDS OF ANY DISCIPLINE APPLIED TO ANY INDIVIDUAL BY RINGETTE ONTARIO OR BY 

ANOTHER SPORT ORGANIZATION 

12. CRIMINAL CONVICTIONS 

12.1 AN INDIVIDUAL’S CONVICTION FOR ANY OF THE FOLLOWING CRIMINAL CODE OFFENSES MAY RESULT 

IN EXPULSION FROM RINGETTE ONTARIO, ITS REGIONS AND ASSOCIATIONS AND/OR REMOVAL 

FROM DESIGNATED POSITIONS, COMPETITIONS, PROGRAMS, ACTIVITIES AND EVENTS UPON THE SOLE 

DISCRETION OF RINGETTE ONTARIO: 

a) ANY OFFENSE OF PHYSICAL OR PSYCHOLOGICAL VIOLENCE 

b) ANY CRIME OF VIOLENCE INCLUDING BUT NOT LIMITED TO, ALL FORMS OF ASSAULT 

c) ANY OFFENSE INVOLVING TRAFFICKING OF ILLEGAL DRUGS 

d) ANY OFFENSE INVOLVING THE POSSESSION, DISTRIBUTION, OR SALE OF ANY CHILD-

RELATED PORNOGRAPHY 

e) ANY SEXUAL OFFENSE 

f) ANY OFFENSE INVOLVING THEFT OR FRAUD 

13.  POLICY REVIEW  

13.1 THIS POLICY SHALL BE REVIEWED/APPROVED BY THE BOARD OF DIRECTORS EVERY THREE YEARS.  

13.1.1 THIS POLICY WAS LAST REVIEWED AND APPROVED SEPTEMBER 12, 2019. 


