
	

SELF-REPORTING	DECLARATION						/	 1 

Self-Reporting	Declaration	
	
Coaches	are	the	best	people	to	identify	their	learning	needs	and	interests.	You	can	self-direct	
your	learning	and	declare	up	to	3	Professional	Development	(PD)	points	per	4-year	
maintenance	cycle.	
	
Follow	the	steps	below	to	complete	the	Self-Reported	PD	Declaration.	
	
Step	1:	Login	to	The	Locker.	
	
		
	
	
	

	
	

	
	
	
	
	
Step	2:	Click	on	your	name	on	the	top	right	of	the	screen	to	view	your	profile.	

	
	

	
	
	
	
	
	
	

	
Step	3:	Click	on	“Certification.”	
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Step	4:	Click	on	“Self-Report”	and	then	select	“Record	Professional	Development.”	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
Step	5:	Enter	the	type,	description,	date	of	completion,	city,	country,	region	and	hours	of	your	
self-directed	learning	and	then	click	“Save.”	

	
 
	


