Website Coordinator Information
Each Team has their own micro-site which includes team/staff information, rosters, game schedule, albums, etc.  The team manager or website designate can login using the credentials given at the beginning of the year.  
All Website Coordinators are required to do at least the following:
At the beginning of the year you can add all of your players and staff.  Login and then go to the “Players” tab on the left of the screen.  Click on Add Multiple Players.  Click Submit when done.  Repeat with “Staff Members” on left side of screen.

Enter all of your games.  Click on Games.  Then Add Game.  Choose the Game Type, Opponent.  Click on “HOME GAME” only if it is indeed a home game.  Enter the Date, Start Time and End Time (make sure you have am/pm correctly!).  Choose your arena and click Submit.

Enter your Practice times.
There are a few little things when entering the game sheets that maybe aren’t totally clear.  When you enter the scores you must “save” them.  Then you have to pick the roster.  There is a little button at the top of the player list that you can check to select all the players and then just uncheck the players who did not play.  At the bottom of that page is a submit button that you must press before you go to the next screen.
The Exports tab allows export of game sheet labels, player rosters, games and/or practices, etc.
Here are some other cool features should you choose to do so:
Content Pages:  You can add any type of content page you wish:  photos, Tournament.  Just follow the information and make sure you click Submit when you are done.
News Articles:  Maybe your team made the paper, or has made it to provincials or is on a winning streak or whatever you choose.  This is where you click “Add News Article” and follow the prompts.

Events:  If your specific team has an event, this is where you can list it.  Click “add Event”  and follow the prompts.
General Information

It useful to have two internet explorer tabs to vermilionminorhockey.com open at the same time.  Log into one under your administrator login.  Then, as you enter information (and submit), you can switch to the other tab, hit the refresh button, and SEE how it actually looks on the web page.  The layout of information on the log-in side IS NOT always the same as the web site page layout.

