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Introduction

The Winsloe Charlottetown Royals FC soccer club has transitioned to a new registration database
provider in time for the 2021 soccer season. We expect that the new registration database will provide
our members with a better user experience and make the registration process more efficient. This guide
has been created to assist members in the registration process.

Creating an Account

Members will need to create a new account with WCRFC. The previous access codes that were used for
the Goalline system are no longer needed. Following the registration link from the WCRFC website,
Members will clink on “Don’t have an account? Create one Here”
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Members will be then asked to enter an email address and create a password for their account.
the same email and the password created, you can now login to the registration account.

Winsloe Charlottetown Royals FC

Password Requirements

At least 6 characters long
An uppercase character
A lowercase characier
A number
Asymboleg. '@ 3% &?

Using
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Setting up Registration Account

After successful login, members will be taken to the Dashboad where you will find a menu of services.

From this page, members will set up family member for registration, access receipts, view their
registrations and change their account settings (email, password).

Winsloe Charlottetown Royals FC

© Participant
Register as a Participant >>
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Adding Family Members

Members will first need to add each participant from the same family by clicking “My Family Members”
from the menu. This includes each parent or guardian that will be listed as a contact for the players. At
minimum, each participant/family member must have their address, phone number, birth date, and an
email address documented. Once the information has been entered for the participant, click submit.

‘WINSLOE
CHARLOTTETOW,,

Winsloe Charlottetown Royals FC

Registering for the Season

Selecting “Register” from the menu, proceed through each step of choosing the participant/family
member and division in which they are registering. The division that is selected from the drop-down
menu must be clicked before continuing to the next step. The next step is to upload a photo of the
participant, but this is an optional step.

WINSLOE
— Winsloe Charlottetown Royals FC

% Participant Registration
‘ Zheo son

4% Dashhoard | Choose

© Fogidr

[ES My Family Members
O Ny Regisrations

22 MyTeams

—
i Refind Policy

O Yo Aconurit

> B Enal Sigions

> P Change Yaur Passwerd

> @ Change Your bl
B et
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A parent or guardian will need to be selected from the drop-down menu. These will be from the family
members that were added in the previous step. More than one parent or guardian can be added as a
contact for the player provided that the parent or guardian was added as a family member.

Winsloe Charlottetown Royals FC

Parent/Guardian/Emerg. Contact Information

5 MyFaily Meters
O WyRegitrations

22 Wy Teme

Members will then be asked to answer questions relating to their registration including allergies and
medical conditions; if the participant lives outside of the city of Charlottetown boundaries and is
considered a non-resident; and interest in volunteering with WCRFC. Note: if the participant is a non-
resident, a non-resident fee of 515 is applied to the fee. Please enter NR15 as a code.

Winsloe Charlottetown Royals FC

uestions

oooz

]
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https://www.charlottetown.ca/UserFiles/Servers/Server_10500298/File/Resident%20Services/MAPS/FINAL%20City%20of%20Charlottetown%20Street%20Map%20A1%20Landscape.pdf

Waivers

Registrants will be asked to sign two waivers as part of the registration process.

1. Photo Upload Consent
2. Informed Consent and Assumption of Risk Agreement

CHARLOTTETOWy Winsloe Charlottetown Royals FC
Waivers

Infarmed Consent and Assumption of Risk Agresment - YOUTH

INFORMED GOMSENT AND ASSUMPTION OF RISK AGREEMENT
(Tobe executed for Participants under the age of majority)

WARNING! By signing this document, you will assume certain risk and responsibilities. Please read carefully!
Participants/Guardians

e PEI Socear Assoclation Ine. ond

Deseription of Risks
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The final page is a summary page that provides an opportunity to review the registration information
that has been entered before submitting for payment. This page is also where the fees are listed and
any promo codes can be applied.

Questions Eiit

WINSLOE
GHARLOTTETOW,

simmons

Yes

No

Volunteer

Fee Promo

Summary e Codes

item Price Total Credit Card

| HRIS Remove Promo Code

Once the registration is submitted, a confirmation email will be sent to the email associated with the
participant’s’ profile. A copy of the invoice can be accessed from My Registrations on the side menu.

Multi-Player Families
The steps are repeated for each player that is being registered for the season.

WCRFC offers discounts to families registering more than 2 players for the season. The discount applies
to the fee of the youngest players registering. There are promo codes that need to be entered in the
payment area. To access the appropriate promo code, please contact
registrar@winsloecharlottetownfc.ca.
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