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Member Assistance Program (MAP) Grant
Follow Up Step-by-Step Guide
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MAP Follow Up - Step by Step ;\@ SSA

S
Login:

https: / /manager.submittable.com/login Enter Your Password

. Enter your password for Submittable to continue to
Use the same credentials used when p———

submitting your MAP Grant application.

{ d.mcleod@sasksoccer.com Edit
Password*

[ ............. - ]

Forgot password?

Don't have an account? Sign up

Help
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MAP Follow Up - Step by Step

Accepted
v 07/10/2023 Test Form

Submitted to Saskatchewan Soccer A iation - Member Assi: Program (MAP) 2023 - Population Based Funding (PBF) on Tue, Apr 4,

To review your original MAP Grant application 2023814 PM

“ACTIVITY" or “MESSAGES”, use the tabs

listed. Make sure you know what you have @ scruire @ uessices @ roms  wore  swanos e pavments
been approved for prior to submitting the

follow up.

Download | Remove

@ Member Assistance Program (MAP) 2023 - Population Based Funding (PBF)
Submitted on April 4, 2023

Locate the MAP Grant Follow Up Report form
under “FORMS” and click “Open”

. = Member Assistance Program (MAP) Grant - Follow Up Report m
Pending Deadline: Nov 1, 2023 12:00 AM
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MAP Follow Up - Step by Step &

e,
A,

€ Back to Forms

* Indicate which MAP Grant application you are
following up. If you are completing both the

PBF & SPF follow ups, check both boxes. Member Assistance Program (MAP) Grant - Follow Up Report

« I you are not able to complete the
application in one sitting, click “Save Draft”
to save your progress and you can refurn to
finish it later.

Select which funding category or categories you are following up on: *

. Special Project Funding - Follow Up
. Population Based Funding - Follow Up

O The "Select which funding category or categories you are following up on:" field is required.

o Last Saved a minute ago
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MAP Follow Up - Step by Step

Complete the table for each category you are
following up with. PBF options incude Coach
Development, Grassroots and Recreational
Development

Fill in each area required with details
regarding your expenses.

Complete the “Expense Table” for each
category this table must total to the total
amount of receipts being submitted in the
application. The “Receipt Title” must match
the name on the receipt/invoice being
uploaded

Expenses Table *

Ji.'r“'rt:,_,
A,
i,
LS
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»

A B c D E F G H

1 . Recelpt Title Amount Involce # l;z::lpulnvolce Expense Detall
2 1 Involce 345 789 345 Aprll 30, 2023 Course Instructo
3 2
4 3
5 4
6 5

6
8 |7
9 8

PBF - Recelpt Table

+ PBF Follow-up reports must Inciude the Recelpt Table which tracks all the recelpts information Inciuding, the date of the recelpt, the organization or
business name, the total of the recelpt, and the total of all recelpts
. = Within the Receipt Table, receipts must be labelled with the same name of the uploaded receipt. All uploaded electronic files must be named with the title
of the document or recelpt, corresponding to the Recelpt Table.
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MAP Follow Up - Step by Step

«  Reminder: The “Receipt Title" in the “Expense
Table” must match the name on the
receipt/invoice being uploaded.

o The “Expenses” amount must match the
total amount of receipts/invoices being
submitted. The total can be found af the
hottom of the “Expense Table” grid.

Expenses: List total expense related to Coach Development: *

® =

This amount must total the total of all recelpts and documentation uploaded

Upload all receipts and documentation for expenses related to Coach Development: *

[l
=]

Invoice_345.pdf .

Choose Flle

Select up to 40 files to attach. You have attached 1. You may add 39 more files.
Acceptable file types: .csv, .doc, .docx, .odt, .pdf, .itf, .txt, .wpd, wpf, .gif, jpg. Jpeg, .png. svg, tif, tff

Recelpts and Documentation Standards:
Include receipts or appropriate document,
arious forms but should at a minimum

ation to verlfy all expenses Incurred and approved In the application. Documentation (recelpts) to verify expenditures

can t
a) Indicate name of recl
b) Describe goods or services provided for payment
¢) Disclose the amount of the payment

nt (person or business) of the funds

d) Include the date that the goods/services was purchased {must be within the calendar year)

€) Include third party verification (supplier logo on an Invoice, signature of the reciplent on an expense claim, or In the rare case where there Is no other backup
documentation, a copy of the cheque, with the bank clearing stamp on the back)

) Be documented In the Recelpt Spreadsheet
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MAP Follow Up — Step by Step

March March/April April 15

Applications Open . Application Deadline!
MAP Grant Si rt lable all
T B e T e R « Both the Population Based Funding (PBF)

« Webinars/recordings are available to : . x
and the Special Project Funding (SPF
LR provide information on the application L > . 2 !  (SPF) muEm,y
i boattaE] applications are due through the *
process in Submittable. " ¢
Submittable online platform.
« Support for Member Organizations is &
available for the application process.

+ Member Organizations will receive
communication from Sask Soccer indicating
that applications are open.

The letter will indicate the minimum amount

«  Submit the form once you have completed
the follow up report.

that the member is available to apply for.

M TTII LN

. UnleSSOIherWiserequeSIed,MAPGruni .‘--------------------------<--------------------------<-----------------‘

L
notices and payments will be processed by Ceteber a0
May August/September
De(ember llsth A I lett t out MAP Grant S rt (available all ) Follow up Deadline!
* pp“.wa ? ers sentou o ) fan u".po avala- < allyear, . « Follow up reports are due in Submittable.
« Sask Soccer will notify Member Organizations - Webinars/recordings are available to provide - - it
) L - Only receipts dated in 2026 are eligible. TN
of their application status for both the L information on the follow-up process in - '> . . 4 '¢
S el AR G el « Copies of receipts must be uploaded in .
° b h h opulation Based Funding and Special Projec ubmittable. et &
I'eurn more u °U1 1 e MAP grunt ﬂ' Funding streams. « Support for Member Organizations is available wom! ) N . []
Tl TR 0 otharl « The Receipt Spreadsheet for each Funding »
. is will identify any eligibility issues if any. or the follow-up process Stream MUst be completed |l Submittable: :
7 L}
U

>
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December 15
Payment Notification & Processing

Payment notices are sent to Member Organizations and payments processed.
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SASKATCHEWAN
SOCCER ASSOCIATION

Proudly supported by:

O

SASH LOTTERIES




