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Are you over 18 years of age? 
 
If you are 18 years old, you will require a current Vulnerable Sector Check (VSC). Please 
contact your local police station for information on how to obtain a VSC. Your VSC 
document must be uploaded via the Screening Portal in order for it to be validated and 
added to your HCR Profile.  
 

I do NOT have a current VSC uploaded into Spordle 
 
HOW TO SUBMIT YOUR VSC DOCUMENT VIA THE SCREENING SUBMISSION PORTAL 

 
1. Click Screening Submission Portal. 

Once there follow the instructions.  There is no charge to submit your documents.  
 

             
             
             
             
  
 
             
             
             
         
         
         
         
          

2. Once you have clicked “Register Now” you will be prompted to log into your HCR 
Account.  Use your email and password to log into your HCR account.  Once logged 
in, you will be prompted to select your HCR account.  See image below. 

 

 
 

Once you are on the website, click 
“REGISTER NOW”. 

Click “REGISTER NOW”  
tab beside your name 

http://www.owha.on.ca/
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https://cloud.rampinteractive.com/whaontario/files/Officials/2024-2025/Updated%20-%20How%20to%20Submit%20your%20VSC%20Document.pdf
https://page.spordle.com/ohf/register/1eec69eb-0696-636e-9245-062a1ab93798
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3. On the next window, you will be prompted to move forward by clicking on the “Next” 

tab. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. On the next window, please ensure that you click on the “Skip the registration 
selection” tab. 
See below.  
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 

 

Click “NEXT” tab  

Click on Skip the 
Registration selection tab.  
This will enable the round 

button to show “blue”  
Once you have chosen the tab 

above, click on “Next”  
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5. On the next window, you must use the (+) symbol to toggel to ( 1 ).  The Selection 
Items, must show (1). This will enable you to move forward with your registration / 
submission.  
 
 
. 
 
 
 
 
 
 
 
 
 
 

 
 

6. The system will then prompt you to ask if you wish to register another participant. It 
is unlikely that you will have another participant to register, but if you do, you can 
certainly register another.  If not, please click on “Proceed to check out”.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Use the (+) tab to toggle to  (1)   

Once you have chosen the tab 
above, click on “Next”  

If you have another participant to register, 
you can do so by clicking on this tab.  

If you are ready to proceed to check 
out, click here.   

http://www.owha.on.ca/
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7. On the next window, you will be provided with a Registration Summary / Order 
Summary. You can proceed by clicking “Next” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. You will now need to ensure that you Read and Accept the terms and conditions of 
payment.  
Ensure that you read the disclaimer and check the box before proceeding. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Click here to move forward with 
Registration.   

Click here to move forward  Ensure you have read and checked 
this box before moving forward 
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9. You will then be provided with a Registration Confirmation window. This window will 

provide you with your invoice number and will also provide you with the link you 
need to submit your documents on the Submission Screening Portal.  

 
 

DO NOT CLOSE THIS WINDOW 
It contains the link you need to use to submit your VSC  

document for verification 
 

  
 
            
            
            
      
      
      
      
            
            
            
            
            
            
            
            
            
            
            
        
        
        
        
        
        
            
            
           

Registration Confirmation – Invoice 
Number. This will also show under the 

Transactions tab on your HCR account.  

***IMPORTANT***  
This is the link to access the Screening 

Submission Portal where you will have to 
now use to submit your VSC document. 
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10. The image below is what you will see when you click on the Screening Submission 

Portal.  
Here is where you must follow the instructions to submit your VSC document. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
11. When you click on the link, you will be taken to another window, this window will 

request that you select the appropriate files from your computer to upload.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

***IMPORTANT***  
You will need to scroll down, to answer 
and complete the required questions.  
#5 is where you will need to enter your 

HCR account number.  

Once you have answered question #6, the 
system will then provide you with the link 
to upload your PDF documents.  Please 

ensure that you read the information 
carefully and follow the instructions.   

When you click on “Select Files” you will be 
prompted to choose the files from your 

computer that you wish to upload.   
Ensure that you select the correct files.   
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12. Once you have uploaded your document you will then be taken back to question #7 

so that you can identify which files you did upload.  
 

13. Once you have made your choice, you can then select “Submit”  
 

14. You will then see a confirmation that Your response has been submitted.  
 

 
 
 
 
 
 
 
 
 
 

 
 

 
 

 

This marks the end of your VSS Submission.  
You have the option to “Save my Response” if 

you wish to save a copy that your responses were 
submitted.  
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