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Strathmore Soccer Association 

Job Description - Referee Assignor 

Overview 

The primary role for this position is to oversee the development and game assigning of Referees.  
The communication, coordination, scheduling, and acting as liaison between the club and the Game 
Officiants. The Referee Assignor will work closely with the SSA Admin team, and referees.  

Wage:​ VOLUNTEER - 2× Season points fully covered.   

Reporting Relationship 

Operationally, the Referee Assignor interacts and reports directly with the Strathmore Soccer 
Admin.  

Responsibilities 
●​ Liaison with Alberta Soccer Referee Development Lead and CMSA Referee 

Development Coordinator 
●​ Organize and schedule Refresher & New Entry Referee courses every spring, as 

needed 
●​ Confirm Referee certification status with ASA 
●​ Communicate and support all Referees: distribute the current ASA and CMSA rules & 

regulations, hold a brief info session prior to season opener 
●​ Upload season home game schedule into RAMP Assigning, enroll any new referees in 

RAMP, edit/update age permissions, assign games 
●​ Track and distribute Referee supplies: jerseys, whistle, card holders, flag sets 
●​ Collect and submit CMSA gamesheets 
●​ Compile payroll sheets for SSA treasurer 

 
Qualifications  

●​ An interest and knowledge of Soccer in general and within the Strathmore region would 
be considered an asset; however, training will be provided 

●​ Strong computer skills - Proficient in MS Office programs including but not limited to MS 
Word, Excel, and Outlook; proficient in Google apps including but not limited to Docs, 
Sheets and Calendar. Not afraid to work in the backend of the website and registration 
system (training is provided)  

●​ Ability to utilize computers and other communication tools 
●​ Demonstrate detailed oriented management abilities and skills in organization, 

prioritizing and multitasking 
●​ Strong knowledge of the Strathmore community 
●​ The ability to work independently with minimal supervision and also as a team player. 
●​ Be able to problem solve. 
●​ Ability to work irregular hours, including the occasional evenings and weekends when 

required  
 


