SLMBA Operating Policy: Board Member Email Access and Account Management
This policy is adopted under the authority of the Sylvan Lake Minor Ball Association Bylaws, Operating Policies and approved by the Board of Directors.
Effective Date: December 9, 2025

Purpose
To ensure continuity of operations, protect association data, and comply with privacy legislation (including FOIPP), this policy establishes requirements for the use and removal of SLMBA email addresses from external accounts upon the conclusion of a board member’s term.

Policy Statement
Authorized Use:
SLMBA email addresses (e.g., president@sylvanlakeminorball.ca) are provided to board members strictly for association business. These addresses may be linked to operational accounts such as Spordle, Baseball Alberta, banking platforms, and other affiliated services for use in your executive roles.

End of Term Requirements:
Upon the conclusion of a board member’s term, the individual must:
· Remove any @sylvanlakeminorball.ca email address from all external accounts.
· Replace the association email with a personal or successor’s email address, as appropriate.
· Confirm removal with the President or designated administrator within 14 days of term completion.

Failure to Comply:
If a departing board member does not remove SLMBA email addresses from external accounts:
• SLMBA retains autonomous rights to the @sylvanlakeminorball.ca domain.
• The association may request that the external organization (e.g., Spordle, Baseball Alberta, financial institutions) remove or transfer the login credentials to prevent unauthorized access.
• This action will be taken to protect the integrity of SLMBA operations and to ensure compliance with FOIPP.

Rationale
This policy prevents disruption of association activities and ensures that no departing board member can block, restrict, or otherwise interfere with access to operational accounts. It also safeguards sensitive information and maintains compliance with privacy and governance obligations.

Enforcement
• Compliance with this policy is a condition of board service.
• Non‑compliance may be considered a breach of director duties under SLMBA bylaws and may result in board action.
